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April    28,    1971 


TO:         All  State  Agencies 

FROM:        Forrest  H.  Anderson,  Governor 

SUBJECT:     Proposed  Statewide  Budgeting  and  Accounting  System 


The  staff  of  the  Department  of  Administration, 
in  response  to  my  personal  directive,  has  moved  vigorously 
ahead  in  the  pursuit  of  improved  financial  management 
practices  for  the  State  of  Montana.   The  attached  proposed 
Statewide  Budgeting  and  Accounting  System  is  another  step 
towards  achieving  our  goal  of  producing  meaningful  financial 
data  for  effective  management  of  the  state's  resources. 

Implementing  a  new  accounting  system  will 
place  great  demands  on  all  concerned.   It  is  imperative 
that  we  press  forward,  in  spite  of  the  minor  problems  and 
frustrations  that  are  certain  to  develop.   With  your  help 
and  cooperation  we  can  and  will  get  this  modern  accounting 
system  installed  with  a  minimum  of  difficulty. 

I  can  assure  you  that  the  effort  you  each  put 
forth  now  will  be  repaid  many  times  in  terms  of  increased 
efficiency  and  an  improved  State  government. 

— — -"     "^f6rrest ri£^A%rET*sbN  *^,t"  '\ 

(  ^/Governor 
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8TATK  OK  MONTANA 

Department  ok  Administration 

MANAGEMENT  SYSTEMS 

CAPITOL  BUILDING,  HELENA,  MONTANA     59001 


April  29,  1971 


Dear  Agency  Administrators : 

The  proposed  Statewide  Budgeting  and  Accounting  System,  detailed 
in  these  two  volumes,  is  scheduled  to  become  effective  July  1,  1971.  The 
highlights  of  the  new  System  are  as  follows: 

►  The  System  provides  for  an  intergrated  financial 
information  structure  for  all  levels  of  state  government. 

►  The  System  provides  for  uniformity  of  reporting. 
Many  new  reports  have  been  designed  to  provide  manage- 
ment with  timely  and  meaningful  information  needed  for 
decision  making. 

►The  System  eliminates  most  accounting  records  now 
being  maintained  by  state  agencies  throughout  the  State. 
The  computer  facilities  in  the  Department  of  Administra- 
tion will  be  utilized  for  maintaining  the  financial 
records  of  each  state  agency. 

Please  review  this  proposal  and  give  us  your  critique  in  writing 
by  no  later  than  May  14,  1971.  Note  any  problems  you  foresee  in  converting 
to  this  new  system.  We  are  particularly  interested  in  technical  problems 
that  have  not  been  adequately  addressed  in  the  proposal.  We  are  not  as 
interested  in  questions  relating  to  staffing,  training,  and  financing 
requirements  at  this  time.  These  problems  are  universal  and  have  been 
recognized.  We  can  and  will  help  you  solve  these  problems  at  the  proper 
time. 

The  first  statewide  training  session  relative  to  the  new  System 
is  scheduled  for  May  19,  1971,  at  9  a.m.  in  the  House  of  Representative 
Chambers.  Plan  now  for  this  important  meeting.  From  your  previously 
submitted  written  critiques  and  oral  comments  at  the  meeting,  necessary 
changes  and  improvements  will  be  made  to  insure  the  System  operates  as 
effectively  as  possible. 

A  special  word  of  praise  is  due  Mr.  Ron  Near  and  his  capable 
staff  for  their  vision,  long  hours  and  hard  work  in  designing  and  preparing 
this  two  volume  report.  With  your  continued  cooperation,  we  will  be  able 
to  capitalize  on  this  effort  and  place  Montana  among  the  leaders  in  terms 
of  modern,  meaningful  financial  information  systems. 

Respectfully  submitted, 


Doyl^.  Saxby,      " 
State  Controller 


MANAGEMENT   SYSTEMS   UNIT   STAFF 

DIRECTOR 

Ron   Near 

MANAGEMENT 
ANALYSTS 

Rod   Sager 
Bud    Stocking 
Tom   Brooke 
Sally   Smith 

COMPOSER 
TYPISTS 

Bonnie   Jones 
Anna   Omholt 
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CHAPTER   1   -  OVERVIEW 


INTRODUCTION 

Section  82—110,   R.C.M.   1947,  provides  that  the  controller  shall  prescribe 
and  install  uniform  accounting  and  reporting  for  the  agencies  of  Montana's  state 
government.     To  date,  this  responsibility  has  only  been  partially  fulfilled. 

Governor  Anderson  has  directed  the  Department  of  Administration  to 
develop  and   install  an  effective,  uniform,  Statewide  budgeting  and  accounting  system 
as  soon  as  it  is  practicable  to  do  so.     The  41st  Legislative  Assembly  appropriated 
funds  to  finance  the  project.     To  comply  with  the  Governor's  directive,  legislative 
intent,  and  statutory  requirements,  a  system,  capable  of  producing  substantial 
improvements  over  that  which  now  exists,  is  planned  to  become  operational  by 
July   1,   1971. 


be  to: 


In  upgrading  the  existing  system  it  is  believed  that  the  objectives  should 

*■  Substantially  improve  the  format  and  content  of  existing  output  reports; 

►  Develop  a  system  which  utilizes  a  double-entry  technique,  a  uniform  chart 
of  control  accounts,  books  of  original  entry,  subsidiary  ledgers  and  related 
reports;  and 

►  Provide  for  the  expansion  of  the  program  management  concept  which  will 
have  its  true  beginning  in  the  1971-73  biennium. 

SUPPLEMENTARY  BENEFITS 

In  addition  to  developing  a  sophisticated,  uniform,  highly  mechanized  budgeting 
and  accounting  system,  the  following  modifications  are  being  introduced  to  enhance 
operating  efficiencies  and  reduce  costs. 

1.  GENERAL  WARRANT   REVOLVING  ACCOUNT 

o  o  o  All  warrants,  other  than  those  drawn  upon  the  Payroll  Revolving 
Account,  will  be  drawn  on  the  General  Warrant  Revolving  Account. 

This  change  will  permit  standard  warrant  claims  to  be  drawn  against  a 
variety  of  accounting  entities,  charged  to  any  variety  of  programs,  any  variety  of 
transactions,  etc..  Asa  result,  fewer  claims  should  be  initiated  and  fewer  warrants 
issued. 

2.  AGENCY  WARRANT  ACCOUNTS 

o  o  o  All  contingent  revolving  and  standard  revolving  accounts  presently 
maintained  outside  the  Treasury  System  are  to  be  converted  to  a  Treasury    Agency 
Warrant  Account.     Authorized  agencies  will  be  permitted  to  issue  agency  warrants 
drawn  against  the  approved  Agency  Warrant  Account. 
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This  change  will  place  more  funds  in  the  Treasury  System  and  should 
result  in  increasing  the  amount  of  surplus  treasury  cash  invested  in  securities. 

3.     FEWER  ACCOUNTING   ENTITIES 

o  o  o  Fewer  accounts  will  be  required  to  effectively  identify  the  State's 
financial  activities.     The  identification  needs  previously  provided  by  utilizing  additional 
accounts  within  a  fund  will  now  be  provided,  in  many  cases,  by  utilizing  general 
ledger  control  accounts. 

This  change  should  simplify  administrative  procedures  and  permit  the 
development  of  more  meaningful  management  reports. 

ASSESSMENT  OF  MANAGEMENT'S  NEEDS 

In  system  design  work,  basic  guidelines  are  needed  to  ensure  that  the 
proposed  system  accomplishes  its  purpose.     Basically,  the  Statewide  Budgeting  and 
Accounting  System  should  provide  all  levels  of  management  with  financial  information 
needed  for  decision  making  and  to  assure  the  effective  discharge  of  administrative 
responsibilities. 

Identified  needs  to  ultimately  be  satisfied  by  the  Statewide  Budgeting 
and  Accounting  System  are  listed  below.     This  list  is  not  all  inclusive.     Experience 
will  enable  us  to  make  needed  improvements. 

The  Statewide  Budgeting  and  Accounting  System  should: 

1.  Minimize  the  duplication  of  effort  within  and  among  State  agencies 
in  recording  and  reporting  financial  transactions. 

2.  Maximize  uniformity  within  accounting  entities  to  permit  a  meaningful 
comparison  between  and  among  the  accounting  entities. 

3.  Provide  a  comprehensive  administrative  manual  that  sets  forth  policies 
and  procedures  and  fully  describes  the  State's  fiscal  processes. 

4.  Provide  a  budget  control  system  that  will  accurately  record  budget 
authorizations  and  indicate  the  status  thereof  in  meaningful  terms. 

5.  Provide  a  means  to  develop  a  management  operating  information  structure 
which  will  compliment  the  present    array  of  functions,  major  program  areas  and 

expand  the  identification  of  programs  and  permit  the  timely  capturing  of  financial  and 
production  statistics  useful  to  management. 


1  -2 


6.  Provide  a  double-entry  accounting  system  which  will  accurately  record 

and  permit  the  meaningful  reporting  of  assets,  liabilities,  fund  balance  and  the  intermediary 
nominal  account  activities  (income  and  disbursements). 

7.  Provide  accounting  and  budgeting  reports  that  transmit  financial  activities 
on  a  timely  basis  in  both  summary  and  detail  form  to  the  various  levels  of  management. 

8.  Provide  an  expenditure  identification  and  accounting  system  that  results 
in  accurately  classifying  costs  in  the  period  in  which  resultant  services  were  rendered. 

9.  Provide  a  means  to  accurately  record  aM  valid  encumberances  and 
subsequent  adjustments  in  a  timely  manner. 

10.  Provide  an  expenditure  identification  system  which  permits  the  utilization 
of  functional  time  reports. 

11.  Provide  a  cash  accounting  system  that  accurately  monitors  actual  and  projected 
cash  flow  permitting  the  investment  of  idle  cash  and  forecasting  of  cash  needs. 

12.  Provide  for  the  maximum  utilization  of  computer   facilities  to  process 
financial  transactions  and  minimize  the  utilization  of  decentralized  detailed  records 
maintained  either  manually  or  electronically. 

13.  Provide  well  documented  data  processing  systems  which  will  enable  data 
processing  personnel  unfamiliar  with  the  system's  development  to  readily  make  required 
modifications. 

14.  Provide  a  fixed  asset  accounting  system  which  will  not  only  establish 
accountability  for,  and  evaluation  of,  fixed  assets  but  will  also  yield  timely  information 
relative  to  the  effective  management  of  fixed  assets. 

15.  Provide  a  system  of  paying  bills  received  from  vendors  which  minimizes 
the  quantity  of  claims  prepared  and  warrants  issued. 

16.  Provide  an  economic  forecasting  system  that  will  assist  management 
project  financial  needs— recognizing  service  demands  and  economic  conditions. 

PROJECT  SCHEDULE 

The  appropriation  to  finance  the  development  and  implementation  of  a 
statewide  budgeting  and  accounting  system  became  available  on  July   1,   1969.     From 
October   1969,  through  December   1970,  the  staff  of  the  Management  Systems  Unit 
has  been  involved   in  the  preparation  phase  of  the  System's  development.     Preparation    has 
included: 


°   staff  recruitment  and  training, 

°   familiarization  with  overall  State  operations, 

o  familiarization  with  the  basics  of  existing  operating  systems, 

o   development  of  uniform  administrative  practices  and  procedures  where 

critically  needed,  and 
°   modification  of  internal  operations  as  needed  to  effectively  receive  a 

statewide  budgeting  and  accounting  system. 

The  value  of  thoroughly  understanding  management's  financial  management 
needs  prior  to  the  development  of  a  uniform  system  and  the  value  of  establishing 
a  firm  foundation  upon  which  to  build  a  system  cannot  be  overstated.     Lacking  these 
two  important  ingredients,  any  system  is  destined  to  miss  the  mark.     During  the  System's 
preparation  phase,  many  specific  projects  were  completed  producing  operating  efficiencies, 
enhancing  management's  capabilities    and  reducing  operating  costs. 

In  January  1971,  a  Project  Schedule  detailing  the  plan  to  develop  and 
implement  the  Statewide  Budgeting  and  Accounting  System  by  July  1,  1971,  was   ' 
developed.     The  Project  Schedule  is  presented  on  the  following  page. 
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EXTENT  OF  AGENCY  RECORDS 

Financial  records  maintained  at  the  agency  level,  whether  manually  or 
electronically  maintained    shall,  ultimately,  be  restricted  to  summary  type  records  needed 
to  identify  financial  transactions  pending  their  clearance  through  Central  Accounting 
via  Central  Data  Processing. 

In  the  first  year  of  the  System's  operation,  agencies  may  be  requested  to 
perpetuate  existing  accounting  systems  and  retain  supportive  staffs.     No  new  systems  are 
to  be  installed,  however,  and  only  minor  modifications  are  to  be  made  to  existing 
systems.     If  substantial  modifications  are  required  —  especially  to  interface  with  the 
Statewide  Budgeting  and  Accounting  System  —  agencies  are  expected  to  abandon  the 
existing  system  in  favor  of  the  Statewide  Budgeting  and  Accounting  System.     The 
Management  System  Unit  staff  is  available  to  consult  with  agency  managements  to 
assure  effective  paralleling  systems  and  timely  and  efficient  cross-over  to  the  statewide 
system. 
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ANTICIPATED   USE  OF  CENTRAL  DATA  PROCESSING 

It  is  anticipated  that  all  records  relating  to  the  Statewide  Budgeting  and  Accounting 
System  and  resultant  outputs  will  be  processed  through  maximum  utilization  of  electronic  data 
processing  facilities  operated  by,  or  under  the  direction  of,  the  Department  of  Administration's 
Data  Processing  Division. 

The  new  accounting  system  will  utilize  the  entire  spectrum  of  computing  capabilities 
available  in  the  Department  of  Administration's  Data  Processing  Center: 

HARDWARE 


^    IBM  System  360/Model  40 

128,000  memory  storage  locations  with  parallel   processing  capabilities 

►  On-Line  Equipment: 

4  —  29  million  byte  rapid  disk  storage  devices 

4  —  Magnetic  tape  drives 

2  —  High     speed  printers 

2  —  Card  readers 

►  Data  Capturing  Devices: 

10  —  On-line  cathode  ray  tube  display  input  terminals 
12  —  Conventional   key  punch  machines 


3  -  System  Analysts 
9  -  Programmers 

4  -  Computer  Operators 
24  -  Key  Punch  Operators 

8  -  Data  Controllers 

All  accounting  transactions  will  be  processed  through  a  series  of  computer  programs.     These 
computer  programs  will: 

►  Determine  the  validity  of  the  transactions 

►  Update  the  account  and  appropriation  balances,  and 

►  Print  the  various  financial  reports  at  required  frequencies. 

All  the  organizational  and  monetary  information  (known  as  a  data  base)  will  be  stored  on 
a  rapid  access  computer  file.  This  will  make  the  data  readily  available  for  editing,  auditing  and 
printing  reports.     In  the  future,  it  is  anticipated  that  user  agencies  will  have  the  capability  to 
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interrogate  this  file  from  their  own  locations  with  the  use  of  on-line  remote  terminals. 

Before  information  is  added  to  the  accounting  data  base,  extensive  editing  will  be 
performed  by  a  number  of  computer  programs.     Each  encoded  code  (Accounting  Entity,  Budget 
Authorization,  etc.)  will  be  checked  for  validity.     The  presence  of  an  invalid  code  will  cause  a 
transaction  to  be  rejected  from  its  batch.     A  listing  of  rejected     transactions  will  be  transmitted 
to  Central  Accounting  for  review,  correction    or  referral  to  the  submitting  agency.     Once  the  data 
is  validated,  an  additional  set  of  programs  will  post  each  transaction  to  its  applicable  balance 
files,  making  further  tests  to  prevent  accounts,  appropriations,  purchase  orders,  etc.  from  being 
overdrawn.     Other  balance  criteria  will  be  used  to  insure  the  internal  consistency  of  every 
accounting  entry. 

After  the  information  for  a  particular  reporting  period  has  been  posted,  the  appropriate 
financial  reports  will  be  printed  by  the  computer.     The  reports  will  then  be  sent  to  Central 
Accounting  for  distribution  to  responsible  agencies.     The  diagram  which  follows  illustrates  the 
interrelationship  between  the  user  agencies.  Central  Accounting  and  the  Data  Processing  Center. 
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CHAPTER  2  -  ACCOUNTING  PRINCIPLES  AND  PROCEDURES 

INTRODUCTION 

In  designing  the  Statewide  Budgeting  and  Accounting  System,  reference  has  been 
made  to  the  recommendations  of  the  National  Committee  on  Governmental  Accounting, 
other  academic  texts  and  the  financial  management  systems  utilized  by,  or  under  development 
in,  other  states.     Whenever  possible,  generally  accepted  accounting  principles  have  been  embodied 
in  the  Statewide  Budgeting  and  Accounting  System.     However;  considering  Montana's  statutory 
regulations,  requirements  and  restrictions;  organizational  make-up;  and  managerial  requirements,  it 
is  not  possible,  practical  or  desirable  to  subscribe  totally  to  any  one    doctrine    of  principles. 
In   the  final  analysis,  the  Statewide  Budgeting  and  Accounting  System  has  been  designed  to 
satisfy  the  needs  of  the  State  of  Montana. 

ACCOUNTING  PRINCIPLES 
INTRODUCTION 

A  group  of  basic  principles  of  accounting  has  been  developed.     These  principles 
are  specific,  fundamental  tenets  which,  on  the  basis  of  reason,  demonstrated  performance  and 
general  acceptance  by  public  administrators,  accountants  and  others  concerned  with  public 
financial  operations,  are  generally  recognized  as  being  essential  to  correct  analysis  of  financial 
operations  and  to  the  proper  preparation  and  presentation  of  required  financial  statements  and 
reports.     Each  principle  is   stated  below. 
PRINCIPLES 

1.  The  accounting  system  must  reflect  compliance  with  all   legal  provisions  and 

fully  disclose  the  financial  position  and  results  of  financial  operations  of  the  constituent  accounting 
entities    of  the  State  of  Montana. 

2.  If  there  is.  a  conflict  between  legal  provisions  and  these  generally  accepted 
accounting  principles,  legal  provisions  must  take  precedence. 
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3.  An  annual  budget  shall  be    established  for  each  accounting  entity  and  the 
accounting  system  shall  provide  budgetary  control  over  governmental  income  and  disbursements. 

4.  The  accounting  system  shall  be  organized  to  operate  on  a  fund/account  basis. 
An  account  is  defined  as  an  independent  fiscal  and  accounting  entity  with  self-balancing  sets 
of  accounts  provided  to  record  assets  or  other  resources  together  with  all  related  liabilities, 
obligations,  reserves  and  equities  which  are  segregated  for  the  purpose  of  carrying  on  specific 
governmental  activities  or  attaining  certain  objectives  in  accordance  with  specific  regulations, 
restrictions  or  limitations. 

5.  Only  the  minimum  number  of  accounting  entities,  consistent  with  legal 
requirements  and  sound  financial  administration,    shall  be  established. 

6.  There  are  nine  statutory  funds  within  the  State  Treasury  System  and  they 
shall  be  used  in  accounting  financial  transactions  recorded  on  an    account  basis: 

a.  General  Fund  f.     Bond  Proceeds  and 

Insurance  Clearance  Fund 

b.  Earmarked  Revenue  Fund 

g.     Revolving  Fund 

c.  Sinking  Fund 

h.     Trust  and   Legacy  Fund 

d.  Federal  and  Private  Revenue  Fund 

i.     Agency  Fund 

e.  Federal  and  Private  Grant 

Clearance  Fund 

7.  The  above  funds  shall  be  used  in  accounting  financial  transactions  within  an 
account  as  described  below: 

a.      GENERAL  FUND.     The  General  Fund  consists  of  all  moneys  deposited 
in  the  State  Treasury  which  are  available  to  defray  the  general  cost  of  State  government 
and  which  do  not  fall  into  one  of  the  categories  enumerated  below. 
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b.  EARMARKED  REVENUE  FUND.  The  Earmarked  Revenue  Fund  consists 
of  moneys  from  State  sources  deposited  in  the  State  Treasury  which  are  specifically  earmarked  by 
law  for  the  purpose  of  defraying  the  costs  of  a  particular  activity  of  State  government. 

c.  SINKING  FUND.     The  Sinking  Fund  consists  of  moneys  deposited   in 
the  State  Treasury  for  the  payment  of  principal  and  interest  and  accumulation  of  reserve  for 
bonded  or  other  long-term  indebtedness. 

d.  FEDERAL  AND  PRIVATE  REVENUE  FUND.     The  Federal  and  Private 
Revenue  Fund  consists  of  all  expendable  moneys  deposited   in  the  State  Treasury  from 
federal  and/or  private  sources,  including  trust  income,  which  are  to  be  used  for  the  operation 
of  State  government. 

e.  FEDERAL  AND  PRIVATE  GRANT  CLEARANCE  FUND.      The   Federal   and 
Private  Grant  Clearance  Fund  consists  of  all  expendable  moneys  deposited  in  the  State  Treasury 
from  federal  or  private  sources,  including  trust  income,  which  the  State  disburses  to  persons, 
associations  or  units  of  local  governments.     When  the  final  disposition  of  expendable  federal 

or  private  money  is  unknown  at  the  time  of  receipt,  it  shall  be  deposited  in  the    Federal  and 
Private  Grant  Clearance  Fund;  but  those  moneys  to  be  used  for  the  operation  of  State  government 
shall  be  transferred  to  the  Federal  and  Private  Revenue  Fund  prior  to  disbursement. 

f.  BOND  PROCEEDS  AND  INSURANCE  CLEARANCE  FUND.      The   Bond 
Proceeds  and   Insurance  Clearance  Fund  consists  of  moneys  deposited   in  the  State  Treasury 
obtained  from  the  sale  of  bonds,  certificates  of  indebtedness  or  similar  obligations;  and 
moneys  indemnifying  the  State  for  loss  or  damage  of  property. 

g.  REVOLVING  FUND.     The  Revolving  Fund  consists  of  moneys  used  to 
defray  reimbursable  expenditures  and/or  supply  working  capital  for  enterprise-type  operations. 
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An  appropriation  of  a  specific  amount  from  the  Revolving  Fund  is  not  a  limitation  on  the 
total  expenditures  for  the  period  for  which  the  appropriation  is  made  but  is  the  maximum 
accumulated  amount  that  may  be  withdrawn. 

h.     TRUST  AND  LEGACY  FUND.      The  Trust  and   Legacy  Fund  consists  of 
moneys  deposited   in  the  State  Treasury  which  the  State  administers  as  a  trustee,  pursuant  to 
law  or    a  trust  agreement  restricting  the  use  of  money  for  a  specified  purpose  and  prohibiting 
the  expenditure  of  the  principal  for  a  period  of  at  least  five  years. 

i.     AGENCY  FUND.      The  Agency  Fund  consists  of  moneys  deposited   in  the 
State  Treasury  which  are  held  first  by  the  State  as  a  custodian  or  agent  and  includes,  but  not 
limited  to,  moneys  held  for  the  purpose  of  paying  insurance  or  retirement  benefits,  moneys 
arising  from  lost  or  unclaimed  property  and  other  moneys  of  a  similar  nature. 

8.     In  addition  to  the  nine  statutory  funds,  three  administrative  funds  shall  be 
established: 

a.  General  Fixed  Asset  Fund 

b.  General  Long-Term  Debt  Fund 

c.  Treasurer's  Accountability  Fund 

These  three  funds  will  be  used  to  record,  for  secondary  information  purposes, 
the  following: 

a.      GENERAL  FIXED  ASSET  FUND.    With  the  exception  of  enterprise- 
type  operations,  some  trust  and   legacy  funds,  and  some  agency  funds,  fixed  assets  shall  not 
be  accounted  in  the  same  fund  with  current  assets,  but  shall  be  recorded  in  a  separate, 
self-balancing  group  of  accounts  within  the  General  Fixed  Asset  Fund.     The  source  of 
financing  of  fixed  assets  accounted  in  the  General  Fixed  Asset  Fund  shall  be  identified  within 
the  fund. 
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b.  GENERAL  LONG-TERM  DEBT  FUND.      Except  in  enterprise  and  certain 

trust  funds,  long-term  liability  shall  not  be  recorded  with  current  liabilities  of  any  accounting 
entity  but  shall  be  recorded  in  a  separate  self-balancing  group  of  accounts  known  as  the 
General   Long-Term  Debt  Fund.     The  source  of  repayment  of  long-term  debts  shall  be 
identified  within  the  fund. 

c.  TREASURER'S  ACCOUNTABILITY  FUND.     The  Treasurer's  Accountability  fund 
is  used  to  record  the  Treasurer's  accountability  for  monies  deposited  in  the  State  Treasury 
System  or  assets  deposited  for  safekeeping  with  the  State  Treasurer.     In  both  cases,  the 
ownership  of  the  assets  deposited  remains  with  the  depositing  accounting  entity. 

9.     A  complete,  self-balancing  group    of  control  accounts,  books  of  original  entry,  and 
subsidiary  ledgers  shall  be  established  and  maintained  for  each  account  within  a  fund  as 
necessary  to  reflect  compliance  with  legal  provisions  and  to  set  forth  the  financial  position  and 
the  results  of    financial  operations  within  the  accounting  entity.     A  clear  distinction  shall  be  made 
between  the  accounts  related  to  current  assets  and  liabilities  and  those  relating  to  fixed  assets 
and  fixed  liabilities. 

10.  Fixed  asset  accounts  shall  be  maintained  on  the  basis  of  original  costs  or  the 
estimated  cost  if  the  original  cost  is  not  available  or,  in  the  case  of  gifts,  the  appraised 
value  at  the  time  received. 

11.  Depreciation  on  General   Fixed  Assets  shall  not  be  recorded  in  the  general 
ledger  accounting  records.     Depreciation  may  be  recorded  to  indicate  the  consumption 

of  non-General  Fixed  Assets. 


2-5 


12.  The  modified  accrual  basis  of  accounting  shall  be  used  as  required  to 
accurately  record  financial  activity.     Modified  accrual  is  defined  as  that  method  of  accounting 
in  which  expenditures,  other  than  accrued   interest  on  general   long-term  debts,  are  recorded  at 
the  time  liabilities  are  incurred  and  revenues  are  recorded  when  received  in  cash. 

13.  Governmental  income  shall  be  classified  at  least  by  source  within  the 
recipient    accounting  entity.     Expenditures  shall  be  classified  at  least  by  program  and  category 
of  expenditure  within  the  disbursing  accounting  entity. 

14.  Financial  statements  and  reports  shall  be  prepared  at  least  monthly  and  at  the 
close  of  each  fiscal  year  covering  all  accounting  entities  and  financial  operations  of  State  government. 

15.  At  the  end  of  the  fiscal  year,  all  valid  obligations  against  appropriations;  are 
to  be  accrued  as  expenditures  as  provided  by  the  law. 

16.  The  value  of  accumulated   liability  for  vacation,  sick  leave  or  similar  fringe 
benefits  shall  not  be  recorded  in  the  financial  accounts.     The  cost  of  a  direct  vacation, 
sick  leave  or  similar  fringe  benefits  may  be  recorded. 

17.  As  a  general  rule,  expenditures  shall  be  accounted  as  such  in  the  accounting 
entity  in  which  the  final  disbursement  is  made.     There  are  exceptions  to  this  principle: 
where  the  fund  from  which  the  final  disbursement  is  made  is  used  only  as  a  convenience 
for  disbursing  purposes  (payroll  revolving  funds,  for  example)  the  expenditures  are  recorded 
in  the  fund  from  which  the  moneys  were  transferred  to  the  disbursing  fund. 

HIGHLIGHTS  OF  ACCOUNTING  PROCEDURES 

■ 

ASSETS 

i 

^Treasury  Cash— Incoming:     All  monies  collected  by  accounting  entities  included 
in  the  Treasury  Fund  System  are  to  be  directly  deposited  in  a  commercial  bank  to  the  credit 
of  the  State  Treasurer.     Collection  Reports,  documenting  amounts  deposited,  are  to  be  sent 
to  the  State      Treasurer  and  the  Central  Accounting  Division.     Amounts  collected  are  cleared 
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into  the  State  Treasury  upon  issuance  of  a  Treasurer's  Receipt. 

^Treasury  Cash— Outgoing:     Disbursements  may  be  made  from  an  accounting 
entity's  cash  in  treasury  account  in  several  ways: 

o   No  Warrant  Transfer  of  Funds, 

o   Auditor's  Warrant,   or 

°   Agency  Warrant 

In  most  cases,  disbursements  will  be  made  by  transfer.     This  condition  results  because 
in  most  cases  an  Auditor's  Warrant  is  drawn  upon  a  general  warrant  account  based  upon  an 
agency's  request  to  do  so.     Hence,  the  actual  disbursement  from  the  source  accounting  entity 
was  achieved  through  a  transfer  of  funds  (transferred  from  the  source  entity  to  the  general 
warrant  account). 

^Cash— Other:     Cash  change  and  cash  purchase  funds  will  be  established  as  required 
to  conduct  business  effectively.     In  both  cases,  the  amounts  withdrawn  shall  closely  parallel 
demonstrated  needs.     As  indicated  above  (and  elsewhere),  non-treasury  banking  accounts  are 
to  be  converted,  where  justified,    into  agency  warrant  accounts  with  the  Treasurer. 

^Treasurer's  Accountability:     Each  treasury  transaction  recorded  in  a  "prime" 
accounting  entity  shall  be  appropriately  recorded  in  the  Treasurer's  Accountability  Fund, 
Treasury  Cash  Account.     At  all  times  the  treasury  cash  accounts  recorded   in  the  financial  records 
of  the  accounting  entity  must  agree,  or  be  reconciled  to,  the  treasury  cash  accounts  maintained 
by  the  State  Treasurer. 

^Receivables— Generally:     Many  accounting  entities  are  involved  with  accounts 
receivable.     The  System  provides  the  capability  to  record  accounts  receivables  and  their 
subsequent  collection. 
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At  the  outset,  however,  the  details  of  all  accounts  receivable  transactions  do      not 
need  to  be  processed  electronically.     Instead,  detailed  records  can  be  maintained  outside  the 
data  processing  system  and  only  summary  transactions  encoded  and  processed  by  Central  Data 
Processing. 

^Receivables—  Revenue:     As  stated  earlier,  ".  .  .  revenues  are  to  be  recorded  when 
cash  is  received.  .  .  ."     Accordingly,  receivables  relative  to  anticipated  revenue  collections  must 
be  fully  reserved.     To  completely  provide  additional  information  to  management  regarding  the 
intermediary  status  of  revenue  collections,  revenue  receivables  will  be  recorded  in  the  Income 
Control   Ledger  as  "receivable". 

The  procedure  of  reserving  a  receivable  necessitates  the  use  of  dual  entries  when  a 
reserved  receivable  is  collected:  the  receivable-reserve  entry  must  be    reversed  and  the  cash- 
income  entry  recorded. 

^Receivables— Trade:     Receivables  applicable  to  anticipated  revenue  collections  of  an 
enterprise-type  accounting  entity  are  to  be  offset  directly  in  the  appropriate  revenue  account. 
This  departure  from  the  general  principle  is  necessary  to  permit  the  financial  records  to 
accurately  match  revenues  and  expenditures  on  a  period-by-period  basis. 

^Receivables— Expenditure  Abatements:     The  anticipated  collection  of  monies  to 
be  credited  to  an  expenditure  account  are  to  be  directly  offset  in  the  appropriate  expenditure 
account.     Administrative  rules  will  be  established  regarding  the  abatement  of  expenditures. 

^Investments:     Short-term  investments  (those    anticipated  to  be  held  for  twelve 
calendar  months  or  less)  are  to  be  recorded  at  cost.     Long-term  investments  (those  anticipated 
to  be  held  for  more  than  twelve  calendar  months)  are  to  be  recorded  at  par. 

When  investments  are  recorded  at  par,  premiums   paid    or  discounts  received  are 

to  be  amortized  or  accumulated  over  the  anticipated   life  of  the  investment.     In  either  case, 

interest  purchased   is  to  be  offset  against  the  first  applicable  interest  collected. 
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Agencies  are  required  to  maintain  detailed  records  and  a  portfolio  to  support  the 
balance  of  applicable  general  ledger  control  accounts. 

^Fixed  Assets:     The  recordation  of  fixed  assets  is  dependent  upon  the  nature  of  the 
purchasing  accounting  entity.     Generally  speaking,  fixed  assets  purchased  by  an  enterprise-type 
or  trust  accounting  entity  are  to  be  recorded   in  the  accounts  of  the  purchasing  entity. 
Otherwise,  all  fixed  assets  are  to  be  recorded  in  the  General  Fixed  Asset  Fund. 

Fixed  Assets  recorded  in  the  General  Fixed  Asset  Fund  will  be  identified  by 
the  nature  of  the  fixed  asset  (land,  buildings,  equipment,  etc.)  and  the  accounting  entity  credited 
with  the  purchase. 

Only  specified  expenditures  are  to  be  capitalized.     The  criteria    for  expenditure 
capitalization  depends  upon: 

o  The  asset's  anticipated  life, 

o  The  asset's  cost,  and 

o  The  asset's  productive  qualities. 

Agencies  are  required  to  maintain  a  detailed  subsidiary  ledger  to  identify  fixed  assets 
for  which  they  are  responsible  and  to  itemize  the  balance  in  applicable  general  ledger  control 
accounts. 

^Depreciation:      Fixed  assets  recorded   in  enterprise-type  accounting  entites  are  to 
be  depreciated  over  the  asset's  useful  life.     Depreciation  schedules  used  shall  result  in  charging 
expenditure  accounts  with  amounts  closely  approximating  the  asset's  consumption.     In  no  case 
shall  an  asset  be  depreciated  beyond  the  asset's  cost  even  though  the  asset  may  still  be  in 
productive  service  after  having  been  fully  depreciated. 
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Fixed  assets  recorded  in  the  General  Fixed  Asset  Fund  are  not  to  be  depreciated. 
Fixed  assets  recorded  in  trust  accounts  are  not  to  be  depreciated  unless  approval  to  do  so  is 
obtained  from  the  Department  of  Administration. 

^Miscellaneous  Assets:     Assets  not  otherwise  classified  are  identified  in  the 
miscellaneous  asset  group.     The  Encumbrance  Account  is  included  in  this  group. 

Rather  than  an  asset  per  se,  the  encumbrance  account  represents  an  offset  to  the 
liability  account  Reserve  for  Encumbrance.     Encumbrances  are  recorded  to  acknowledge   the  extent 
to  which  an  appropriation    is  earmarked  for  expenditure.     This  is  an  important  aspect  of  a 
governmental  accounting  system  wherein  it  is  vitally  important  that  amounts  appropriated 
be  not   over-expended  nor  over-obligated. 

An  Encumbrance  Subsidiary  Detail  Ledger  will  be  maintained  within  the  System 
detailing  the  amount  of  unliquidated  encumbrances.     The  total  amount  encumbered  against  an 
appropriation,  allotment  or  allocation  is  recorded  also  in  the  Expenditure  Control  Ledger. 

If  anticipated  expenditures  have  been  encumbered  it  is  important  that  they  be 
liquidated  when  the  applicable  disbursement  is  actually  made.     Otherwise,  appropriation 
balances  will  be  erroneously  understated.     The  liquidation  of  encumbrances  usually  requires  two 
entries  to  be  made:     one  to  reverse  amounts  encumbered  and  one  to  record  the  decrease    of 
cash  and  the  increase  in  expenditures. 

Setting  aside  funds  which  have  been  earmarked  for  expenditure  prior  to  their 

actual  disbursement  is  essential  to  effective  financial  management.     Although  useful,  it  is  also 

possible  to  over-do  an  encumbrance  system.     If,  for  example,  an  entire  appropriation  is 

encumbered  under  the  assumption  that  the  entire  appropriation  will  be  expended  "eventually", 

the  encumbrance  system  becomes  redundant.     If,  on  the  other  hand,  an  element  of  flexibility 

exists  in  an  entity's  expenditure  plan,  the  encumbrance  system  can  serve  the  purpose  for  which 

it  is  designed. 
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At  this  point  in  the  System's  development,  it  is  planned  to  provide  for: 

o  The  recordation  of  encumbrances  as  soon  as  a  requisition  has  been 
issued; 

°   Purchases,  not  made  pursuant  to  a  purchase  order,  to  be  encumbered; 

o   Salaries  and  wages  to  be  encumbered— if  desired;  and 

°   An  official  "Encumbrance  Adjustment"  document. 

^Prepayments:     Disbursements  anticipated  to  be  converted  to  expenditure  categories 

at  a  later  date  are  to  be  recorded  as  a  prepayment.     Of  the  five  general  ledger  control  accounts 

presently  provided,  the  "Expense  Advances  to  Employees"  account  is  the  more  significant. 

When  travel  expense  advances  are  made  to  an  employee,  a  ledger  must  be  generated 

by  the  agency.     Care  must  be  taken  to  either  apply  subsequent  travel  vouchers  to  the  advance 

account  and/or  collect  the  unearned  balance  due.     Under  no  circumstances  may  excessive  amounts 

be  advanced  or  amounts  advanced  remain  unutilized  over  an  extended  period  of  time. 

LIABILITIES 

^Accounts  Payable:     Ordinarily,  only  enterprise-type  accounting  entities  need  to 

accrue  expenditures.     In  most  cases,  the  encumbrance  sub-system  adequately  provides  for  the 

earmarking  of  obligations  and  amounts  appropriated  for  disbursements. 

When  used,  the  System  will  produce  a  detailed  subsidiary  ledger  to  support  the 

balance  in  the  general  ledger  control  account  (based  on  information  input  into  the  System). 

Care  must  be  taken  to    assure  that  a  disbursement  liquidating  an  account  payable     is  accurately 

analyzed  .    Otherwise,  expenditure    liabilities  will  be  overstated— at  least  on  a  temporary  basis. 

^Expenditure  Accruals:     At  year-end,  all  valid  obligations  against  an  appropriation 

are  to  be  accrued.     A  detail  listing  of  amounts  accrued  in  the  various  general  ledger  control 

accounts  is  to  be  maintained  by  the  agency.     Disbursements  in  subsequent  years  applicable  to 

amounts  accrued  are  to  be  debited  to  the  appropriate  expenditure  accrual  account. 
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In  no  case  may  an  expenditure  accrual  account  carry  a  debit  balance.     Expenditure  accrual 
accounts  may  be  increased  only  with  the  approval  of  the  Department  of  Administration's 
Budget  Division. 

At  the  expiration  of  an  appropriation's  availability,  the  balance  remaining  in 
expenditure  accrual  accounts  are  to  be  closed  to  a  prior  year  expenditure  adjustment  account. 
Amounts  debited  to  the  prior  year  expenditure  adjustment  account  are  to  be  analyzed  to 
determine  the  impact  on  financial  statements  of  applicable  fiscal  years.     Significant  adjustments 
will  be  made  to  the  expenditure  categories  shown  in  the  Executive  Budget  document,  as 
required. 

Expenditure  accrual  accounts  correlate  with  the  expenditure  accounts  in  which 

the  amount  accured  was  recorded.     For  example: 

Debit  5201— Support  Expenditures 

Credit  2301— Accrued  Support  Expenditures 

BUDGETARY  ACCOUNTING 

Budgetary  accounts  are  provided  to  record,  in  summary  form,  established  plans  of 
financial  activities  for  a  particular  period  of  time.     In  the  majority  of  applications,  both 
anticipated  income  and  authorized  expenditures  will  be  recorded  in  the  control  accounts  of  an 
accounting  entity. 

^Budgeted   Income:     Several  income  budget  control  accounts  have  been  provided 
to  record  income  anticipated  to  finance  the  disbursement  portion  of  the  annual  financial  plan. 
Several  categories  are  provided  to  identify,  in  summary    form,  the  nature  of  anticipated  income 
Of  particular  concern  is  whether  the  income  is  from  State  tax  levies  (Estimated  Revenue)  or 
other  sources— such  as  Estimated   Interest  Earnings. 
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Each  income  budget  account  is  detailed  in  the  Income  Control   Ledger  (estimated). 
This  arrangement  permits  each  income  collection  to  be  identified  in  terms  of  a  budget  category 
and  an  uncollected  balance  to  be  produced.     In  this  way,  management  is  provided  with 
financial  statements  showing  the  amount  of  income  budgeted,  the  amount  collected  (or  billed) 
and  the  uncollected  balance. 

Each  income  budget  account  has  a  correlary  nominal  account.     For  example: 

Budgetary:     Estimated  Revenue 
Nominal:        Revenue 

At  year-end,  the  nominal  account  balance  is  closed  into  its  corresponding  budgetary  account. 

During  the  year  the  budgetary  accounts  remain  unchanged  except  for  authorized  budget  increases, 

decreases  or  agency  allocations.     The  post-closing  balance  in  the  budgetary  account  (indicating 

over-  or  under-collection  of  amounts  budgeted)   is  closed  to  the  accounting  entity's  fund  balance. 

^Budgeted  Disbursements:     Several  disbursement  budget  accounts  have  been 
provided  to  record,  in  summary  form,  disbursements,  anticipated  to  be  made  from  an  accounting 
entity  during  a  fiscal  year.     Several  accounts  are  needed  to  distinguish  between  those  disbursements 
actually  constituting  support  of  state  government  (Support  Appropriations)     and  disbursements  for 
other  purposes. 

Each  disbursement  budget  account  is  detailed  in  the  Expenditure  Control   Ledger 
(authorized).     This  arrangement    permits  each  disbursement  to  be  recorded  in  terms  of  its 
underlying  authorization  and  an  available  balance  to  be  produced.     In  this  way,  management  is 
made  aware  of  how  well  actual  expenditures  (and  encumbrances)  compare  with  authorized 
expenditures. 

Each  disbursement  budget  account  has  a  correlary  nominal  account.     For  example: 

Budgetary:     Support  Appropriations 
Nominal:       Support  Expenditures 
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At  year-end,  the  nominal  account  balance  is  closed  into  its  corresponding  budgetary  account. 
During  the  year,  budgetary  accounts  remain  unchanged  except  for  authorized  budget  increases, 
decreases,  allotments  or  allocations. 

The  post-closing  balance  in  the  disbursement  budget  accounts  are  closed  to  the 
applicable  accounting  entity's  fund  balance.     In  all  cases,  the  balance  in  the  post-closing 
balance  of  disbursement  budget  accounts  must  be  a  credit  balance  because  the  overexpenditure  or 
overobligation  of  amounts  appropriated  is  not  permitted. 

An  Anticipated  Expenditure  Allocations  account  has  been  provided  for  use  by  enterprise- 
type  accounting  entities.     Rather  than  constituting  an  appropriation  account,  this  account 
identifies  the  amount  of  cost  allocations  to  be  made  during  the  fiscal  year.     For  example: 
Cost  of  Goods  Sold,  Depreciation,  etc. 
FUND  BALANCE 

The  Fund  Balance  classification  is  divided  into  three  accounts: 
o   General 
°   Special  Trusts 
o  Working  Capital  Advanced 

Fund  Balance— General  will  be  used  in  most  applications.     Fund  Balance- 
Special  Trust  is  used  when  funds  held  in  trust  by  the  State  are  involved.     The  Special 
Trust  group  will  probably  be  further  subdivided  to  identify  the  donor. 

Fund  Balance— Working  Capital  Advanced  is  used  to  account  the  receipt  of  'funds 
to  finance  certain  accounts  within  the  Revolving  fund. 

NOMINAL  ACCOUNTS 

^Income:     Income  accounts  have  been  provided  to  parallel  the  control  accounts 
in  the  income  budget  group.     For  example: 
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Nominal:         5102— Operating  Income 
Budgetary:      3102— Estimated  Operating  Income 

Amounts  recorded  in  each  income  nominal  account  are  detailed  in  the  Income  Control   Ledger 

(collected).     At  year-end,  the  balance  in  the  income  account    is  closed  to  its  corresponding 

budgetary  account. 

^Disbursements:     Disbursement  accounts  have  been  provided  to  parallel  the 

control  accounts  provided  in  the  disbursement  budgetary  group.     For  example: 

Nominal:  5202— Capital  Outlay  Expenditures 

Budgetary:        3202— Capital  Outlay  Appropriations 

Amounts  recorded  in  each  disbursement  nominal  account  are  detailed  in  the 
Expenditure  Control  Ledger  (expended).     At  year-end,  the  balance  in  each  disbursement 
account  is  closed  into  its  corresponding  budgetary  account. 
RESOURCES 

Several  control  accounts  are  provided  to  be  used  within  the  Long-Term  Debt 
Fund,  General  Fixed  Asset  Fund  or  the  Treasurer's  Accountability  Fund  to  record  applicable 
resources.     Those  resource  control  accounts  provided  within  the  6100,  6200,  and  6300  series 
are  to  be  used  only  by  the  Treasurer's  Accountability  Fund.     Those  in  the  6400  series  are  to 
be  used  in  the  General  Fixed  Asset  Fund.  Accounts  in  the  6500  series  are  to  be  used  only 
in  the  Long-Term  Debt  Fund. 
ACCOUNTABILITY 

These  normal  credit  balance  accounts  are  provided  to  offset  resources  recorded  in 
the  Treasurer's  Accountability   Fund.      In  essence,  accountability  control  accounts  serve 
basically  the  same  function  as  fund   balance  accounts  in  the  prime  accounting  entities, 
Rather  than  a   fund  balance,  however,  these  accounts  identify  the  amount  of  resources 
(assets)   held   in  a  custodianship  capacity. 
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RESERVES 

Resources  of  the  General  Fixed  Asset  Fund  are  offset  through  use  of  a  series  of 
reserve  accounts  which  identify  the  fund  from  which  the  general  fixed  assets  were  purchased. 
LONG-TERM  DEBTS 

The  normal  credit  balance  accounts  in  this  group  offset  the  resources  recorded 
in  the  Long-Term  Debt  Fund.     Two  control  accounts  are  provided:     One  to  record  the 
total  principal  amount  of  bonds  outstanding;  the  second  to  record  the  total  principal  amount 
of  notes  outstanding. 
FINANCIAL  STATEMENTS 

Several  financial  statements  will  be  generated  by  the  System.     Those  provided  to  date 
are  discussed  in  Chapter  10.     The  Budgetary  Control  and  Fund  Balance  portion  of  the 
Statement  of  Financial  Condition  and  Operations  is  of  special  concern.     Its  features  are 
discussed  below. 

PRE-CLOSING  STATEMENT  OF   FINANCIAL  CONDITION  AND  OPERATIONS 

The  control  accounts  in  the  budgetary  group  will  be  merged  with  applicable 
nominal  accounts  to  present  an  overview  of  an  accounting  entity's  fund  balance.     For 
example: 
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ASSETS 

Cash 

1105-Cash  in  Treasury  $5,000 

Receivables 

1201 -Accounts  Receivable— Income  4,000 

Miscellaneous  Assets 

1803-Encumbrances  3,000 

Prepayments 

1901— Expense  Advances  To  employees  1,000 

Total  Assets  $13,000 

LIABILITIES 

Reserves 

2401— Reserve  for  Accounts  Receivable  Income  $4,000 

2403— Reserve  for  Encumbrances  3,000 

Total   Liabilities  $7,000 

BUDGETARY  CONTROL  AND  FUND  BALANCE 

BUDGETARY  CONTROL 
3101— Estimated  Revenue 
Less:     5101— Revenue 

1201— Accounts  Receivable— Income 
Balance 

3201— Support  Appropriations 
Less:      1803— Encumbrances 

5201— Support  Expenditures 

Deductions 
Balance 

FUND   BALANCE 
4101    —   Fund   Balance 
Net  Operating 


$21,000 

21,000 

(+) 

15,000 

15,000 

(-) 

4,000 

$  2,000 

$18,000 

18,000 

(-) 

3,000 

13,000 

13,000 

(+) 

1,000 

$   1,000 

7,000 

(-) 

6,000 

(-) 

D  BALANCE 

$13,000 

2-17 


CHAPTER   3 


STATEWIDE   BUDGETING   AND   ACCOUNTING   SYSTEM 


ELEMENTS 
OF  THE 
SYSTEM 


TABLE  OF  CONTENTS 

INTRODUCTION     3-1 

GRAPHIC  ILLUSTRATION 3-2 


CHAPTER   3  -   ELEMENTS  OF  THE   SYSTEM 


INTRODUCTION 

The  following  illustration  separates  the  total  System  into  its  basic  elements. 
Each  element  cannot,  obviously,  operate  in  an  independent  mode.     Under  operating 
conditions,  the  various  elements  are  combined  as  required  to  produce  a  meaningful 
record  of  financial  activities. 

The  elements  are  separated  and  sequenced  here  in  an  attempt  to  present  and 
describe  the  logic  underlying  the  total  System. 


No. 

ELEMENT 

DESCRIPTION 

FOR    EXAMPLE 

1 

Financial 
Management 
Information  and 
Control  Core 

A  comparatively  static  array  of  primary 
building  blocks  needed  or  required  to 
effectively     manage     financial  operations. 

•Organizational   Entities 
•Accounting  Entities 
•Control  Accounts 

2 

Budget 
Authorizations 

Through  either  Legislative  or  executive  action, 
the  authority  to  proceed  with  specified 
financial  activities  is  given. 

•Legislative  Appropriation 
•Revenue  Estimates 

3 

Transactions 

Documents  are  provided  to  input  financial 
transactions  in  terms  of  the    Information 
and  Control  Core  and  Budget  Authorization 
into  the  record  keeping  system. 

•  Warrant  Claims 
•Collection  Report 

4 

Financial 
Records 
and  Detailed 
Reports 

Provides  the  format  for  the  recordation  of 
transactions  as  directed  by  information  coded 
on  transaction  documents  and  subsequent 
detailed  reports  (print-outs). 

•General  Ledger 
•Expenditure  Control 
Ledger 

5 

Financial 
Reports 

The  results  of  recorded  financial  transactions 
are  reported  to  management  in  a  consumable 
form  and  on  a  timely  basis. 

•Statement  of  Financial 

Condition  and 

Operations 
•Budget    Status  Reports 
•Cash  Position  Reports 
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GRAPHIC   ILLUSTRATION 

Graphically  illustrated,  the  elements  of  the  Statewide  Budgeting  and  Accounting 
System  are  utilized  in  an  operational  environment  as  follows: 


FINANCIAL 
MANAGEMENT 
INFORMATION  AND 
CONTROL  CORE 


Establish  details  of  financial 
information  and  control  records 


BUDGET 
AUTHORIZATIONS 


Record  authority  to  proceed 
with  financial  activities  in  terms 
of  applicable  portions  of  the 
Information  and  Control  Core 


Input  financial  transactions  in 
terms  of  the  Information  and 
Control   Core  and    Budget 
Authorizations 


FINANCIAL 
RECORDS 


Recorded  financial  data 
reported  as  required 


SUMMARY  AND  DETAILED 

FINANCIAL 

REPORTS 
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CHAPTER   4  -  GENERAL  CODING   TECHNIQUE 
INTRODUCTION 

To  permit  the  utilization  of  electronic  data  processing  equipment,  it  is  necessary 
to  utilize  codes  to  identify  most  data  to  be  processed.     Codes  will  consist  exclusively  of 
numeric  characters  to  maximize  the  effeciency  of  the  data  entry  process. 

Codes  will  be  structured  to  the  extent  possible  and  developed  through  utilization  of 
an  outline  technique — each  succeeding  related  level  becomes    increasingly     more  detailed. 

To  begin  the  code  development  process,  the  applicable  information  framework  will 
be  identified  together  with  the  code  format.    After  the  information  framework  and  the  code 
format  has  been  established,  specific  information  will  be  identified  and  specific  codes  assigned. 

Through  this  process,  the  various  code  indexes  are  established  which  will  serve  as  the 
preface  to  the  individual  detailed  documents  identifying  and  describing  each  item  included  on  the 
index.     For  example: 


CODE   FORMAT    AND  INFORMATION   FRAMEWORK 


ANIMAL    CLASSIFICATION 


LEVEL 


LEVEL  TITLE 


Class 


Sub-Class 


Order 


DIGITS 





Family 


Ll 


Genus 


Animal  Classification  Code:     xx— xx— xx— xx— xx 


ILLUSTRATION 


ANIMAL    CLASSIFICATIONS   AND    CODE    INDEX 

LEVEL 

TITLE 

CODES 

A 

B 

c 

D 

E 

01 

Mammal 

0100000000 

01 

Eutheria 

0101000000 

01 

Carnivorous 

0101010000 

01 

Bears 

0101010100 

01 

Grizzly  Bear 

0101010101 

02 

Black  Bear 

0101010102 

02 

Seals  and  Walruses 

0101020000 

01 

Eared  Seal 

0101020100 

01 

Calif  Sea  Lion 

0101020101 

In  the  above  illustration,  the  code  structure  provides  for  encoding  beginning  at  the 
first  level — 0100000000.     The  last  eight- digits  would  indicate  that  no  information  is  being 
identified  even  though  the  index  indicates  that  more  detailed  information  could  be  identified. 
This  technique,  when  used,  will  permit  agencies  to  identify  in  that  detail  which  satisfies  their 
information  needs.     In  some  cases,  a  minimum  identification  requirement  will  be  specified.     In 
these  cases  the  index  will  appear  as  follows: 


LEVEL 

TITLE 

CODES 

A 

B 

c 

D 

E 

01 

Mammal 

01 

Eutheria 



01 

Carnivorous 

0101010000 

01 

Bears 

0101010100 

01 

Grizzly  Bear 

0101010101 

The  "-"  in  the  code  block  above  indicates  that  no  valid  code  exists  at  the  level 


indicated. 
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CODE    INTERPRETATION 

While  a  10-digit  number  may  appear  foreboding  at  the  outset,  knowledge  and  familiarity 
with  the  code   structure  should  minimize  the  complexity  of  determining  its  meanings.     In  the 
illustration,  the  10-digit  code  can  be  interpretated  level  by  level. 


LEVEL  A 
LEVEL  B 
LEVEL  C 
LEVEL  D 
LEVEL  E 


ANIMAL  CLASSIFICATION 
CODE 


\f         \/         V         \f         \f 


01 


01 


01 


01 


01 


~>  CLASS  -  MAMMAL 

->  SUB-CLASS  -  EUTHERIA 

-»  ORDER  -  CARNIVOROUS 

-»•  FAMILY  -  BEAR 

->•  GENUS  -  GRIZZLY  BEAR 


While  that  which  is  being  specifically  identified  at  every  level  may  not  be  readily 
identifiable  by  the  reader,  the  uppermost  levels  (A  and  B)  should  be  readily  interpretable  in 
most   cases.      At   the    lower    levels,   a   structured   code   at    least   gives   the   reader   an    idea 
of  the  general  area  of  identification — at   level   D,   "family"  within  carnivorous,  for  example. 

IDENTIFICATION   CAPACITY 

Eliminating  the  use  of  zeros  to   identify   information   (all   zeros  at  any  given   level 
designates  the  absence  of  a  specific   identification  of  data  at  that   level),  the  above   illustration 
indicates  the  potential   to   identify  9,510,890,499   individual   groups  of  data.      One   might   observe 
that  this  potential   far  exceeds  anticipated   capacity — and   indeed   it   may.      However;  needed 
capacity   is  measured  at  each   level   rather  than   in   the  aggregate.     At   level   A,  for  example,   if 
10  items  need  to   be   identified,   two-digits  are   required  even  though   only   12   items  in   total   may 
be   identified.      Consequently,  the  remainder  of  the  potential   may  not  be   used — even   though   it 
exists  technically. 
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SEQUENTIAL    NUMBERING 



The   length  of  the  illustrated  code  could  be  materially  shortened   by  sequentially 
numbering   information   to   be   identified.      In   this  way,   if  only  99,999   individual    items  needed 
to   be   identified,   the  enabling   code  would   involve  a   5-digit   number.      While  a  code  with  fewer 
digits  would  result,  the  code  would  not  be  structured  and,  as  a  result,  its  interpretation  could 
not  be  readily  determined  in  most  applications. 

Also,  if  a  sequential  technique  were  used,  it  would  be  difficult  to  maintain  logically 
oriented  code  indexes. 

DOCUMENTATION 

■  • 

A  code  information  document  will  be  generated  to  identify,  describe  and  provide  the 
vehicle  to  record  the  codes  and  corresponding  titles  in  the  computer.     The  typical  input  document 
will  take  the  following  form. 
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STATE     OF     MONTANA 

STATEWIDE  BUDGETING  AND 
ACCOUNTING  SYSTEM 


FORM  CODE 


XXX 


ANIMAL  CLASSIFICATION 


Index 
Code 


01 


Transact 
Date 


07-01-71 


CODES 


TITLE 


01 


Mammal 


▼       DESCRIPTION   OF    LAST    LEVEL   IDENTIFIED        ▼ 


DATA  PROCESSING   ENCODING  SUMMARY 


Form 
Code 


Animal 

Classification 

Code 


NAME 
(To  Be  Completed  By  Central  Accounting) 
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CHAPTER   5   -    IDENTIFICATION    OF   SOURCE    FORMS   AND  CODES 


INTRODUCTION 


CODE   FORMAT  AND    INFORMATION    FRAMEWORK 


INFORMATION    IDENTIFIED 


DIGITS 


Basic   Group 


Function 


Form 


Form  Code:     x— x— x 


Each  form  utilized  within  the  System  will  be  identified  by  a  code  number.     The  form 
code  will  serve,  in  essence,  as  a  prefix  to  the  coded  information  included  on  the  form  and  provide 
the  means  to  distinguish  the  several  series  of  sequentially  designed  document  numbers. 

The  following  Form   Index  identifies  the  basic  forms  identified  to  date.    Forms  will  be 
added  to  the  System  as  required. 

Forms  utilized  in  the  proposed  System  have  been  divided  into  five  functions: 

1  -  Information  and  Control  Core 

2  -  Budget  Authorizations 

3  -  Transactions 

4  -  Financial   Records  and  Detailed   Reporting 

5  -  Summary  and  Special   Financial   Reports 


5-1 


FORM    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

1 

INFORMATION  AND  CONTROL  CORE 

— 

1 

Organizational   Entities 

- 

1 

Organizational   Entity  Descriptions 

111 

2 

Accounting  Entities 

_ 

1 

Accounting  Entity  Descriptions 

121 

3 

Control  Accounts 

_ 

1 

Control  Account  Descriptions 

131 

4 

Functional  Classifications 

_ 

1 

Functional     Classification  Descriptions 

141 

5 

Programs 

— 

1 

Program  Descriptions 

151 

6 

Expenditure  Identification 

— 

1 

Expenditure  Identification  Descriptions 

161 

7 

Income  Identification 

— 

1 

Income  Identification  Descriptions 

171 

2 

BUDGET  AUTHORIZATIONS 



1 

Expenditures 

_ 

1 

Legislative  Expenditure  Appropriations 

211 

2 

Executive  Expenditure  Appropriations 

212 

3 

Executive  Expenditure  Allotments 

213 

4 

Agency  Expenditure  Allocations 

214 

2 

Income 

_ 

1 

Income  Estimates 

221 

2 

Agency   Income  Allocations 

222 

3 

TRANSACTIONS 



1 

Encumbrances 

- 

1 

Requisition 

311 

2 

Encumbrance  Estimate 

312 

3 

Agency  Purchase  Order 

313 

4 

Purchase  Order 

314 
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FORM    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

5 

Encumbrance  Adjustment 

315 

2 

Warrant  Disbursements 

— 



1 

Standard  Warrant  Claim 

321 

2 

Payroll  Claim 

322 

3 

No  Warrant  Disbursements 

- 

1 

No  Warrant  Transfer  of   Funds 

331 

4 

Expenditure  Adjustments 

— 

1 

Expenditure  Distribution   Report 

341 

2 

Expenditure  Accrual   Report 

342 

5 

Bank  Disbursements 

— 

1 

Treasurer's  Check   Issued  Summary 

351 

2 

Agency  Warrant   Issued  Summary 

352 

6 

Receipts 

- 

1 

Collection   Report 

361 

2 

Treasurer's  Receipt 

362 

3 

Income  Distribution   Report 

363 

7 

Receivables 

- 

1 

Accounts  Receivable  Billing  Summary 

371 

2 

Inter-Agency   Invoice 

372 

3 

Receivable  Cancellation  Notice 

373 

8 

Warrant 

— 

1 

Auditor's  Warrant 

381 

9 

General 

— 

1 

Journal  Voucher 

391 

4 

FINANCIAL  RECORDS  AND  DETAILED   REPORTING 

- 

1 

Registers 

_ 

1 

Budget  Authorization   Register 

411 

2 

Encumbrance  Register 

412 

3 

Disbursement   Register 

413 

4 

Receivables  Register 

414 
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FORM    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

5 

Warrant   Register 

415 

6 

Deposit— Clearance  Register 

416 

7 

Treasurer's  Check— Agency  Warrant  Register 

417 

8 

No  Warrant  Transfer   Register 

418 

9 

General   Register 

419 

2 

General  Control 

— 

1 

General   Ledger 

421 

3 

Subsidiary  Control 

- 

1 

Expenditure  Control   Ledger 

431 

2 

Income  Control    Ledger 

432 

3 

Income  Clearance  Control   Ledger 

433 

4 

Subsidiary  Detail   Ledgers— Standard 

— 

1 

Cash  Clearing  Ledger 

441 

2 

Accounts  Receivable  Ledger 

442 

3 

Accounts  Payable  Ledger 

443 

4 

Encumbrance   Ledger 

444 

5 

General   Property   Ledger 

445 

5 

Subsidiary  Detail    Ledgers— Treasurer 

_ 

1 

Bank  Demand  Deposit   Ledger 

451 

2 

Bank  Time  Deposit   Ledger 

452 

3 

Cash  Accountability  Ledger 

453 

4 

Outstanding  Warrant   Ledger 

454 

5 

Agency  Warrant  Account   Ledger 

455 

5 

SUMMARY  AND  SPECIAL  FINANCIAL  REPORTS 

— 

1 

Daily 

— 

1 

Cash  Position   Report 

511 

2 

Semi-Monthly 

— 

1 

Semi-Monthly  Program  Status  by  Source  of  Funds  Summary 

521 

3 

Monthly 

- 
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FORM    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

1 

Statement  of   Financial  Condition  and  Operations 

531 

2 

Financial   Information   Report 

532 

3 

Program  Disbursement  Summary 

533 

4 

Expenditure  Detail  by  Program   Report 

534 

5 

Income  Budget  Status  Summary 

535 

6 

Income  Summary   Report 

536 

4 

Monthly  Unless  Requested  Otherwise 

- 

1 

Income  Clearance  Summary 

541 
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CHAPTER    6  -    INFORMATION    AND   CONTROL   CORE 


INTRODUCTION 

The  Statewide  Budgeting  and  Accounting  System  builds  from  a  basic,  comparatively 
static  array  of  primary  building  blocks.     These  building  blocks  provide  information  needed  to 
effectively  manage  the  financial  operations  of  the  State  of  Montana. 

The  details  of  the  Information  and  Control  Core  can  be  changed  to  respond  to 
changing  needs.     The  underlying  concept  should,  on  the  other  hand,  remain  constant. 

The  Information  and  Control  Core  is  divided   into  seven  compartments: 

° ORGANIZATIONAL   ENTITIES 
Organization  Type 
Department 
Principal  Unit 

"ACCOUNTING  ENTITIES 
Fund 
Account 

"CONTROL  ACCOUNTS 
Classification 
Group 
Account 

"FUNCTIONAL   CLASSIFICATIONS 
Function 

Major  Program  Area 

"PROGRAMS 

Organizational  Entity 
Program 

Sub-Program,  Level  A 
Sub-Program,  Level  B 
Sub-Program,  Level  C 
Sub-Program,  Level  D 

"EXPENDITURE  IDENTIFICATION 
Category 
Object 
Detail 
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° INCOME  IDENTIFICATION 
Classification 
Source 
Category 
Object 


As  financial  transactions,  financial  records  and  financial  reports  are  needed,  they  are 
developed   in  terms  of  the  details  identified  within  the  Information  and  Control  Core. 


ANALYSIS 


ORGANIZATIONAL    ENTITIES 


CODE    FORMAT  AND    INFORMATION    FRAMEWORK 


INFORMATION    IDENTIFIED 


DIGITS 


Organization  Type 


Department 


Principal   Unit 


Organizational   Entity  Code:      x— x— xx 


INTRODUCTION 

Executive  reorganization  will  have  significant  impact  on  the  State's  organizational  entities 
and,  as  a  result,  the  information  core  and  the  required  code  structure.     The  following  framework 
and  code  structure  anticipates  the  adoption  of  the  proposal  for  executive  reorganization  and  provides 
also  for  the  identification  of  the  interim  organizational  structure. 
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LEVELS 

Level  "A"  is  used  to  identify  the  basic  governmental  orientation  of  an 
organizational  entity  as  to  whether  it  belongs  in  the  legislative,  judicial  or  executive 
branch.  Also,  the  executive  branch  has  been  divided  into  four  classifications  according 
to  the  entity's  type  of  primary  leadership.  The  classifications  are:  (a)  elected  officials 
not  heading  a  department;  (b)  departments  headed  by  elected  officials;  (c)  departments 
headed  by  multi— member  bodies;  and  (d)  departments  headed  by  single  executives 
appointed  by  the  Governor. 

Level  "B"  is  used  to  identify  a  specific  department  created  by  Executive 
Reorganization,  or  the  office  of  an  elected  official.  The  Governor,  the  Superintendent 
of  Public  Instruction,  the  Department  of  Education,  etc.  is  identified  at  this  level. 

Although  the  Executive  Reorganization  Act  defines  the  State's 
departmental  structure  and  the  various  agencies  and  agency  functions  to  be  transferred 
to  each  department,  it  does  not  clearly  define  the  internal  organizational  structure  of 
each  department.  As  a  result,  it  is  not  possible  at  this  time  to  provide  a  structured 
code  below  the  department  level.  Level  "C"  is  used,  therefore,  to  identify  principal 
organizational  units  —  departments,  divisions,  bureaus  or  sections,  (as  defined  by  the 
Executive  Reorganization  Act). 

Permanent  codes  have  been  assigned  to  items  identified  at  levels  A  and  B. 
Existing  organizational  entities  in  the  Executive  Branch  have  been  identified  by 
assigning   a   principal   organizational  unit  code  to  them  at  level  C. 
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NON-FUNCTIONAL  OR  NON-ORGANIZATIONAL  ENTITIES 

The  following  items  are  presently  identified  as  organizational  entities,  when 
in  fact  they  either  are  not  organizational  entities  or  they  are  no  longer  functional 
entities.  Organizational  codes  have  not  been  assigned  to  the  following: 


PRESENT 

CODE 

TITLE 

0425 

Adjusted  Compensation  Division 

0807 

Transportation  and  Extradition  of  Prisioners 

1291 

Distribution  of  Schools 

1403 

Protested  License 

1404 

Fire  Insurance  Premium 

1405 

Miscellaneous 

1406 

Distribution  to  Cities 

1408 

Appropriation  Clearing  Accounts 

1409 

Centennial  C/MM 

1503 

Board  of  Photo  Examiners 

1602 

University  of  Montana  Sinking 

1701 

General  Fund 

1702 

G.F.  Regfee  Account 

1801 

University  Millage  Account 

1802 

University  Student  Fees 

1803 

Building  Program 

1902 

Capitol  Building 

1903 

Trust  and  Legacy 

1904 

Greater  University  Bond 

1906 

Trust  and  Legacy  Federal  and  Private  Revenue 

1907 

Land  Office  Uncleared  Balance 

1908 

Postwar  Plan  Res. 

1910 

Water  Conservation  Bond 

1911 

Oil  Prod.  License 
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ORGANIZATIONAL    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

1 

Legislative  Branch 

- 

1 

Legislative  Department 

1100 

01 

Legislative  Auditor 

1101 

02 

Interim  Commission  Study  Highways 

1102 

04 

Legislative  Council 

1104 

05 

Commission  on   Uniform  State   Laws 

1105 

06 

Legislative  Fiscal   Review  Committee 

1106 

07 

Constitutional  Convention  Commission 

1107 

2 

Judicial  Branch 

- 

1 

Judicial   Department 

— 

01 

District  Court  Judges 

2101 

02 

Law  Library 

2102 

03 

Revised  Codes  of  Montana 

2103 

04 

Supreme  Court 

2104 

05 

County  Attorneys 

2105 

3 

Executive  Branch  —  Elected  Officials  not  heading  a  Department 

— 

1 

Governor 

— 

01 

Governor's  Office 

3101 

02 

Commission  on   Executive   Reorganization 

3102 

2 

Secretary  of  State 

- 

01 

Secretary  of  State's  Office 

3201 

3 

State  Treasurer 

— 

01 

State  Treasurer's  Office 

3301 

4 

State  Auditor 

- 

01 

State  Auditor's  Office 

3401 

02 

State  Board  of  Hail   Insurance 

3402 

5 

Superintendent  of  Public  Instruction 

- 

01 

Superintendent  of  Public  Instruction's  Office 

3501 

4 

Executive  Branch  —  Departments  headed  by  elected  officials 

- 

1 

Department  of   Law  Enforcement  and  Public  Safety 

4100 

01 

Attorney  General 

4101 

02 

Highway  Patrol  Board 

4102 

03 

Registrar  of  Motor  Vehicles 

4103 

2 

Department  of  Public  Service  Regulation 

4200 

01 

Board  of  Railroad  Commissioners 

4201 
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ORGANIZATIONAL    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

5 

Executive  Branch— Departments  headed  by  multi-member  bodies 

— 

1 

Department  of  Education 

5100 

01 

Board  of  Education 

5101 

02 

Office  of  the  Executive  Secretary 

5102 

03 

University  of  Montana 

5103 

04 

Montana  State  University 

5104 

05 

Montana  College  of  Mineral  Science  and  Technology 

5105 

06 

Eastern  Montana  College 

5106 

07 

Northern  Montana  College 

5107 

08 

Western  Montana  College 

5108 

09 

Agricultural   Experiment  Station 

5109 

10 

Cooperative  Extension  Service 

5110 

11 

State  Entomologist                                                         , 

5111 

12 

Commission  on  Higher  Education 

5112 

13 

School  for  the  Deaf  and  Blind 

5113 

14 

Montana  Arts  Council 

5114 

15 

Library  Commission 

5115 

16 

Montana  Advisory  Council  for  Vocational  Education 

5116 

17 

Historical  Society,  Board  of  Trustees 

5117 

2 

Department  of  Fish  and  Game 

5200 

01 

State  Fish  and  Game  Commission 

5201 

3 

Department  of  Health  and   Environmental  Sciences 

5300 

01 

State  Board  of  Health 

5301 

02 

Sanitarians  Registration      Council 

5302 

4 

Department  of  Highways 

5400 

01 

Highway  Commission 

5401 

5 

Department  of  Lands 

5500 

01 

State  Board  of   Land  Commissioners 

5501 

6 

Department  of  Livestock 

5600 

01 

Livestock  Commission 

5601 
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ORGANIZATIONAL    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

02 

Livestock  Sanitary  Board 

5602 

7 

Department  of  Natural   Resources  and  Conservation 

5700 

01 

Oil  and  Gas  Conservation  Commission 

5701 

02 

Montana  Grass  Conservation  Commission 

5702 

03 

State  Soil  Conservation  Committee 

5703 

04 

Montana  Water  Resources  Board 

5704 

05 

State  Forester 

5705 

8 

Department  of  Revenue 

5800 

01 

Board  of  Equalization 

5801 

02 

Liquor  Control  Board 

5802 

6 

Executive  Branch— Departments  headed  by  single  executive  appointed 

— 

by  the  Governor 

1 

Department  of  Administration 

6100 

01 

Department  of  Administration    (Present   Structure) 

6101 

02 

Board  of  Examiners 

6102 

03 

Joint  Merit  System 

6103 

04 

Board   of   Administration 

6104 

05 

Teachers'  Retirement  Board 

6105 

2 

Department  of  Agriculture 

6200 

01 

Department  of  Agriculture  (Present  Structure) 

6201 

3 

Department  of  Business  Regulation 

6300 

01 

State  Examiner 

6301 

02 

Milk  Control  Board 

6302 

03 

Montana  State  Board  of  Food  Distributors 

6303 

4 

Department  of  Institutions 

6400 

01 

Department  of  Institutions   (Present   Structure) 

6401 

02 

Boulder  River  School  and  Hospital 

6402 

03 

Children's  Center 

6403 

04 

Center  for  the  Aged 

6404 

05 

Eastmont  Training  Center 

6405 
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ORGANIZATIONAL    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

06 

Galen  State  Hospital 

6406 

07 

Mountain  View  School 

6407 

08 

Pine  Hills  School 

6408 

09 

Montana  State  Prison 

6409 

10 

Swan   River  Youth   Forest  Camp 

6410 

11 

Veterans'  Home 

6411 

12 

Warm  Springs  State  Hospital 

6412 

13 

Board  of  Pardons 

6413 

14 

Board  of  Eugenics 

6414 

5 

Department  of  Intergovernmental  Relations 

6500 

01 

Aeronautics  Commission 

6501 

02 

County  Printing  Commission 

6502 

03 

Coordinator  of  Indian  Affairs 

6503 

04 

Department  of  Planning  and  Economic  Development 

6504 

6 

Department  of  Labor  and   Industry 

6600 

01 

Department  of  Labor  and   Industry      (Present  Structure) 

6601 

02 

Employment  Security  Commission 

6602 

03 

Industrial  Accident  Board 

6603 

7 

Department  of  Military  Affairs 

6700 

01 

Adjutant  General 

6701 

02 

Civil  Defense  Agency 

6702 

8 

Department  of  Professional  and  Occupational   Licensing 

6800 

01 

Board  of  Abstractors  Examiner 

6801 

02 

Board  of  Architectural   Examiners 

6802 

03 

State  Athletic  Commission 

6803 

04 

Board  of  Barber  Examiners 

6804      ■ 

05 

State  Board  of  Chiropractic  Examiners 

6805 

06 

Montana  State  Examining  Board  of  Cosmetology 

6806 

07 

State  Board  of  Dental  Examiners 

6807 

08 

State  Electrical  Board 

6808 
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ORGANIZATIONAL    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

09 

Montana  Board  of  Hearing  Aid  Dispensers 

6809 

10 

Montana  Horse  Racing  Commission 

6810 

11 

State  Board  of  Massage  Examiners 

6811 

12 

Motitana  State  Board  of  Medical   Examiners 

6812 

13 

State  Board  of  Morticians 

6813 

14 

Montana  State  Board  of  Nursing 

6814 

15 

Montana  State  Board  of  Examiners  for  Nursing  Home  Admin. 

6815 

16 

State  Board  of  Examiners  in  Optometry 

6816 

17 

State  Board  of  Osteopathic  Examiners 

6817 

18 

Montana  State  Board  of  Pharmacy 

6818 

19 

Board  of  Plumbing  Examiners 

6819 

20 

State  Board  of  Registration  for  Professional   Engineers  and 

Land  Surveyors 

6820 

21 

State  Board  of  Public  Accountancy 

6821 

22 

Real   Estate  Commission 

6822 

23 

Board  of  Veterinary  Medical   Examiners 

6823 

24 

Board  of  Certification  of  Water  and  Waste  Water  Operators 

6824 

25 

Water  Well  Contractors  Examining  Board 

6825 

9 

Department  of  Social  and   Rehabilitation  Services 

6900 

01 

State  Board  of  Public  Welfare 

6901 

02 

Commission  on  Aging 

6902 

03 

Division  of  Vocational   Rehabilitation 

6903 

04 

Veterans'    Welfare  Commission 

6904 
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ACCOUNTING    ENTITIES 


CODE    FORMAT  AND   INFORMATION    FRAMEWORK 

LEVEL 

INFORMATION    IDENTIFIED 

DIGITS 

A  J 

Fund 

XX 

i  B 

Account 

xxx 

Accounting  Entity  Code:     xx— xxx 

ADMINISTRATIVE   FUNDS 

The  existing  Treasury  Fund  Structure  has  nine  funds  as  required  by 
Statute.     The  proposed  Treasury  Fund  Structure  contains  three  additional 
"funds": 

FUND  CODE  TITLE 

10  Treasurer's  Accountability  Fund 

11  General  Fixed  Asset  Fund 

12  Long-term  Debt  Fund 

Fund   10  —  Treasurer's  Accountability  Fund,  will  be  used  to  identify  the 
"cash"  resources  for  which  the  Treasurer  is  responsible;  the  disposition  of  cash 
resources;  and  the  category  of  accountability  for  monies  under  the  Treasurer's 
control. 

Fund   1 1   —  General  Fixed  Asset  Fund,  will  be  used  to  identify  the  nature 
and  cost  of  fixed  assets  purchased  from  specified  accounting  entities  and  the 
fund  from  which  they  were  purchased. 

Fund   12  —  Long-Term  Debt  Fund,  will  be  used  to  identify  the  principal 
portion  of  the  State's  long-term  debts  wherein  the  obligation  is  not  an  obligation 
upon  all  assets  of  a  single  accounting  entity. 


CONTINUATION  OF   EXISTING  CODES 

The  proposed  accounting  entity  codes  have  been  formulated  to  maintain 
a  portion  of  the  existing  accounting  entity  codes.     That  portion  retained  was 
the  most  identifiable  numbers  included  in  the  present  seven  digit  code  number. 


6-10 


For  example: 

Was  Modified   to 

General   Fund  Account  Code 


10100  01100 


By  structuring  new  accounting  entity  codes  in  this  manner,  we  feel  that 
individuals  working  with  accounting  entity  codes  will  be  able  to  more  easily 
make  the  transition  from  the  existing  codes  to  the  new  codes. 

ACCOUNT  NAME  CHANGES 

Presently,  most  account  titles  include  the  identification  of  the  fund   in 
which  they  are  situated. 

For  example: 

Board  of  Hearing  Aid  Dispensers  Earmarked   Revenue  Account 

As  far  as  the  using  agencies  are  concerned,  it  appears  that  the  fund  name  portion 
of  the  account  title  serves  little  purpose.     Considering  that  a  shorter  (yet  still 
descriptive)  title  will  make  related  data  processing  applications  more  efficient, 
we  propose  that  the  fund  name  portion  of  the  account  title  be  deleted. 

For  example: 

Board  of  Hearing  Aid  Dispensers  Account 

IDENTIFICATION  OF   BONDS  PAYABLE 

IDENTIFICATION.     While  the  amounts  accumulated  to  retire  bonds 
and  pay  interest  due  is  presently  recorded  in  the  Sinking  Fund  accounts, 
the  total   obligation  is  not.    The  total  obligation  on  long-term  debts  will  be 
identified  through  utilization  of  accounts  within  the  Long-Term  Debt  Fund. 
This  alternative  was  choosen  because: 

(a)  The  accounting  entity  structure  provides  greater 

identification  capacity  (three  versus  two  digits);  and 

(b)  Control  accounts  are,  generally  speaking,  supposed  to 

be  relatively  static.     Accounting  entities,  on  the  other 
hand,  are  created  and  eliminated  as  required.     The 
identification  of  the  State's  long-term  debt  falls  more 
into  the  second  category  than  the  first. 
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CODES.     A  four-digit  code  is  presently  used  to  identify  the  various 
bond  series.     These  codes  have,  apparently,  been  sequentially  assigned  and  are 
not  related  to  the  corresponding  account  number  in  the  Sinking  Fund.     In 
our  opinion,  it  would  be  desirable  to  assign  numbers  to  each  bond  series 
which  would  correlate  with  the  applicable  sinking  fund  account. 

For  example: 

$ Long-Term  Debt  Fund 

12760  MSU  Student  Bldg.  Fee  Series  1963 


Sinking  Fund 

03760  MSU  Student  Bldg.  Fee  Series  1963 

L Identical  Account  Numbers 

OTHER  BONDS.     In  addition  to  identifying  those  bonds  presently 
accounted  by  the  State  Treasurer,  those  accounted  exclusively  by  following 
units  of  the  University  System  have  been  identified  also. 

Series 
Northern  Montana  College  001-008 

Eastern  Montana  College  100-103 

NON-SINKING   FUND  BOND.     All  bonds  in  the  700  series  have 
corresponding  accounts  in  the  Sinking  Fund.     The  UCC  General  Revenue 
Bonds  are  retired  through  utilization  of  account  438748  in  the  Federal  and 
Private  Revenue  Fund.     To  aid  in  the  identification  of  this  exception  to  the 
general  rule,  we  have  identified  this  bond  in  the  800  series  (848). 


DOCUMENTATION 

Each  Fund  and  account  will  be  coded  and  identified  on  a  Form  121. 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

01 

GENERAL  FUND 

100 

General  Fund  Account 

01100 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

02 

EARMARKED  REVENUE  FUND 

026 

State  Board  of  Examiners  for  Nursing  Home  Administrators  Account 

02026 

027 

Board  of  Hearing  Aid  Dispensers  Account 

02027 

028 

Massage  Board  Account 

02028 

029 

Board  of  Public  Accountancy  Account 

02029 

035 

Sanitarians  Registration  Account 

02035 

049 

Milk  Control  Account 

02049 

050 

Electrical  Board  Account 

02050 

065 

Commercial  Fertilizer  Account 

02065 

070 

Grain  Services  Account 

02070 

077 

Teachers'  Retirement  Account 

02077 

078 

Real  Estate  Account 

02078 

079 

Board  of  Certification  for  Water  and  Waste  Water  Operators  Account 

02079 

081 

Labor,  Industry  and  Apprenticeship  Council  Account 

02081 

082 

Police  Account 

02082 

083 

Planning  and  Economic  Development  Directory  Account 

02083 

084 

Governor's  Crime  Control  Commission  Account 

02084 

085 

Escheated  Estates  Account 

02085 

087 

Unclaimed  Property  Account 

02087 

088 

Board  of  Equalization  Cigarette  Enforcement  Account 

02088 

089 

Incorporated  Cities  and  Towns  Beer  Tax  Account 

02089 

093 

Liquor  Control  Board  Account 

02093 

099 

Prison  Industrial  Account 

02099 

I00 

Timber  Stand  Improvement  Account 

02100 

105 

Veterans'  Memorial  Account 

02105 

106 

University  Millage  Account 

02106 

107 

Architectural  Examiners  Account 

02107 

109 

Morticians  Board  Account 

02109 

110 

Abstracters  Board  Account 

02110 

114 

Lands  and  Investment  Resource  Development  Account 

02114 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

115 

Experiment  Station  Account 

02115 

116 

Experiment  Station  Seed  Processing  and  Storage  Building  Account 

02116 

117 

Experiment    Station   Account 

02117 

119 

Chiropractic  Examiners  Account 

02119 

121 

Traffic  and  Safety  Education  Account 

02121 

122 

Public  Employees'  Retirement  System  Account 

02122 

123 

Judges'    Retirement  Account 

02123 

131 

Fish  and  Game  Account 

02131 

133 

Professional  Engineers  Account 

02133 

136 

Hail  Insurance  Administrative  Account 

02136 

138 

Highway  Account 

02138 

140 

Industrial  Accident  Administration  Account 

02140 

147 

Social  Security  Account 

02147 

149 

Livestock  Commission  Account 

02149 

151 

Livestock  Sanitary  Board  Account 

02151 

152 

Board  of  Medical  Examiners  Account 

02152 

156 

Slash  and  Brush  Disposal  Account 

02156 

160 

Foresters  Nursery  Account 

02160 

164 

Commercial  Feed  Account 

02164 

173 

Land  Reclamation  Account 

02173 

182 

Historical  Society  Account 

02182 

185 

Cosmetology  Board  Account 

02185 

188 

Aeronautics  Commission  Account 

02188 

190 

Plumbing  Examiners  Account 

02190 

195 

Horse  Racing  Commission  Account 

02195 

199 

Dental  Examiners  Account 

02199 

200 

Food  Distributors  Account 

02200 

204 

State  Parks  Miscellaneous  Account 

02204 

206 

State  Parks  Account 

02205 

206 

Fish  and  Game  Motorboat  Certificate  Identification  Account 

02206 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

207 

Fish  and  Game  Snowmobile  Registration  Account 

02207 

208 

Joint  Merit  System  Account 

02208 

212 

Motor  Vehicle  Account 

02212 

214 

Water  Resources  Account 

02214 

215 

Optometry  Examiners  Account 

02215 

217 

Public  School  Equalization  Account 

02217 

218 

Firemen's  Disability  Account 

02218 

219 

Oil  and  Gas  Account 

02219 

220 

Board  of  Pharmacy  Account 

02220 

221 

Osteopathic  Examiners  Account 

02221 

224 

Board  of  Nursing  Account 

02224 

226 

Volunteer  Firemen's  Compensation  Account 

02226 

231 

Grass  Conservation  Account 

02231 

232 

Veterinary  Medical  Examiners  Account 

02232 

233 

Barber  Examiners  Account 

02233 

235 

Special  Examinations  Account 

02235 

247 

University  Building  Account 

02247 

443 

Montana  State  Hospital  Account 

02443 

610 

Montana  Tech  Student  Fee  Account 

02610 

620 

Eastern  Montana  College  Student  Fee  Account 

02620 

630 

Montana  State  University  Student  Fee  Account 

02630 

640 

Northern  Montana  College  Student  Fee  Account 

02640 

650 

University  of  Montana  Student  Fee  Account 

02650 

660 

Western  Montana  College  Student  Fee  Account 

02660 

710 

Water  Well  Contractors  Account 

02710 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

03 

SINKING  FUND 

134 

Northern  Montana  College  Armory-Gym  Surplus  Account 

03134 

170 

Northern  Montana  College  1960  Series  B  Reserve  Account 

03170 

702 

University  1949  Building  Bond  Account 

03702 

704 

Montana  State  University  Bond  Series  1966  Account 

03704 

709 

Montana  State  Unversity  1961  Revenue  Bond  Account 

03709 

715 

Veterans  Honorarium  Account 

03715 

717 

University  Residence  Hall  Account 

03717 

718 

Montana  State  College  1958  Series  Account 

03718 

721 

State  Hospital  Account 

03721 

724 

University  Revenue  Bonds  1964  Second  Series  Account 

03724 

727 

University  Field  House  Account 

03727 

728 

Training  School  Account 

03728 

729 

Montana  State  College  Dormitory  Revenue  Bond  Account 

03729 

732 

University  Health  Center  Account 

03732 

735 

University  Revenue  Bond  Second   Series  1966  Account 

03735 

736 

Montana  State  College  Student-Faculty  Housing  Account 

03736 

738 

University  Housing  Extension  Account 

03738 

739 

Montana  State  College  Physical  Education  Center  Account 

03739 

740 

Montana  State  University  Revenue  Bond  Series  1964  Account 

03740 

742 

Montana  State  College  1957  Bond  Account 

03742 

743 

Montana  State  University  Swimming  Pool  Account 

03743 

745 

Montana  State  University      Food  Service  Extension  Account 

03745 

747 

Mines  Student  Union  Building  Account 

03747 

749 

Montana  State  College  Special  Construction  Account 

03749 

755 

Northern  Montana  College  Armory— Gym  1960  B  Account 

03755 

758 

World  War  1  Compensation  Bond  Account 

03758 

759 

Capitol  Building  Account 

03759 

760 

Montana  State  University  Student  Building  Fee  Account 

03760 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

761 

Montana  State  University  Revenue  Bond  1963  Series  A  Account 

03761 

762 

Montana  State  University  Revenue  Bonds  1963  Series  B  Account 

03762 

763 

Montana  State  College  1963  Student  Building  Fee  Refunding  Bonds  Account 

03763 

764 

Montana  State  College  1963  B  Dormitory  Furnishings  Bond  Account 

03764 

765 

Montana  State  College  Revenue  Bond  Series  1964  Account 

03765 

766 

Long— Range  Building  Program  Account 

03766 

767 

Montana  State  College  Revenue  Bond  Series  1963  A  Account 

03767 

768 

Montana  State  College  Revenue  Bond  Series  1965  Account 

03768 

769 

Montana  State  College  1959  B  Series  Account 

03769 

770 

Western  Montana  College  Housing  and  Dining  System  Bonds  of  1966  Series  D  Account 

03770 

771 

Western  Montana  College  Student  Building  Fee  and  Land  Grant  Income  Series  B  Account 

03771 

772 

University  of  Montana  Revenue  Bond  Series  1965  Account 

03772 

773 

University  of  Montana  Revenue  Bond  Series  1966  Interest  Account 

03773 

774 

Western  Montana  College  Student  Building  Fee  and  Land  Grant  Income  Series  A  Account 

03774 

775 

Western  Montana  College  Housing  8nd  Dining  System  Bonds  of  1966  Series  A  Account 

03775 

776 

Western  Montana  College  Housing  and  Dining  System  Bonds  of  1966  Series  B  Account 

03776 

777 

Western  Montana  College  Housing  and  Dining  System  Bonds  of  1966  Series  C  Account 

03777 

778 

Highway  Commission  Headquarters  Building  and  Complex  Sinking  Account 

03778 

781 

University  of  Montana  Married  Student  Housing  1970  Series  Account 

03781 

782 

Montana  State  University  Married  Student  Housing  1970  Series  Account 

03782 

783 

Liquor  Board  Warehouse  and  Administration  Building  Account 

03783 

784 

Employment  Security  Service  Buildings  Account 

03784 

787 

University  of  Montana  1971  Student  Building  Fee  Account 

03787 

. 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

04 

FEDERAL  AND  PRIVATE  REVENUE  FUND 

Oil 

Montana  Historical  Society  Donations  Account 

04011 

012 

Children's  Center  Donations  Account 

04012 

013 

Warm  Springs  Hospital  Collection  Account 

04013 

017 

Donable  Property  Account 

04017 

023 

Special  Projects  Revenue  Account 

04023 

025 

Training  School  Education  Expansion  Account 

04025 

027 

Deaf  and  Blind  Account 

04027 

030 

Problems  of  the  Aging  Account 

04030 

031 

Boulder  River  School  and  Hospital  Account 

04031 

039 

Industrial  School  Account 

04039 

041 

Governor's  Council  on  Human  Resources  Account 

04041 

042 

Federal  and  Private  Science  Equipment  Matching  Account 

04042 

044 

Swan  River  Youth  Camp  Account 

04044 

046 

North  Montana  Branch  Station  Trust  Account 

04046 

048 

Planning  and  Economic  Development  Account 

04048 

049 

Governor's  Law  Enforcement  Planning  Committee  Account 

04049 

059 

Water  Board  Account 

04059 

064 

Montana  State  University  Building  Program  Account 

04064 

067 

Eastern  Montana  College  Construction  Grant  Account 

04067 

073 

Northern  Montana  College  Building  Program  Account 

04073 

091 

Soldiers  Home  Deceased  Members  Account 

04091 

094 

Northern    Montana  College  Account 

04094 

097 

Veterans— Pioneers  Memorial  Building  Account 

04097 

098 

Highway  Patrol  Account 

04098 

099 

Livestock  Sanitary  Board  Account 

04099 

101 

Montana  State  College  Interest  and  Income  Account 

04101 

102 

Morrill  Interest  and  Income  Account 

04102 

103 

Deaf  and  Blind  Interest  and  Income  Account 

04103 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

104 

Industrial  School  Interest  and  Income  Account  ■ 

04104 

105 

Western  Montana  College  Interest  and  Income  Account 

04105 

120 

Capitol  Building  Account 

04120 

186 

State  Parks  Account 

04186 

190 

Constitutional  Convention  Commission 

04190 

195 

Law  Enforcement  Assistance  Account 

04195 

237 

Heart  and  Chest  X-ray  Survey  Account 

04237 

,306 

Mines  Interest  and  Income  Account 

04306 

307 

Soldiers's  Home  Interest  and  Income  Account 

04307 

308 

Montana  State  University  Interest  and  Income  Account 

04308 

309 

Ryman  Economics  and  Sociology  Library  Interest  and  Income  Account 

04309 

311 

Dixon  Endowment  Interest  and  Income  Account 

04311 

314 

T.B.  Sanitarium  Interest  and  Income  Account 

04314 

315 

Eastern  Montana  College  Interest  and  Income  Account 

04315 

320 

Children's  Center  Interest  and  Income  Account 

04320 

401 

Merrill— Nelson  Account 

04401 

407 

Vocational  School  Account 

04407 

410 

Highway  Trust  Account 

04410 

413 

Public  Health  Account 

04413 

414 

Western  Montana  College  Construction  Grant  Account 

04414 

415 

Soldiers'  Home  Account 

04415 

416 

Public  Instruction  Account 

04416 

417 

Traffic  Safety  Coordinator  Account 

04417 

418 

Vocational  Rehabilitation  Account 

04418 

419 

Clark— McNary  Account 

04419 

422 

Public  Welfare  Account 

04422 

428 

UCC  Administrative  Account 

04428 

433 

Mental    Hygiene  Account 

04433 

435 

Office  of  Economic  Opportunity  Coordinator  Account 

04435 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

437 

Marketing  Service  Account 

04437 

438 

Prison  Account 

04438 

440 

Eastmont  Training  Center  Account 

04440 

441 

Cooperative  Forest    Management  Account 

04441 

469 

Library  Commission  Account 

04469 

470 

Community  Shelter  Planning  Account 

04470 

471 

Advisory  Council  for  Vocational  Education  Account 

04471 

w.472 

Office  of  Economic  Opportunity  Planning  Account 

04472 

510 

Civil  Defense  Account 

04510 

515 

Montana  State  University  Federal  Program  Account 

04515 

520 

MDTA  Payments  Account 

04520 

521 

National  Guard  Account 

04521 

522 

Fish  and  Game  Account 

04522 

524 

Children's  Center  Account 

04524 

526 

Civil  Defense  Calibration  Account 

04526 

530 

Long— Range  Construction  Grant  Federal  and  Private  Revenue  Account 

04530 

535 

Boulder  River  School  and  Hospital  Vocational  Rehabilitation  Account 

04535 

540 

Department  of  Institutions  Account 

04540 

560 

Board  of  Pardons  Account 

04560 

580 

Governor's  Juvenile  Delinquency  Account 

04580 

590 

Traffic  Safety  Account 

04590 

591 

Law  Enforcement  Teletype  System  Account 

04591 

592 

Supreme  Court  Criminal  Law  Commission  Account 

04592 

593 

Billings  Head  Start  Public  Service  Careers  Account 

04593 



594 

Bureau  of  Criminal  Statistics  Account 

04594 

595 

Coordinator  of  Natural  Resources  and  Development  Account 

04595 

748 

UCC  Building  Account 

04748 

750 

UCC  Work  Incentive  Program  Account 

04750 

760 

UCC  Concentrated  Employment  Program  Account 

04760 

795 

Montane  State  University  Construction  Grant  Insectory  Greenhouse  Account 

04795 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

796 

Western  Montana  College  Construction  Grant  Physical  Education  Classroom  Buildinq  Account 

<M79§ 

995 

Executive  Secretary  Account 

04995 

997 

Executive  Branch  Reorganization  Committee  Account 

04997 

- 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

05 

FEDERAL  AND  PRIVATE  GRANT  CLEARANCE  FUND 

012 

Planning  and  Economic  Developme.it  Water  and  Sewer  Projects  Account 

05012 



013 

Equalization  Appropriation  Clearing    Account 

05013 

014 

Motor  Vehicle  Appropriation  Clearing  Account 

05014 

015 

Oil  and  Gas  Commission  Appropriation  Clearing  Account 

05015 



016 

Agricultural  Experiment  Station  Clearing  Account 

05016 

020 

Civil  Defense  Clearance  Account 

05020 

024 

Outdoor  Recreation  Federal  and  Private  Grant  Clearance  Account 

05024 

036 

Real  Estate  Clearance  Account 

05036 

037 

Board  of  Equalization  Uncleared  Collections  Clearance  Account 

05037 

038 

Water  Resources  Construction  Clearance  Account 

05038 

042 

Public  Instruction  Clearance  Account 

05042 

043 

Vocational  Rehabilitation  Clearance  Account 

05043 

044 

Problems  of  the  Aging  Clearance  Account 

05044 

045 

Montana  Highway  Traffic   Safety  Director  Clearance  Account 

05045 

052 

Urban  Planning  Clearance  Account 

05052 

053 

Foresters  Clearance  Account 

05053 

054 

Aeronautics  Commission  Clearance  Account 

05054 

055 

Montana  Arts  Council  Clearance  Account 

05055 

056  J 

Montana  Real  Estate  Commission  Clearing  Account 

05056 

057  1 

Great  Northern  and  Pacific  Power  and  Light  Clearance  Account 

05057 

075 

Fish  and  Game  Appropriation  Clearing  Account 

05075 

080  ] 

Highway  Appropriation  Clearing  Account 

05080 

098 

Escheated  Estates  Clearing  Account 

05098 

250 

Gasoline  Drawback  Clearing  Account 

05250 

260 

State  Auditor  Uncleared  Collections  Clearance  Account 

05260 

265 

Railroad  and  Public  Service  Commission  Uncleared  Collections  Clearance  Account 

05265 

270  J 

Lands  and  Investments  Uncleared  Collections  Clearance  Account 

05270 

275 

Inductrial  Accident  Board  Uncleared  Collections  Clearance  Account 

05275 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

276 

Liquor  Control  Board  Uncleared  Collections  Clearance  Account 

05276 

277 

Secretary  of  State  Uncleared  Collections  Clearance  Account 

05277 

278 

Montana  Water  Resources  Uncleared  Collection  Account 

05278 

279 

Highway  Patrol  Clearing  Account 

05279 

310 

Ryman  Fellowship  Clearance  Account 

05310 

312 

Common  School  Interest  and  Income  Clearance  Account 

05312 

313 

Trust  and    Legacy  Interest  and  Income  Clearance  Account 

05313 

316 

Walsh  Endowment  Interest  and  Income  Clearance  Account 

05316 

321 

Montana  Arts  Council  Private  Funds  Clearance  Account 

05321 

400 

University  System  Clearance  Account 

05400 

402 

Public  Health  Clearance  Account 

05402 

403 

Public  Instruction  Clearance  Account 

05403 

405 

Library  Development  Clearance  Account 

05406 

406 

Public  Welfare  Clearance  Account 

05406 

408 

Fish  and  Game  Clearance  Account 

05408 

409 

Forest  Reserve  Clearance  Account 

05409 

410 

Governor's  Crime  Control  Commission  Clearance  Account 

05410 

411 

Office  of  Economic  Opportunity 

05411 

432 

Taylor  Grazing  Act  Clearance  Account 

05432 

451 

Veterans'  Readjustment  Assistance  Clearance  Account 

05451 

467 

County  Hospital  Construction  Clearance  Account 

05467 

476 

Flood  Control  Clearance  Account 

05476 

508 

Rural  Rehabilitation  Clearance  Account 

05508 

840 

Protested  License  Clearance  Account 

05840 



910 

Aeronautics  Commission  Appropriation  Clearing  Account 

05910 

920 

Law  Enforcement  Planning  Committee  Clearance  Account 

05920 

940 

Montana  State  University  Scholarships  and  Prizes  Clearance  Account 

05940 

950 

Veterans'  Memorial  Appropriation  Clearing  Account 

05950 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

06 

BOND  PROCEEDS  AND  INSURANCE  CLEARANCE  FUND 

017 

Capitol  Building  Program  Clearance  Account 

06017 

019 

Capitol  Building  Reconstruction  and  Repair  Clearance  Account 

06019 

023 

Fish  and  Game  Insurance  Clearance  Account 

06023 

025 

Aeronautics  Commission  Insurance  Clearance  Account 

06025 

026 

Center  for  the  Aged  Insurance  Clearance  Account 

06026 

038 

Montana  State  University  1966  Construction  Clearance  Account 

06038 

068 

Northern  Montana  College  Insurance  Clearing  Account 

06068 

070 

North  Montana  Branch  Fire  Loss  Insurance  Clearance  Account 

06070 

142 

Long— Range  Building  Program  Bond  Proceeds  Clearance  Account 

06142 

177 

Experiment  Station  Insurance  Clearance  Account 

06177 

196 

Montana  State  College  1965  Construction  Clearance  Account 

06196 

210 

Training  School  Fire  Loss  Clearance  Account 

06210 

250 

Boulder  River  School  and  Hospital  Bond  Proceeds  and  Insurance  Clearance  Account 

06250 

400 

Highway  Commission  Headquarters  Building  and  Complex  Account                                                                                06400 

410 

Western  Montana  College  Physical  Education  Classroom  Building  Clearance  Account                                                   06410 

420 

Northern  Montana  College  Dormitory  and  Food  Service  Construction  Clearance  Account 

06420 

423 

Warm  Springs  Hospital  Insurance  Clearance  Account 

06423 

430  |         Employment  Security  Service  Buildings  Construction  Clearance  Account 

06430 

440 

University  of  Montana  1971  Student  Building  Fee  Account 

06440 

500 

Liquor  Board  Warehouse  and  Administration  Building  Construction  Account 

06500 

1 

ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

07 

REVOLVING  FUND 

011 

University  of  Montana  Payroll  Account 

07011 

012 

Montana  State  University  Payroll  Account 

07012 

013 

Montana  College  of  Mineral  Science  and  Technology  Payroll  Account 

07013 

014 

Eastern  Montana  College  Payroll  Account 

07014 

019 

Central  Payroll  Account 

07019 

022 

School  Lunch  Program  Account 

07022 

056 

Attorney  General  Teletype  System  Account 

07056 

061 

Board  of  Equalization  Audit  Account 

07061 

062 

Warm  Springs  Recreation  Account 

07062 

063 

Board  of  Health  Transient  Lodging  Account 

07063 

064 

Superintendent  of  Public  Instruction  MOTA  Account 

07064 

065 

Board  of  Examiners  Insurance  Premium  and  Transportation  Payments  Account 

07065 

066 

Department  of  Planning  File  Management  System  Account 

07066 

075 

Montana  Extension  Service  Account 

07075 

076 

Historical  Society  Account 

07076 

077 

Architecture  and  Engineering  Construction  Advance  Account 

07077 

078 

Highway  Commission  Reimbursable  Motor  Vehicle  Pool  Account 

07078 

079 

Highway  Commission  Retirees'  Health  Insurance  Account 

07079 

154 

Liquor  Control  Board  Account 

07154 

159 

Central  Data  Processing  Account 

07159 

192 

Agriculture  Department  Account 

07192 

198 

Wheat  Research  and  Marketing  Account 

07198 

234 

Highway  Department  Service  Account 

07234 

238 

Central  Services  Account 

07238 

244 

Aeronautics  Commission  Account 

07244 

245 

Department  of  Administration  Construction  Account 

07245 

fi-?fi 


ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

08 

TRUST  AND  LEGACY  FUND 

010 

Trust  and  Legacy  Account 

08010 

015 

Scholarships  and  Prizes  Account 

08015 

016 

Prison  Inmates  Account 

08016 

088 

Geddes  Bequest  Account 

08088 

201 

Montana  State  College  Permanent  Account 

08201 

202 

Morrill  Permanent  Account 

08202 

203 

Deaf  and  Blind  Permanent  Account 

08203 

204 

Industrial  School  Permanent  Account 

08204 

205 

Normal  College  Permanent  Account 

08205 

206 

Mines  Permanent  Account 

08206 

207 

Soldiers  Home  Permanent  Account 

08207 

208 

University  Permanent  Account 

08208 

209 

Ryman  Economics  and  Sociology  Library  Permanent  Account 

08209 

210 

Ry man  Fellowship  Permanent  Account 

08210 

211 

Dixon  Endowment  Permanent  Account 

08211 

212 

Common  School  Permanent  Account 

08212 

214 

T.B.  and  Orphans  Home  Permanent  Account 

08214 

216 

Walsh  Endowment  Permanent  Account 

08216 

ni                                  •  i     ■ 

I 

I 

I 

._    ..               — _^__ 

I                                                                     I 
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ACCOUNTING    ENTITY    INDEX 


LEVEL 


TITLE 


CODE 


09 


AGENCY  FUND 


Occupational  Disease  Account 


09123 


125 


Unclaimed  Property  Account 


09125 


Undistributed  Estates  Account 


Escheated  Estates  Account 


Stock  Estray  Account 


09128 


129 


Recovery  Statute  Account 


Bequest  Account 


09130 


Hail  Insurance  Account 


09137 


139 


Industrial  Accident  Account 


Alien  Heirs  Account 


158 


Industrial  Accident  Second  Injury  Account 


Highway  Commission  Account 


Historical  Society  Account 


Highway  Patrol  Retirement  Account 


Industrial  Accident  Rehabilitation  Account 


09227 


Training  School  Account 


304 


State  Prison  Account 


09304 


State  Hospital  Account 


429 


UCC  Clearing  Account 


430 


UCC  Benefit  Account 


UCC  Trust  Account 


09431 


Industrial  Insurance  Liquidation  Account 


09710 


Weather  Modification  Board  Account 


Auditors  Assignment  Account 


09730 


Plenty  Coups  State  Park  and  Museum  Account 


Historical  Society  Benton  Avenue  Cemetery  Account 


09750 


Public  Employees  Retirement  System  Account 


Game  Wardens  Retirement  Account 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

830 

Social  Security  Account 

nc.fi.Tn 

890 

Teachers  Retirement  Account 

09890 

950 

Montana  Judges  Retirement  Account 

09950 

J 

l 

J 

\ 

i 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

10 

TREASURER'S  ACCOUNTABILITY  FUND 

100 

Cash  Accountability  Account 

10100 

- 

6-30 


ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

11 

GENERAL  FIXED  ASSET  FUND 

100 

General  Fixed  Asset  Fund  Account 

11100 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

12 

LONG-TERM  DEBT  FUND 

001 

NMC  Faculty  Tiber  Housing  Bond  (Note) 

12001 

002 

NMC  Housing  and  Dining  System  and  Refunding  Bonds  of  1959  Series  A 

12002 

003 

NMC  Housing  and  Dining  System  and  Refunding  Bonds  of  1959  Series  B 

12003 

004 

NMC  Housing  and  Dining  System  and  Refunding  Bonds  of  1959  Series  C 

12004 

005 

NMC  Housing  and  Dining  System  and  Refunding  Bonds  of  1960  Bond  Series  D 

12005 

006 

NMC  Housing  and  Dining  System  and  Refunding  Bonds  of  1961  Bond  Series  E 

12006 

.007 

NMC  1959  Student  Union  Bonds 

12007 

008 

NMC  1963  Student  Union  Bonds 

12008 

100 

EMC  Womens'  Residence  Hall  Revenue  Bonds  Series  1949  (Cisel  Hall) 

12100 

101 

EMC  Dormitory  Bonds  of  1956  (Apsaruke  Hall) 

12101 

102 

EMCE  Bldg.  Fee  Revenue  Bonds  Series  1965  (Refunding) 

12102 

103 

EMCE  Housing  and  Dining  Revenue  Bonds  of  1964  (Petro  Hall  and  Rimrock  Hall) 

12103 

704 

MSU  Revenue  Bond  Series  1966 

12704 

709 

MSU  Revenue  Bond  Series  1961 

12709 

717 

MSU  Residence  Hall  Series 

12717 

718 

MSC  Revenue  Bond  Series  1958 

12718 

721 

Montana  State  Hospital  for  the  Insane  Bond 

12721 

724 

MSU  Revenue  Bond  Second  Series  1964 

12724 

727 

University  Field  House  Series  A  1963  and  B  1966 

12727 

728 

Montana  State  Training  School  Bond 

12728 

729 

MSC  Revenue  Bond  Series  1954 

12729 

732 

U  of  M  Land  Grant  Health  Center  Series  A  1967 

12732 

735 

U  of  M  Revenue  Bond  Series  1966 

12735 

736 

MSC  Student  and  Faculty  Housing  Revenue  Bond  Series  1956 

12736 

738 

MSU  Revenue  Bond  Series  1956 

12738 

739 

MSC  Physical  Education  Center  Revenue  Bond  Series  1956 

12739 

740 

MSU  Revenue  Bond  Series  1964 

12740 

743 

MSU  Swimming  Pool  Revenue  Bond 

12743 
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ACCOUNTING    ENTITY    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

745 

MSU  Revenue  Bond  Series  1957 

12745 

747 

Montana  School  of  Mines  Student  Union  Bldg.  Bonds  of  1958 

12747 

751 

MSU  Student  Bldg.  Fee  Revenue  Bond  Series  1960 

12751 

755 

NMC  Armory— Gym  Revenue  Gond  Series  B 

12755 

758 

World  War  1  Veteran's  Bond 

12758 

759 

State  Capitol  Land  Acquisition  Bond 

12759 

v.760 

MSU  Student  Bldg.  Fee  Series  1963 

12760 

761 

MSU  Revenue  Bond  Series  A  1963 

12761 

762 

MSU  Revenue  Bond  Series  B  1 963 

12762 

763 

MSC  Student  Bldg.  Fee  Series  1963 

12763 

764 

MSC  Revenue  Bond  Series  1 963  B 

12764 

765 

MSC  Revenue  Bond  Series  1 964 

12765 

766 

Long  Range  Bldg.  Program  .Bond  1970  Series  1,2,3,4,  and  5 

12766 

767 

MSC  Revenue  Bond  Series  1963  A 

12767 

768 

MSC  Revenue  Bond  Series  1965 

12768 

769 

MSC  Revenue  Bond  Series  1959 

12769 

770 

WMC  Housing  and  Dining  System  Bond  of  1 966  Series  D 

12770 

771 

WMC  Student  Bldg.  Fee  and  Land  Grant  Income  Revenue  Bonds  of  1967  A 

12771 

772 

U  of  M  Revenue  Bond  Series  1 965 

12772 

773 

U  of  M  Revenue  Bond  Series  1966 

12773 

774 

WMC  Student  Bldg.  Fee  and  Land  Grant  Income  Revenue  Bonds  of  1967  B 

12774 

775 

WMC  Housing  and  Dining  System  Bond  of  1966  Series  A 

12775 

776 

WMC  Housing  and  Dining  System  Bond  of  1966  Series  B 

12776 

777 

WMC  Housing  and  Dining  System  Bond  of  1966  Series  C 

12777 

781 

MSU  1970  Married  Student  Housing 

12781 

783 

Montana  College  of  Mineral  Science  and  Technology  Student  Union  and  Residence  Hall  Bond 

12783 

784 

Montana  State  Controller's  Bond  1970  Series  1 ,  2,  3,  and  4 

12784 

787 

U  of  M  Student  Bldg.  Fee  Revenue  Bond  Series  1971 

12787 

848 

UCC  General  Revenue  Bond  (FPRF) 

12848 
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CONTROL  ACCOUNTS 


CODE    FORMAT    AND    INFORMATION    FRAMEWORK 

LEVEL 

INFORMATION    IDENTIFIED 

DIGITS 

A  J 

Classification 

X 

1  B    i 

Group 

X 

HH c 

Account 

XX 

Control  Account  Code:     x— x— xx 

INTRODUCTION 

The  array  of  control  accounts  making-up  the  System's  General  Ledger  has  been  designed 
to  satisfy  the  classification  needs  of  each  accounting  entity  included  in  the  System.     No  one 
accounting  entity  will  utilize  the  entire  array  of  control  accounts.     Ultimately,  a  schedule  will  be 
developed  to  assigning  each  control  account  to  an  account  within  a  Fund. 

The  Control  Account  Code  is  structured  to  develop  the  capability  to  prepare  financial 
reports  on  three  levels: 

°by  classification 

°by  classification  and  group 

°by  classification,  group  and  account 

DOCUMENTATION 

Each  account  (level  C)  will  be  coded  and  described  through  issuance  of  a  Form  131. 
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CONTROL    ACCOUNT    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

1 

ASSETS 

- 

1 

Cash 

- 

01 

Cash  Chanqe   Funds 

1101 

02 

Imprest  Cash   Funds 

1102 

03 

Agency  Warrant  Account 

1103 

04 

Treasury  Cash  Clearing 

1104 

05 

Cash  in  Treasury 

1105 

2 

Receivables 

— 

01 

Accounts  Receivable— Income 

1201 

02 

Accounts   Receivable— Trade 

1202 

03 

Accounts  Receivable— Expenditure  Abatements 

1203 

04 

Accounts  Receivable— Dishonored  Checks 

1204 

05 

Advances   Receivable 

1205 

3 

Due  From 

— 

01 

Due  From  State  Funds 

1301 

02 

Due  From   Federal  Government 

1302 

03 

Due  From   Local  Agencies 

1303 

4 

Other   Receivables 

- 

01 

Coupons  Submitted  for  Collection 

1401 

02 

Securities  Submitted  for  Collection 

1402 

03 

Condemnation   Deposits 

1403 

5 

Enter-Entity   Loans 

- 

01 

Enter-Entity   Loans  Receivable 

1501 

6 

Investments 

- 

01 

Mortgages 

1601 

02 

Federal  Securities  at  Par 

1602 

03 

Federal  Securities  at  Cost 

1603 

04 

State  Securities  at  Par 

1604 

05 

State  Securities  at  Cost 

1605 

06 

Local  Government  Securities  at  Par 

1606 
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CONTROL    ACCOUNT    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

07 

Local  Government  Securities  at  Cost 

1607 

08 

Other   Investments  at  Par 

1608 

09 

Other   Investments  at  Cost 

1609 

10 

Unamortized  Premiums 

1610 

11 

Interest  Purchased 

1611 

7 

Non-General   Fixed  Assets 

- 

01 

Land 

1701 

02 

Buildings 

1702 

03 

Other  Improvements 

1703 

04 

Equipment 

1704 

05 

Other  Fixed  Assets 

1705 

06 

Construction  Work  in  Progress 

1706 

07 

Accumulated  Depreciation— Buildings 

1707 

08 

Accumulated  Depreciation— Other   Improvements 

1708 

09 

Accumulated  Depreciation— Equipment 

1709 

10 

Accumulated  Depreciation— Other  Fixed  Assets 

1710 

8 

Miscellaneous  Assets 

— 

01 

Property   Held  in  Trust 

1801 

02 

Merchandise   Inventory 

1802 

03 

Encumbrances 

1803 

9 

Prepayments 

- 

01 

Expense  Advances  to  Employees 

1901 

02 

Transfers  to  the  Construction  Advance  Account 

1902 

03 

Advances  to   Fiscal  Agents 

1903 

04 

Other  Advances 

1904 

05 

Other  Prepayments 

1905 

2 

LIABILITIES 

- 

1 

Current 

- 

01 

Accounts  Payable 

2101 

02 

Enter-Entity   Loans  Payable 

2102 
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CONTROL    ACCOUNT    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

2 

Advances 

— 

01 

Accountability  for  Advances 

2201 

3 

Expenditure  Accruals 

— 

01 

Accrued  Support  Expenditures 

2301 

02 

Accrued  Capital  Outlay   Expenditures 

2302 

03 

Accrued  State  Aid  and  Benefits 

2303 

04 

Accrued   Local  Assistance  Expenditures 

2304 

05 

Accrued  State  Grants 

2305 

06 

Accrued   Federal  Grant  Transfers 

2306 

07 

Accrued   Fiduciary  Disbursements 

2307 

08 

Accrued  Operating   Expenses 

2308 

09 

Accrued  Transfers— Out 

2309 

10 

Accrued   Income  Refunds 

2310 

11 

Accrued   Income   Refunds— Clearance 

2311 

15 

Accrued  Disbursements— Other 

2315 

4 

Reserves 

— 

01 

Reserve  for  Accounts  Receivable  —  Income 

2401 

02 

Reserve  for  Advances  Receivable 

2402 

03 

Reserve  for  Encumbrances 

2403 

5 

Other 

_ 

01 

Unaccumulated   Bond  Discounts 

2501 

02 

Unallocated  Bond   Interest  Sold 

2502 

03 

Accountability  for  Stale-Dated  Warrants 

2503 

3 

BUDGETARY 

- 

1 

Income 

_ 

01 

Estimated   Revenue 

3101 

02 

Estimated  Operating   Income 

3102 

03 

Estimated   Federal  Grant  and  Cost  Sharing   Income 

3103 

04 

Estimated  Private  Grant   Income 

3104 

05 

Estimated   Interest   Income 

3105 
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CONTROL    ACCOUNT    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

06 

Estimated   Investment   Earnings 

3106 

07 

Estimated   Fiduciary   Income 

3107 

08 

Estimated  Pro-Rata   Income 

3108 

09 

Estimated  Bond  Proceeds 

3109 

10 

Estimated  Asset  Sale  Proceeds 

3110 

11 

Revenue  Appropriations 

3111 

12 

Estimated   Income  Collections  Clearing  —  State 

3112 

13 

Estimated   Income  Collections  Clearing  —  Other 

3113 

14 

Estimated   Reimbursements 

3114 

15 

Estimated  Sinking  Fund   Revenue 

3115 

16 

Estimated  Sinking  Fund  Contributions 

3116 

17 

Estimated  Excess  Sinking  Fund  Transfers 

3117 

18 

Estimated   Income  —  Other 

3118 

2 

Disbursements 

— 

01 

Support  Appropriations 

3201 

02 

Capital  Outlay  Appropriations 

3202 

03 

State  Aid  and  Benefit  Appropriations 

3203 

04 

Local  Assistance  Appropriations 

3204 

05 

Authorized  State  Grants 

3205 

06 

Anticipated   Federal  Grant  Transfers 

3206 

07 

Authorized   Fiduciary  Disbursements 

3207 

08 

Authorized  Operating  Expenses 

3208 

09 

Authorized  Transfers  —  Out 

3209 

10 

Anticipated   Income  Refunds 

3210 

11 

Anticipated   Income  Refunds— Clearance 

3211 

12 

Authorized  Bond   Retirement  Disbursements 

3212 

13 

Authorized   Bond   Interest  Expense 

3213 

14 

Anticipated   Fiscal  Agent  Fees 

3214 

15 

Appropriations  —  Other 

3215 

16 

Anticipated   Expenditure  Allocations 

3216 
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CONTROL    ACCOUNT    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

4 

FUND  BALANCES 

— 

1 

General 

- 

01 

Fund  Balance  —  General 

4101 

2 

Special  Trusts 

_ 

01 

Fund   Balance  —  Special  Trusts 

4201 

3 

Advances 

_ 

01 

Working  Capital  Advanced 

4301 

5 

NOMINAL 

- 

1 

Income 

_ 

01 

Revenue 

5101 

02 

Operating   Income 

5102 

03 

Federal  Grant  and  Cost  Sharing   Income 

5103 

04 

Private  Grant  Income 

5104 

05 

Interest   Income 

5105 

06 

Investment   Earnings 

5106 

07 

Fiduciary   Income 

5107 

08 

Pro-Rata   Income 

5108 

09 

Bond  Proceeds 

5109 

10 

Asset  Sale  Proceeds 

5110 

11 

Revenue  Appropriations 

5111 

12 

Income  Collections  Clearing  —  State 

5112 

13 

Income  Collections  Clearing  —  Other 

5113 

14 

Reimbursements 

5114 

15 

Sinking  Fund   Revenue 

5115 

16 

Sinking  Fund  Contributions 

5116 

17 

Excess  Sinking  Fund  Transfers 

5117 

18 

Income  —  Other 

5118 

2 

Disbursements 

— 

01 

Support  Expenditures 

5201 

02 

Capital  Outlay   Expenditures 

5202 
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CONTROL    ACCOUNT    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

03 

State   Aid   and    Benefit   Expenditures 

5203 

04 

Local   Assistance   Expenditures 

5204 

05 

State   Grants 

5205 

06 

Federal   Grant   Transfers 

5206 

07 

Fiduciary   Disbursements 

5207 

08 

Operating    Expenses 

5208 

09 

Transfers— Out 

5209 

10 

Income    Refunds 

5210 

11 

Income   Refunds— Clearance 

5211 

12 

Bond   Principal   Payments 

5212 

13 

Interest  Expense 

5213 

14 

Fiscal   Agent    Fees 

5214 

15 

Disbursements— Other 

5215 

16 

Prior   Year   Expenditure   Adjustments 

5216 

6 

RESOURCES 

- 

1 

Cash 

01 

Cash   on   Hand 

6101 

02 

Cash   in   Demand   Deposits 

6102 

2 

Invested   Cash 

01 

Cash    in   Time   Deposits 

_6_201 

6202 

02 

Cash   with    U.S.   Treasury 

3 

Investments 

01 

Investments  at   Cost 

6301 

02 

Purchased    Interest 

6302 

4 

Investment   in    Fixed   Assets 



01 

Land 

6401 

02 

Buildings 

6402 

03 

Other    Improvements 

6403 

04 

.Equipment 

6404 
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LEVEL 

TITLE 

CODE 

A 

B 

c 

05 

Other   Fixed   Assets 

6405 

06 

Construction   Work   in   Progress 

6406 

5 

Lonq-Term    Debt 

01 

Amounts  to   be   Provided   to    Retire    Long-Term    Debts 

6501 

10 

Amounts  Available   in   Sinking    Fund   Accounts 

6510 

7 

ACCOUNTABILITY 

— 

1 

Agency   Correlary   Accounts 

_ 

01 

Accountability   for   Treasury   Cash   Clearing 

7101 

02 

Accountability   for   Cash   in   Treasury 

7102 

03 

Accountability   for   Agency  Warrant   Accounts 

7103 

2 

Non-Agency   Correlary   Accounts 



01 

Accountability   for   Outstanding  Warrants 

7201 

02 

Accountability   for   Registered  Warrants 

7202 

8 

RESERVES 

_ 

1 

General    Fixed   Assets 

01 

General    Fund    Fixed   Asset   Investments 

8101 

02 

Earmarked    Revenue   Fund    Fixed   Asset    Investments 

8102 

04 

Federal   and   Private   Revenue   Fund    Fixed   Asset    Investments 

8104 

06 

Bond  Proceeds  and  Insurance  Clearance  Fund  Fixed  Asset  Investment 

8106 

07 

Revolving  Fund  Fixed  Asset  Investment 

8107 

9 

LONG-TERM  DEBTS 



1 

Bonds 



01 

Bonds  Payable 

9101 

02 

Notes  Payable 

9102 
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FUNCTIONAL    CLASSIFICATIONS 


CODE    FORMAT   AND    INFORMATION    FRAMEWORK 


INFORMATION    IDENTIFIED 


Function 


B       Major   Program   Area 


DIGITS 


Functional   Classification   Code:      x— x 


INTRODUCTION 

Functions  and  major  program  areas  have  been  separated  from  the  program  structure  for 
two  reasons: 

"Day  to  day  management  concentrates  on  programs  within  agencies.  Accordingly, 
prefacing  each  program  group  with  functional  classification  information  would  tend  to  detract  from 
the  day  to  day  management  processes. 

o  Functions  and  major  program  areas  are  of  special  significance  to  central  management 
at  the  uppermost  levels.     At  this  level,  top  management  should  be  responsible  for  developing  the 
array  of  functions  and  major  program  areas  and  establishing  goals  and  objectives  for  each.     Because 
management  responsibility  and  authority  for  functional  classifications  does  not  necessarily  correlate 
with  the  authority  and  responsibility  for  program  management,  the  two  groups  should  be  separately 
acknowledged. 

Rather  than  require  each  agency  to  record  functional  classifications  information  on  each 
input  document,  the  System  will  provide  a  correlation  table  wherein  each  program  is  assigned  to  a 
Functional  Classification.     Financial  reports  addressing  Functional  Classifications  can  be  derived  by 
assemblying  data  captured  by  program  as  directed  by  the  correlation  table. 

DOCUMENTATION 

Each  Function  and  Major  Program  Area  will  be  coded  and  described  on  Form  141. 
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FUNCTIONAL  CLASSIFICATION  INDEX 

LEVEL 

TITLE 

code: 

A 

B 

2 

Forest 

62 

3 

Land 

63 

4 

Recreation 

64 

5 

Water 

65 

6 

Wildlife 

66 

7 

PUBLIC  SAFETY 

1 

Accident  Prevention  and  Control 

71 

2 

Military  and  Civil  Defense 

72 

8 

TRANSPORTATION 

_ 

1 

Air 

81 

2 

Land 

82 

■ 
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FUNCTIONAL  CLASSIFICATION  INDEX 


LEVEL 


TITLE 


CODE 


GENERAL  GOVERNMENT 


Fiscal  Management 


11 


General  Government 


12 


Intergovernmental  Relations 


_L3_ 


ECONOMIC  DEVELOPMENT  AND   REGULATION 


Commercial  and   Industrial 


21 


Livestock  and  Agriculture 


22 


Occupational 


23 


EDUCATION 


Administration 


31 


Higher  Education 


32 


Primary  and  Secondary 


33 


Special 


34 


HEALTH,  SOCIAL  ASSISTANCE  AND  REHABILITATION 


Administration 


jftL 


Environmental  Control 


42 


Mental  Health 


A2. 


Physical   Rehabilitation 


44 


Public  Health 


45 


Social   Rehabilitation 


46 


Treatment  and  Domicilary  Care 


47 


Welfare  Assistance  and  Services 


48 


LABOR   AND   EMPLOYMENT 


Administration 


51 


Employment 


-52_ 


Insurance  and  Compensation 


53 


Regulation 


54 


NATURAL  RESOURCES  AND   RECREATION 


Administration 


61 
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PROGRAMS 


CODE   FORMAT  AND  INFORMATION   FRAMEWORK 


INFORMATION    IDENTIFIED 


DIGITS 


Organizational  Entity 


Program 


Sub-Program,   Level  A 


Sub-Program,   Level  B 


Sub-Program,   Level  C 


Sub-Program,  Level  D 


Program  Code:   xxxx— xx— xx— xx— xx— xx 


INTRODUCTION 

It  is  the  objective  of  program  structure  to  satisfy  ultimate  management  information  and 
budgetary  control  needs.     A  five  level,   10-digit,  structured  code  should  achieve  this  objective.     When 
present  agency  requirements  are  compared  with  the  System's  capabilities,  some  modifications  may  be 
required.     An  effort  will  be  made,  however,  to  make  certain  that  each  agency  is  identifying  only 
useful  data. 

Upon   initial  implementation,  it  is  anticipated  that  only  a  few  agencies  will  be  able  to 
develop  their  program  structure  beyond  sub-program,  level  A.     Primarily  after  July   1st,  agencies 
will  be  provided  assistance  as  needed  to  develop     meaningful  program  structures. 

At  some  point  in  the  information  identification  process,  the  responsibility  for  each 
program  group  must  be  assigned  to  an  organizational  entity.     Although  this  requirement  could  be 
accomplished  through  utilization  of  other  coding  techniques,  providing  for  the  identification  of  the 
responsible  organizational  entity  as  the  first  level   in  the  structure  is  considered  most  desirable  for 
the  following  reasons: 

°The  program  inventory  can  be  efficiently  maintained  on  an  organizational  entity 
basis  because  each  entity's  programs  are  to  be  consecutively  numbered  in  an  independent  series 
pre-fixed  by  the  organizational  entity  code. 
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"Organizational  entity  program  combinations  correlate  with  the  format  of 
legislative  appropriations. 

note^   Because  each  input  document  will  provide  for  the  identification  of  the 
organizational  entity,  it  will  not  be  necessary  to  encode  the  organizational  entity  level  of  the 
program  structure. 

Considerable  thought  has  been  given  to  devising  the  most  appropriate  title  to  identfy 
levels  in  the  structure  below  program.     The  first  thought  was  to  use  descriptive  terms  like  element, 
component,  project  and  activity  instead  of  sub-program,  level  A,  B,  C  and  D.     While  the  use  of 
more  desriptive  terms  has  merit,  it  has  drawbacks  as  well.     For  example,  if  descriptive    titles 
illustrated  are  used,  it  is  possible  that  the  System's  users  will  be  inclined  to  accept  the  terms  too 
literally.     In  other  words,  the  "project"  level  should  be  used  to  identify  a  project  (a  variable  unit 
of  work).     By  using  the  sub-program  level  A,  B,  C,  D  terms,  only  one  constant  identification 
criterion  would  be  required:     sub-program,  level  A  further  details  a  program;  sub-program,  level  B 
further  details  that  which  is  identified  at  sub-program,  level  A;  etc.     Also,  through  use  of  non- 
definitive  terms,  each  organizational  entity's  program  structure  needs  can  be  satisfied  through 
utilization  of  one,  uniform  structure. 

The  Program  structure  will  be  used  principally  to  establish,  monitor  and  control  the 
expenditure  portion  of  the  budget  plan.     As  a  minimum,  full  budgetary  control  (total  budgeted, 
expenditures,  encumbrances  and  balance)   must  be  provided  by  program.     Whether  or  not  budgetary 
control  is  provided  below  the  program  level  should  be  decided  by  agency  managements.     Even 
if  budgetary  control  below  the  program  level  is  not  provided,  or  is  not  feasible  to  provide,  it  may 
still  be  desirable  to  identify  at  least  expenditures  by  sub-program.     This  capability  is  provided  in 
the  program  structure  permitting  input  data  to  be  identified  at  the  various  combinations  identified 
throughout  the  structure.     The  application  of  this  technique  is  explaned  under  Expenditure  Control 
Ledger. 
DOCUMENTATION 

As  indicated  in  the  Form  Index,  (Chapter  5)  Form  151  will  be  used  to  identify  the 
details  identified  in  the  program  structure. 
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PROGRAM    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE* 

A 

B 

c 

D 

E 

F 

1101 

Legislative  Auditor 

1101- 

01 

Audit  and  Examination  Program 

-01 

1104 

Legislative  Council 

1104- 

01 

Legislative  Research  Program 

-01 

02 

Legislative  Services  Program 

-02 

1105 

Commission  on  Uniform  State  Laws 

1105- 

01 

Commission  on  Uniform  State  Laws  Program 

-01 

1106 

Legislative  Fiscal  Review  Committee 

1 106— 

01 

Fiscal  Analysis  Program 

-01 

2001 

District  Judges 

2001- 

01 

District  Judges  Program 

-01 

2002 

Law  Library 

2002- 

01 

Central  Operations  Program 

-01 

2003 

Revised  Codes  of  Montana 

2003- 

01 

Revised  Codes  of  Montana  Program 

-01 

2004 

Supreme  Court 

2004- 

01 

Maintenance  of  Supreme      Court  Program 

-01 

02 

Boards  and  Commissions  Program 

-02 

2105 

County  Attorneys 

2105- 

01 

1  egal  Services  Program                                                                              

-01 

3101 

Governor 

3101- 

01 

Executive  Office  Program 

-01 

02 

Mansion  Maintenance  Program 

-02 

03 

Federal-State  Coordinator  Program 

-03 

04 

Crime  Control  Commission  Program 

-04 

05 

Highway  Traffic  Safety  Program 

-05 

Oh 

Economic  Opportunity  Program 

-06 

'Each  program  identified  at  level  B  must  be  preceded  by  the  organizational  entity  identified  at  level  A.    However; 
because  the  organizational  entity  has  been  identified  elsewhere  in  the  data  encoded  on  transaction  documents,  it  is  not 
necessary  toancode   the  organizational  entity  portion  of  the  program  code. 

PROGRAM    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

E 

F 

3102, 

Commission  on  Executive  Reorganization 

3102- 

01 

Executive  Branch  Reorganization  Program 

-01 

3201 

Secretary  of  State 

3201- 

01 

Records  Management  Program 

-01 

3301 

Treasurer 

3301- 

01 

Treasury  Management  Program 

-01 

02 

Abandoned  Property  Program 

-02 

3401 

Auditor 

3401- 

01 

Management  and  Control  Program 

-01 

02 

Fire  Marshall  Program 

-02 

03 

Administrative  Support  Program 

-03 

04 

Insurance  Regulation  and  Licensing  Program 

-04 

05 

Investment  Regulation  and  Licensing  Program 

-05 

3402 

Board  of  Hail  Insurance 

3402- 

01 

Hail  Insurance  Program 

-01 

' 

3501 

Superintendent  of  Public  Instruction 

3501- 

01 

Central  Management  Program 

-01 

02 

General  Support  for  Schools  Proqram 

-02 

03 

Financial  Support  for  Schools  Program 

-03 

04 

Data  Processing  Services  Program 

-04 

05 

Development  of  Vocational  and  Occupation  Skills  Program 

-05 

06 

Development  of  Basic  Skills  Program 

-06 

07 

Development  of  Academic  and  Professional  Skills  Program 

-07 

08 

Research,  Planning,  Development,  and  Evaluation  Program 

-08 

09 

Distribution  to  Public  Schools  Program 

-09 

10 

Distribution  to  Special  Education  Program 

-10 
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PROGRAM    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

E 

F 

4101 

Attorney  General 

4101- 

Dl 

Leqa!  Services  Program 

-01 

. 

02 

Escheated  Estates  Program 

-02 

03 

Criminal  Investigator  Program 

-03 

04 

Teletypewriter  Communications  Program 

-04 

4102 

Highway  Patrol  Board 

4102- 

01 

Patrol  Operations  Program 

-01 

02 

Driver  Licensing  Program 

-02 

03 

Field  Services  Program 

-03 

04 

Commercial  Vehicle  Regulation  Program 

-04 

4103 

Registrar  of  Motor  Vehicles 

4103- 

01 

Vehicle  Registration  Program 

-01 

02 

Plate  Manufacture  Program 

-02 

4201 

Board  of  Railroad  Commissioners 

4201- 

01 

Railroad  and  Public  Service  Regulation  Program 

-01 

5101 

Board  of  Education 

5101- 

01 

Educational  Supervision  Program 

-01 

5102 

Office  of  the  Executive  Secretary 

5102- 

01 

Administration  Program 

-01 

02 

Student  Assistance  Program 

-02 

03 

Higher  Education  Facilities 

-03 

5103 

University  of  Montana 

5103- 

01 

Administration  and  General  Expense 

-01 

02 

Instruction  and  Departmental  Research 

-02 

03 

Libraries 

-03 

04 

Physical  Plant  Operation  and  Maintenance 

-04 

05 

Organized  Research 

-05 

06 

Extension  and  Public  Service 

-06 
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PROGRAM    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

E 

F 

5104 

Montana  State  University 

5104- 

01 

Administration  and  General  Expense 

-01 

02 

Instruction  and  Departmental  Research 

-02 

03 

Libraries 

-03 

04 

Physical   Plant  Operation  and  Maintenance 

-04 

05 

Organized   Research 

-05 

06 

Extension  and  Public  Service 

-06 

07 

Building  Program 

01 

Construct   Feed  Preparation  Plant 

-0701 

5105 

Montana  College  of  Mineral  Science  and  Technology 

5105- 

01 

Administration  and  General   Expense 

-01 

02 

Instruction  and  Departmental   Research 

-02 

03 

Libraries 

-03 

04 

Physical   Plant  Operation  and  Maintenance 

-04 

05 

Organized   Research 

-05 

5106 

Eastern  Montana  College 

5106- 

01 

Administration  and  General   Expense 

-01 

02 

Instruction  and  Departmental   Research 

-02 

03 

Libraries 

-03 

04 

Physical  Plant  Operation  and  Maintenance 

-04 

5107 

Northern  Montana  College 

5107- 

01 

Administration  and  General   Expense 

-01 

02 

Instruction  and   Departmental   Research 

-02 

03 

Libraries 

-03 

04 

Physical   Plant  Operation  and  Maintenance 

-04 

05 

Extension  and  Public  Service 

-05 

5108 

Western  Montana.  College 

5108- 

01 

Administration  and  General   Expense 

-01 

02 

Instruction  and  Departmental   Research 

-02 
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03 

Libraries 

-03 

04 

Physical  Plant  Operation  and  Maintenance 

-04 

V, 

Extension  and  Public  Service 

-OB 

5109 

Agricultural  Experiment  Station 

5109- 

01 

Administration  and  General  Expense 

-01 

02 

Libraries 

-02 

03 

Physical   Plant  Operation  and  Maintenance 

-03 

04 

Orqanized   Research 

-04 

5110 

Cooperative  Extension  Service 

5110- 

01 

Administration  and  General   Expense 

-01 

02 

Physical   Plant  Operation  and   Maintenance 

-02 

03 

Extension  and  Public  Service 

-03 

5111 

State  Entomologist 

5111- 

01 

Entomology  Program 

-01 

02 

Apiary   Regulation  Program 

-02 

5113 

School  for  the  Deaf  and   Blind 

5113- 

01 

Administration  Program 

-01 

02 

General  Services  Program 

-02 

03 

Education  Program 

-03 

04 

Care  and  Custody  Proqram 

-04 

5114 

Montana  Arts  Council 

5114- 

01 

Promotion  of  the  Arts 

-01 

5115 

Library     Commission 

5115- 

01 

Library  Service  and  Development  Program 

-01 

02 

Library   Networks  Program 

-02 

03 

Institutional    Library  Service  Proqram 

-03 

04 

Library  Services  for  Physically  Handicapped  Proqram 

-04 

5116 

Advisory  Council  for  Vocational   Education 

5116- 

01 

Administration  Program 

-01 
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5117 

Historical  Society 

5117- 

01 

Administration  Program 

-01 

02 

Library  Program 

-02 

03 

Museum  Program 

-03 

04 

Magazine  Program 

-04 

05 

Merchandising  Program 

-05 

5201 

Fish  and  Game  Commission 

5201- 

01 

Administration  Program 

-01 

02 

Information  and  Education  Program 

-02 

03 

Fisheries  Program 

-03 

04 

Law  Enforcement  Program 

-04 

05 

Game  Management  Program 

-05 

06 

Recreation  and  Parks  Program 

-06 

07 

Environmental   Resources  Program 

-07 

08 

Building  Program 



01 

Provide  New  Office  and  Laboratory.  District  1  Headquarters 

-0801 

02 

Construct  Cold  Storage   Facility,  District  2  Headquarters 

-0802 

03 

Add  Air  Conditioning,  District  3  Headquarters 

-0803 

04 

Remodel   Office,  District  4  Headquarters 

-0804 

05 

Renovate  Healinq  and  Air  Conditioning,  District  5  Headquarters 

-0805 

06 

Enlarge  and  Improve  Existing  Parking  Lot,  District  6  Headquarters 

-0806 

07 

Construct  Metal  Storage  Shed,  District  6    Headquarters 

-0807 

08 

Heat  Existing  Shop,  District  7  Headquarters 

-0808 

09 

Fence  Storage  Area,  District  7  Headquarters 

-0809 

10 

Pave  Parking   Lot,  District  7  Headquarters 

-0810 

11 

Renovate  Warehouse  Storaqe  Facilities,  Helena 

-0811 

12 

Improve   Lakes  and  Streams 

-0812 

13 

Construct   Water  Supply  Pipeline,  Biq  Sprinqs  Hatchery 

-0813 

14 

Construct   Residence,  Blue  Water  Hatchery 

-0814 
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lb 

Develop  Creston  Hatchery 

-0815 

16 

Modify  Water  Supply,  Washoe  Hatchery,  Anaconda 

-0816 

17 

Improve  Water  Supply,  Bluewater  Hatchery 

-0817 

18 

Construct  Mooring  and  Haul-Out   Facility 

-0818 

19 

Construct  Shop  and  Storage  Building,  Bluewater  Hatchery 

-0819 

20 

Construct   Residence,  Jocko  River  Hatchery,  Arlee 

-0820 

21 

Replace  Drain   Lines,  Washoe  Hatchery,  Anaconda 

-0821 

22 

Build  Garage,  Giant  Springs  Hatchery,  Great   Falls 

-0822 

23 

Construct  Septic  Tank,  Flathead  Hatchery,  Somers 

-0823 

24 

Relocate   Roadway,  Jocko  River  Hatchery,  Arlee 

-0824 

25 

Acquire  and  Develop   Land 

-0825 

26 

Improve  Ninepipe  Road  and  Parking  Area 

-0826 

27 

Develop  Blackfoot  —  Clearwater  Game  Range  Pond 

-0827 

28 

Develop  Bitterroot   Fence  and  Campground 

-0828 

29 

Develop  Warm  Springs  Pond 

-0829 

30 

Develop  Canyon   Ferry 

-0830 

31 

Develop  Clark  Canyon 

-0831 

32 

Construct  Sun   River  Storage  Shed 

-0832 

33 

Reseed  Judith  Game  Range 

-0833 

31 

Improve   Freezeout  Public  Use  Facility 

-0834 

35 

Develop  Milk   River 

-0835 

38 

Develop   Isaac  Homestead 

-0836 

37 

Construct  Warm  Springs  Garage 

-0837 

38 

Fence  Beartooth  Game  Range 

-0838 

39 

Develop  Cooney   Reservoir 

-0839 

40 

Acquire  and  Develop   Fishing  Access  Sites 

-0840 

41 

Construct  Wayfarer  State   Recreation  Area 

-0841 

42 

Improve  Ennis  State   Recreation  Area 

-0842 

43 

Improve  Rosebud  State   Recreation  Area 

-0843 
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44 

Improve  Walstad  Memorial   Recreation  Area 

-0844 

45 

Improve  Beartooth   Recreation  Area 

-0845 

46 

Improve  West  Shore  State  Park 

-0846 

47 

Improve  Hell  Creek   Recreation  Area 

-0847 

5301 

State  Board  of  Health 

5301- 

01 

Comprehensive  Health  Planning  Program 

-01 

02 

Management  Services  Program 

-02 

03 

Maternal— Child  Health  Program 

-03 

04 

Communicable  Disease  Control  Program 

-04 

Ob 

Adult  Health  Program 

-05 

06 

Health  Care  Facilities  and  Manpower  Program 

-06 

07 

Environmental  Health  Program 

-07- 

5302 

Sanitarians  Registration  Council 

5302- 

01 

Sanitarians  Licensing  and  Regulation  Program 

-01 

5401 

Highway  Commission 

5401- 

01 

General  Operations  Program 

-01 

02 

Construction  Program 

-02 

03 

Maintenance  Program 

-03 

04 

Advertising  Program 

-04 

05 

Preconstruction  Program 

-05 

06 

Building  Program 

— 

01 

Supplement  Highway  Commission  Headquarters  Building  &Comple> 

-()•  01 

02 

Construct  and  Improve  Material  and  Equipment  Storage  Facilities, 

Weigh  Stations  and  Utilities 

-0602 

5501 

State  Board  of  Land  Commissioners 

5501- 

01 

Central  Manaqement  Proqram 

-01 

02 

Land  Administration  Program 

-02 

03 

Resource  Development  Program 

-03 
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5601 

Livestock  Commission 

5601- 

01 

Livestock  Inspection  and  Control  Program 

-01 

02 

Predatory  Animal  Control  Program 

-02 

03 

Rabies  Control  Program 

-03 

5602 

Livestock  Sanitary  Board 

5602 

01 

Administration  Program 

-01 

02 

Diagnostic  Laboratory  Program 

-04 

03 

Disease  Control  Program 

-03 

04 

Meat  Inspection  Program 

-04 

05 

Dairy  and  Milk  Inspection  Program 

-05 

5701 

Oil  and  Gas  Conservation  Commission 

5701- 

01 

Requlation  of  Drillinq  and  Production  Proqram 

-01 

02 

Building  Program 

_ 

01 

Improve  Office  Facilities 

-0201 

5702 

Grass  Conservation  Commission 

5702- 

01 

Grazing  District  Supervision  Program 

-01 

5703 

Soil  Conservation  Commission 

5703- 

01 

Supervision  of  Soil  and  Water  Conservation  Districts  Program 

-01 

02 

Watershed  Planning  Program 

-02 

03 

State  Ranqeland  Resource  Plan  Proqram 

-03 

5704 

Water  Resources  Board 

5704- 

01 

Administration  Program 

-01 

02 

Engineering  Program 

-02 

03 

Water  Resources  Program 

-03 

04 

Planning  Program 

-04 

05 

Council  on  Natural  Resources  and  Development  Program 

-05 

5705 

State  Forester 

5705- 

01 

Department  Operations  Program 

-01 

02 

Forest  Management  Proqram 

-02 
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03 

Fire  Protection  Program 

-03 

04 

Institution  Forestry  Work  Program 

-04 

5801. 

Board  of  Equalization 

5801- 

01 

General  Administration  Program 

-01 

02 

Income  and  Corporation  License  Tax  Program 

-02 

03 

Motor  Fuel  Taxes  Program 

-03 

04 

Property  Tax  Program 

-04 

05 

Inheritance  Tax  Program 

-05 

06 

Store  and  Tobacco  License  Tax  Program 

-06 

5802 

Liquor  Control  Board 

5802- 

01 

Merchandising— Resale  Purchases  Program 

-01 

02 

Merchandising— Warehouse  Operations  Program 

-02 

03 

Merchandising— State  Liquor  Stores  Program 

-03 

04 

Regulation  Program 

-04 

05 

General  Administration  Program 

-05 

6101 

Department  of  Administration 

6101  — 

01 

Controller  Program 

-01 

02 

Accounting  Program 

-02 

03 

Architecture  and  Engineering  Program 

-03 

04 

Budgeting  Program 

-04 

05 

Data  Processing  Program 

-05 

06 

General  Services  Program 

-06 

07 

Management  Systems  Program 

-07 

08 

Purchasing  Program 

-08 

09 

Building  Code  Council  Program 

-09 

10 

Buildinq  Proqram 

01 

Supreme  Court  —  Projects 

_ 

01 

Construct  Supreme  Court  Buildings 

-100101 

02 

Department  of  Administration  -  Projects 

- 

6-56 


PROGRAM    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

E 

F 

01 

Liqht  Exterior  of  Capitol  Buildinq 

-100201 

02 

Renovate  Capitol  Building  Exterior 

-100202 

03 

Renovate  Governor's  Mansion 

-100203 

04 

Analyze  Capitol  Complex  Space  Needs 

-100204 

Ob 

Renovate  Old  Board  of  Health  Buildinq 

-100205 

06 

Renovate  Livestock  Building 

-100206 

07 

Construct  Drainline  for  Future  Park 

-100207 

03 

School  for  the  Deaf  and  Blind  —  Projects 

_ 

01 

Remodel  Main   Building 

-100301 

02 

Construct  Storage  Building 

-100302 

04 

Eastern  Montana    College  —  Projects 

_ 

01 

Renovate,   Develop,  Pre-Plan  and  Acquire   Land 

-100401 

02 

Construct  Physical   Education   Building  Addition 

-100402 

05 

Historical   Society  —  Projects 

_ 

01 

Pave,   Light  and   Landscape  Parking   Lot 

-100501 

0G 

Montana  College  of  Mineral  Science  and  Technology  —  Projects 

_ 

01 

Acquire  Land  and  Improve  Campus 

-100601 

02 

Pre-Plan  Physical   Education   Buildings 

-100602 

03 

Pre-Plan   Health  Center 

-100603 

04 

Construct  Petroleum  and   Engineering  Science  Building 

-100604 

07 

Montana  State  University  —  Projects 

— 

01 

Supplement  Nursing  Building 

-100701 

02 

Remodel  and   Renovate  Buildings 

-100702 

03 

Expand   Utility  System 

-100703 

04 

Construct  Classroom  Office  Building 

-100704 

Ob 

Supplement   Life  Science  Building 

-100705 

06 

Construct  Health  and  Physical   Education  Building 

-100706 

07 

Construct  Stadium 

-100707 
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08 

Northern  Montana  College  —  Projects 

_ 

31 

Pre-Plan   New   Library 

-100801 

32 

Repair  and   Renovate  Buildings 

-100802 

33 

Construct  Physical   Plant  Vehicle  and   Equipment  Building 

-100803 

34 

Renovate  Armory— Gym 

-100804 

35 

Renovate  Donaldson  Hall 

-100805 

09 

University  of  Montana  —  Projects 

— 

31 

Supplement  Science  Complex 

-100901 

32 

Construct  Yellow  Bay  Biological  Station  Sewage  System  &  Utilities 

-100902 

33 

Complete  and   Renovate  Clinical  Services  and  Art  Complex 

-100903 

34 

Renovate  and   Update  Miscellaneous  Projects 

-100904 

35 

Renovate  Women's  Center 

-100905 

36 

Construct   Fine  Arts  Center 

-100906 

37 

Construct  Swimming  Pool 

-100907 

38 

Construct  Sports  Complex,    Fort  Missoula 

-100908 

09 

Supplement   Renvoation  of  Health  Service  Building 

-100909 

10 

Supplement,  Addition,  and   Renovation  of  Field  House 

-100910 

1C 

Western  Montana  College  —  Projects 

— 

01 

Develop,   Renovate  and   Imporve  Miscellaneous  Projects 

-101001 

02 

Acquire   Land 

-101002 

03 

Reroof  Married  Student  Apartments 

-101003 

04 

Pre-Plan   Food  Service  Expansion 

-101004 

11 

Boulder  River  School  and   Hospital  —  Projects 

— 

01 

Renovate  Hospital 

-101101 

02 

Replace  Roofs 

-101102 

03 

Renovate  Junior  Hall  for  Warehouse 

-101103 

12 

Center  For  the  Aged  —  Projects 

- 

01 

Replace  Hot  Water  Tanks  and   Renovate  Controls 

-101201 

02 

Modify   Fire  Detection  and  Alarm  System 

-101202 

6-58 


PROGRAM    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

E 

F 

03 

Black  Top  and   Liqht  Service  Area 

-101203 

12 

Montana  Children's  Center  —  Projects 

31 

Renovate  Cottages 

-101301 

02 

Construct   Recreation  Center 

-101302 

14 

Eastmont  Training  Center  —  Projects 

31 

Construct  Garage  and  Storage  Buildings 

-101401 

02 

Construct  Multi-Purpose  Building 

-101402 

15 

Galen  State  Hospital   —  Projects 

31 

Replace  Corridor  Class 

-101501 

32 

Construct  Exhaust  Ducts  For  Byram  and  C.B.   Building 

-101502 

33 

Replace  Roof  and   Renovate  Alcoholic  Dormitory 

-101503 

34 

Add   Fire  Protection  Projects  and   Fire  Hydrant 

-101504 

35 

Replace  Roof   For  Hospital  Annex 

-101505 

36 

Replace  Main  Transformers 

-101506 

16 

Mountain  View  School  —  Projects 

_ 

31 

Renovate  Administration  Building 

-101601 

72 

Fill  Swamp 

-101602 

17 

Pine  Hills  School  —  Projects 

_ 

D1 

Construct  Utility  Tunnels 

-101701 

02 

Renovate  Cottages,  Extend  Water  Main  and  Install  Irriqation  Svstem 

-101702 

18 

State  Prison  —  Project 

01 

Construct  New  Prison 

-101801 

19 

Swan   River  Youth  Camp  —  Projects 

31 

Construct  Standby  Well  and  Pump 

-101901 

02 

Construct  Vehicle  Storage  and  Maintenance  Shop 

-101902 

20 

Veterans'  Home  —  Project 

01 

Install  Smoke  and  Heat  Detection  System 

-102001 

21 

Warm  Springs  State  Hospital  —  Projects 

_ 

01 

Install   Security  and  Safety   Fixtures 

-102101 
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02 

Replace  Sewer   Line 

-102102 

03 

Reroof   Receiving  Hospital 

-102103 

04 

Reroof  Old  Portion  Multi-Purpose  Building 

-102104 

05 

Renovate  Mussigbrod   Building 

-102105 

06 

Renovate  Warren-Kansas  Building  Phase   II 

-102106 

22 

Fish  and  Game  Department  —  Projects 



01 

Supplement  Chief  Plenty  Coups  Museum 

-102201 

02 

Acquire  and  Preserve  Beaverhead   Rock 

-102202 

33 

Acquire  and  Preserve  Bannack  Property 

-102203 

04 

Acquire  and  Preserve  Miscellaneous    Historic  Sites 

-102204 

05 

Construct  Office,  Laboratory,  and  Storage  Space,  District  1  Hdqts. 

-102205 

23 

State  Forester  —  Projects 

01 

Construct  Tool  Warehouse,  Shop  and  Dispatch  Office,  Missoula 

-102301 

24 

Adjutant  General  —  Projects 

— 

01 

Supplement  Helena  Aviation  Shop  Addition  and  Armory 

-102401 

02 

Construct  Armory  Additions  at   Kalispell  and  Billings 

-102402 

25 

Highway  Patrol  —  Projects 

01 

Construct  Division  Headquarters  Building,  Glendive 

-102501 

26 

Employment  Security  Commission  —  Projects 

_ 

01 

Construct  Employment  Security  Building  Addition 

-102601 

6102 

Board  of  Examiners 

6102- 

01 

Examination  and   Review  Program 

-01 

02 

Extradition  and  Transportation  of  Prisioners  Program 

-02 

03 

Fire  and  Casualty   Insurance  Program 

-03 

04 

Interim  Projects  Program 

-04 

6103 

Joint  Merit  System 

6103- 

01 

Personnel   Services  Program 

-01 

6104 

Board  of  Administration 

6104- 

01 

PERS  Program 

-01 
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02 

Social  Security  Program 

-02 

6105 

Teachers'  Retirement  Board 

6105- 

01 

Teachers'  Retirement  Prcqram 

-01 

6201 

Department  of  Agriculture 

R901- 

01 

Administration  Prog/am 

-01 

02 

Agricultural  Statistics  Program 

-02 

03 

Commercial   Feed  and   Fertilizer  Program 

-03 

04 

Dairy  Program 

-04 

Ob 

Horticulture  Program 

-05 

06 

Weights  and  Measures  Program 

-06 

07 

Wheat   Research  and  Marketing  Program 

-07 

08 

Marketinq  Coordinator  Proqram 

-OR  • 

D9 

Grain   Laboratories  Program 

-09 

3301 

State  Examiner 

6301- 

01 

Supervision  and   Examination  Program 

-01 

32 

Local  Accounting  Assistance  Proqram 

-02 

5302 

Milk  Control   Board 

6302- 

11 

Price  Regulation  of  Milk   Industry  Program 

-01 

3303 

Board  of  Food  Distributors 

6303- 

01 

Licensing  and   Regulation  Program 

-01 

6401 

Department  of  Institutions 

6401- 

01 

Department  Operations  Program 

-01 

02 

Reimbursement  Program 

-02 

03 

Aftercare  Program 

-03 

04 

Board  Program 

-04 

6402 

Boulder   River  School  and   Hospital 

6402- 

01 

Administration  Program 

-01 

02 

General  Services  and  Physical  Plant  Program 

-02 

03 

Education  and  Training   Proqram 

-03 
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04 

Clinical  Services  Program 

-04 

05 

Nursing  Services  Program 

-05 

06 

Public  Service  Career  Procjram 

-06 

6403 

Children's  Center 

6403- 

01 

Administration  Program 

-01 

02 

Counselling  and  Guidance  Program 

-02 

03 

General  Services  and  Physical  Plant  Program 

-03 

04 

Education  Program 

-04 

6404 

Center   For  The  Aged 

6404- 

01 

Administration  Program 

-01 

02 

Care  and  Treatment  Program 

-02 

03 

General  Services  and  Physical   Plant  Proqram 

-03 

6405 

Eastmont  Training  Center 

6405- 

01 

Administration  Program 

-01 

02 

Care  and  Custody  Program 

-02 

03 

General  Services  and  Physical   Plant  Proqram 

-03 

04 

Education  and   Rehabilitation  Proqram 

-04 

6406 

Galen  State  Hospital 

6406- 

01 

Administration  Program 

-01 

02 

Care  and  Treatment  Program 

-02 

03 

General   Services  and   Physical  Plant  Program 

-03 

6407 

Mountain  View  School 

6407- 

01 

Administration  Program 

-01 

02 

Care  and  Custody  Program 

-02 

03 

Education  and  Training  Program 

-03 

04 

General   Services  and  Physical   Plant  Proqram 

-04 

6408 

Pine  Hills  School 

6408- 

01 

Administration  Program 

-01 

02 

Care  and  Custody   Proqram 

-92    ,„ 
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D3 

General   Services  and   Physical   Plant   Program 

-03 

14 

Education  and  Training  Program 

-04 

05 

Farm   Proqram 

-05 

36 

Clinical  Services  Proqram 

-06 

3409 

Montana  State  Prison 

6409- 

31 

Administration  Program 

-01 

02 

Care  and  Custody  Proqram 

-02 

D3 

General   Services  Program 

..     -m 

P4 

Education  Program 

-04 

05 

Ranch  and  Dairy  Program 

-05 

06 

Bureau  of   Identification   Program 

-06 

3410 

Swan   River  Forest  Youth  Camp 

6410- 

01 

Administration  Program 

-01 

02 

Counselling  and  Supervision  Program 

-02 

03 

Education  and  Training  Program 

-03 

04 

General  Services  Program 

-04 

3411 

Veterans'  Home 

6411- 

01 

Administration   Program 

-01 

02 

Care  and  Services  Proqram 

-02 

03 

Nursing  Care  Program 

-03 

6412 

Warm  Springs  State  Hospital 

6412- 

31 

Administration  Program 

-01 

02 

Care  and  Treatment  Program 

-02 

03 

General  Services  and   Physical   Plant  Program 

-03 

04 

Community  Mental   Health  Services  Program 

-04 

05 

Canteen  and   Recreation   Hall   Proqram 

-05 

on 

Alcoholic  Treatment  Proqram 

-06 

07 

Drug  Treatment   Program 

-07 
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6413 

Board  of  Pardons 

6413- 

01 

Adult  Probation  and  Parole  Program 

-01 

6414 

Board  of  Eugenics 

6414- 

01 

Administration  Program 

-01 

6501 

Aeronautics  Commission 

6501- 

01 

Administration  Program 

-01 

02 

Airport  Development  Program 

-02 

03 

Airport  Operations  Proqram 

-03 

04 

Navigational   Aids  Program 

-04 

05 

Safety  and  Compliance  Program 

-05 

06 

Aviation  and  Space  Education  Program 

-06 

07 

Building  Proqram 

01 

Renovate     Yellowstone  Airport  Lighting 

-0701 

02 

Construct  General  Aviation  Airports 

-0702 

3502 

County  Printing  Commission 

6502- 

31 

Printinq  Standards  Proqram 

-01 

3503 

Coordinator  of   Indian  Affairs 

6503- 

31 

Indian  Affairs  Program 

-01 

5504 

Department  of  Planning  and   Economic  Development 

6504- 

>1 

Administration  Program 

-01 

02 

Research  Program 

-02 

03 

Information  Program 

-03 

04 

Industrial   Development  Program 

-04 

05 

Community  Development  Program 

-05 

6601 

Department  of   Labor  and   Industry 

6601- 

31 

Labor  Administration  Program 

-01 

32 

Apprenticeship  Council   Proqram 

-0? 

6602 

Employment  Security  Commission 

6602- 

31 

Unemployment   Insurance  and  Employment  Service  Program 

-01 
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PROGRAM     IDENTIFICATION     INDEX 

LEVEL 

TITLE 

COT'u 

A 

B 

c 

D 

E 

F 

02 

Job  Corps  Program 

-02 

03 

Manpower  Development  and  Training  Program 

-03 

04 

Concentrated  Employment  Program 

-04 

05 

Work   Incentive  Program 

-05 

06 

NABS  -   JOBS  Program 

-06 

6603 

Industrial  Accident  Board 

6603- 

01 

Board  Program 

-01 

02 

State   Insurance  Fund  Proqram 

-02 

03 

Silicosis  Program 

-03 

6701 

Adjutant  General 

6701- 

01 

Administration   Program 

-01 

02 

Army  National  Guard  Program 

-02 

03 

Air  National  Guard  Program 

-03 

6702 

Civil   Defense  Agency 

6702- 

01 

Civil  Defense     Coordination  Program 

-01 

6801 

Board  of  Abstracters  Examiners 

6801- 

01 

Abstracters  Licensinq  and   Requlation  Proqram 

-01 

6802 

Board  of  Architectural   Examiners 

6802- 

01 

Architect   Licensing  and   Regulation  Program 

-01 

6803 

Athletic  Commission 

6803- 

01 

Licensing  and   Regulation  Program 

-01 

6804 

Board  of  Barber  Examiners 

6804- 

01 

Barbers   Licensing  and   Examination   Program 

-01 

6805 

Board  of  Chiropractic  Examiners 

6805- 

01 

Licensing  and   Regulation  Program 

-01 

6806 

Examining  Board  of  Cosmetology 

6806- 

01 

Licensinq  and   Requlation  Proqram 

-01 

6807 

Board  of  Dental   Examiners 

6807- 

01 

Dentist    Licensinq  and   Requlation   Proqram 

-01 
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PROGRAM    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CO;   1: 

A 

B 

c 

D 

E 

F 

6808 

Electrical   Board 

6808- 

01 

Licensing  and   Regulation  Program 

-01 

5809 

Board  of  Hearing  Aid  Dispensers 

6809- 

01 

Licensing  and   Regulation  Program 

-01 

3810 

Horse  Racing  Commission 

6810- 

01 

Licensing  and   Regulation   Program 

-01 

6811 

Board  of  Massage    Examiners 

6811- 

01 

Licensinq  and   Reaulation  Proaram 

-01 

3812 

Board  of  Medical   Examiners 

6812- 

31 

Medical   Practitioners   Licensing  and   Regulation  Program 

-01 

3813 

Board  of  Morticians 

6813- 

01 

Morticians    Licensing  and   Regulation  Program 

-01 

3814 

Board  of  Nursing 

6814- 

01 

Nursing   Licensing  and   Regulation  Program 

-01 

6815 

Board  of  Examiners  for  Nursing  Home  Administrators 

6815- 

01 

Licensinq  and   Examininq  Proqram 

-01 

3816 

Board  of  Examiners  in  Optometry 

6816- 

01 

Licensing  and   Regulation   Program 

-01 

6817 

Board  of  Osteopathic  Examiners 

6817- 

31 

Licensing  and   Regulation  Program 

-01 

6818 

Board  of  Pharmacy 

6818- 

31 

Licensing  and   Regulation  Program 

-01 

6819 

Board  of  Plumbing  Examiners 

6819- 

01 

Plumbers   Licensing  and   Regulation   Program 

-01 

5820 

Board  of   Registration  for  Professional   Engineers  and   Land  Sur. 

6820- 

01 

Licensing  and   Regulation  Program 

-01 

3822 

Real   Estate  Commission 

6822- 

01 

Licensing  and  Regulation  Program 

-01 
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PROGRAM    IDENTIFICATION     INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

E 

F 

6823 

Board  of  Veterinary  Medical   Examiners 

6823- 

01 

Licensing  and   Regulation  Program 

-01 

6824 

Board  of  Certification  for  Water  and  Waste  Water  Operators 

6824- 

)1 

Licensinq  and  Requlation  Proqram 

-01 

6825 

Water  Well  Contractors  Examining  Board 

6825- 

01 

Licensing  and   Regulation  Program 

-01 

6901 

Board  of  Public  Welfare 

6901- 

01 

Economic  Assistance  Proqram 

-01 

02 

Social  Services  Program 

-02 

03 

Eligibility  Determination  Program 

-03 

04 

Visual  Services  Program 

-04 

6902 

Commission  on  Aging 

6902- 

01 

Services  to  Aged  Program 

-01 

6903 

Division  of  Vocational   Rehabilitation 

6903- 

01 

Vocational  Guidance  Program 

-01 

02 

Disability  Determination   Unit  Program 

-02 

6904 

Veterans'  Welfare  Commission 

6904- 

01 

Veterans'  Affairs   Program 

-01 
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EXPENDITURE    IDENTIFICATION 


CODE    FORMAT    AND    INFORMATION    FRAMEWORK 


INFORMATION    IDENTIFIED 


Category 


DIGITS 


Detail 


Expenditure    Identification   Code:      x— x— xx 


INTRODUCTION 

In  addition      to  program  information,  management  must  be  provided  with  detailed  information 
relative  to  what  was  purchased  with  funds  expended.     Otherwise,  it  would  be  most  difficult  to 
provide  for  the  adjustment  of  expenditure  or  to  develop  a  meaningful  expenditure  budget. 

The  array  of  expenditures  identified  is  greatly  expanded  over  that  which  is  now 
available.     Not  every  program  expenditure  will  need  to  be  identified  to  the  detail  level  of  the 
structure,  however.     Accordingly,  the  System  will  provide  that  it  is  acceptable  to  identify 
expenditures  in  terms  of  category  and  object  combinations  if  that  level  of  detail  meets  an 
agency's  financial  management  needs.     Similarly,  not  every  program  will  use  every  category  in  the 
Expenditure  Identification  structure. 

The  identification  detail  selected  should  be  decided  by  agency  managements  in 
cooperation  with  the  Department  of  Administration  (Budget  Division). 

The  Budget  Division  or  agency  managements  may  want  to  provide  budgetary  control  for 
expenditures  within  each  program.     The  System  will  provide  the  capability  to  do  so.     Budgets 
may  be  formulated  in  accordance  with  any  of  the  expenditure  identification  groups  included  in 
the  Expenditure  Identification  strucutre. 

DOCUMENTATION 

As  indicated   in  the  Form  Index,  Form   161  will  be  used  to  identify,  code  and  describe 
each  level  included  in  the  structure. 
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EXPENDITURE    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

1 

Personal  Services 

1000 

1 

Salaries 

1100 

01 

Regular 

1101 

02 

Overtime 

110? 

03 

Sick  Leave 

1103 

04 

Vacation 

1104 

05 

Holiday 

1105 

06 

Military  Leave 

1106 

07 

Jury  Duty 

1107 

99 

General/N.O.I. 

1199 

2 

Hourly  Wages 

1200 

01 

Regular 

1201 

02 

Overtime 

1202 

03 

Sick  Leave 

1203 

04 

Vacation 

1204 

05 

Holiday 

1205 

06 

Military 

1206 

07 

Jury  Duty 

1207 

99 

General/N.O.I. 

1299 

3 

Per  Diem 

1300 

99 

General/N.O.I. 

1399 

4 

Employee  Benefits 

1400 

01 

F.I.C.A. 

1401 

02 

Retirement 

1402 

03 

Group  Insurance 

1403 

04 

Workman's  Compensation 

1404 

05 

Unemployment  Insurance 

1405 

06 

Bonds  —  Surety 

1406 

99 

General/N.O.I. 

1499 

NOir         1  cvi-ls  'A'  1  'li'  may  In;  tiiccl  loi   hii<l<|i'i.iiv  |Hii|hisi»  only    All  rx|icndituriis  must  Im>  idi'iitifnil  in 

ktotlifiml  ill  1  i'vcl  'C. 

terms  uf  ituins 
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EXPENDITURE    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

2 

Operating  Expenses 

2000 

1 

Contracted  Services 

2100 

01 

Appraisers 

2101 

02 

Consultant  and  Professional  Services 

2102 

03 

Data  Processing 

2103 

04 

Insurance  and  Bonds 

2104 

05 

Janitorial  and  Caretaker  Services 

2105 

06 

Laboratory  Testing 

2106 

07 

Laundry 

2107 

08 

Legal  Fees  and  Court  Costs 

2108 

09 

Physical  Examination 

2109 

10 

Printing 

2110 

99 

General/N.O.I. 

2199 

2 

Supplies  and  -Materials 

2200 

01 

Agricultural 

2201 

02 

Atheltic  and  Recreational 

2202 

03 

Clothing  and  Personal 

2203 

04 

Educational 

2204 

05 

Food 

2205 

06 

Houskeeping 

2206 

07 

Janitorial 

2207 

08 

Laboratory 

2208 

09 

Medical 

2209 

10 

Minor  Tools  and  Instruments 

2210 

11 

Office 

2211 

12 

Photographic  and  Reproduction 

2212 

13 

Professional 

2213 

14 

Printing 

2214 

15 

Vehicle 

2215 

99 

'General/N.O.I. 

2299 
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EXPENDITURE    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

3 

Communications  and  Transportation 

2300 

01 

Telephone  -  Regular  Including  Centrex 

2301 

02 

Telephone  —  Long  Distance 

2302 

03 

Telegraph  and  Teletype 

2303 

04 

Postage  and  Mailing 

2304 

05 

Freight  and  Express 

2305 

99 

General/N.O.I. 

2399 

4 

Travel 

2400 

01 

In-State  Personal  Car  Mileage 

2401 

02 

In-State  Commercial  Transportation 

2402 

03 

In-State  Meals  and  Lodging 

2403 

04 

In-State  State  Motor  Pool 

2404 

05 

In-State  Other 

2405 

11 

Out-of-State-Personal  Car  Mileage 

2411 

12 

Out-of-State  Commercial  Transportation 

2412 

13 

Out-of-State  Meals  and  Lodging 

2413 

14 

Out-of-State  State  Motor  Pool 

2414 

15 

Out-of-State  Other 

2415 

5 

Rent 

2500 

01 

Land 

2501 

02 

Buildings 

2502 

03 

Data  Processing  Equipment 

2503 

04 

Office  Equipment 

2504 

05 

Other  Equipment 

2505 

06 

Postage  Meter 

2506 

07 

Vehicle 

2507 

99 

General/N.O.I. 

2599 

6 

Utilities 

2600 

01 

Electricity 

2601 

02 

Heating  Fuel 

2602 
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EXPENDITURE    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

03 

Natural  Gas 

2603 

04 

Laboratory  Gas 

2604 

05 

Water  and  Sewage 

2605 

06 

Garbage  and  Trash  Removal 

2606 

99 

General/N.O.I. 

2699 

7 

Repairs  and  Maintenance 

2700 

01 

Buildings  and  Grounds 

2701 

02 

Construction  Equipment 

2702 

03 

Highway 

2703 

04 

Office  Furniture,  Fixtures  and  Equipment 

2704 

05 

Shop,  Plant  and  Industrial  Equipment 

2705 

06 

Vehicles  —  Passenger 

2706 

07 

Vehicles  —  Other  Than  Passenger 

2707 

99 

General/N.QJ. 

2799 

8 

Other  Expenses 

2800 

01 

Advertising 

2801 

02 

Dues  and  Subscriptions 

2802 

03 

Pro-Rata  Charges 

2803 

04 

Taxes,  Assessments,  etc. 

2804 

05 

Depreciation 

2805 

99 

General/N.O.I. 

2899 

9 

Goods  Purchased  for  Resale 

2900 

01 

Raw  Materials 

2901 

02 

Merchandise 

2902 

03 

Freight-In 

2903 

99 

General/N.O.I. 

2999 

3 

Equipment  and  Livestock 

3000 

1 

Equipment 

3100 

01 

Aircraft 

3101 

02 

Agricultural 

3102 
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EXPENDITURE    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

03 

Autos  and  Trucks 

3103 

04 

Communications 

3104 

05 

Construction 

3105 

06 

Data  Processing 

3106 

07 

Educational  and  Recreational 

3107 

08 

Household 

3108 

09 

Law  Enforcement 

3109 

10 

Marine 

3110 

11 

Medical 

3111 

12 

Office 

3112 

13 

Shop,  Plant  and  Industrial 

3113 

99 

General/N.O.I. 

3199 

2 

Livestock 

3200 

01 

Cattle 

3201 

02 

Horses 

3202 

03 

Game  Birds 

3203 

99 

General/N.O.l; 

3299 

4 

Capital  Outlay 

4000 

1 

Land  and  Interest  in  Land 

4100 

01 

Land 

4101 

02 

Mineral  Rights 

4102 

03 

Land  Easements 

4103 

99 

General/N.O.l. 

4199 

2 

Buildings  and/or  Improvements 

4200 

01 

Buildings 

4201 

02 

Improvements  (other  than  buildings) 

4202 

99 

General/N.O.l. 

4299 

3 

Preliminary  Planning  —  Construction  Projects 

4300 

01 

Architects  and  Engineers  Fees 

4301 

02 

Survey  Costs 

4302 
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EXPENDITURE    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

03 

Laboratory  and  Testing 

4303 

04 

Materials  and  Supplies 

4304 

99 

General/N.O.I. 

4399 

4 

Final  Design  —  Construction  Projects 

4400 

01 

Architects  and  Engineers  Fees 

4401 

02 

Survey  Costs 

4402 

03 

Laboratory  and  Testing 

4403 

99 

General/N.O.I. 

4499 



5 

Construction 

4500 

01 

Architects  and  Engineers  Fees 

4501 

03 

Laboratory  and  Testing 

4503 

04 

Materials  and  Supplies 

4504 

05 

Utility  Relocation 

4505 

06 

Contract  Payments 

4506 

07 

Construction  Supervision 

4507 

99 

General/N.O.I. 

4599 

6 

Remodeling  and  Renovation 

4600 

01 

Architects  and  Engineers  Fees 

4601 

03 

Laboratory  and  Testing 

4603 

04 

Materials  and  Supplies 

4604 

06 

Contract  Payments 

4606 

99 

General/N.O.I. 

4699 

7 

Administrative  Costs 

4700 

01 

Interest  Durinq  Construction 

4701 

99 

General/N.O.I. 

4799 

5 

Local  Assistance 

5000 

1 

From  State  Sources 

5100 

01 

Counties 

5101 

02 

Cities 

5102 

03 

Towns 

5103 

74 


EXPENDITURE    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

04 

School  Districts 

5104 

99 

General/N.O.I. 

5199 

2 

From  Federal  Sources 

5200 

01 

Counties 

5201 

02 

Cities 

5202 

03 

Towns 

5203 

04 

School  Districts 

5204 

99 

General/N.O.I. 

5299 



3 

From  Other  Income  Sources 

5300 

01 

Counties 

5301 

02 

Cities 

5302 

03 

Towns 

5303 

04 

School  Districts 

5304 

99 

General/N.CU. 

5399 

6 

Grants 

6000 

1 

State  Sources 

6100 

01 

Counties 

6101 

02 

Cities 

6102 

03 

Towns 

6103 

04 

School  Districts 

6104 

05 

Local  Agencies 

6105 

06 

Professional  Societies 

6106 

07 

Educational   Grants 

6107 

99 

General/N.O.I. 

6199 

2 

Federal  Sources 

6200 

01 

Counties 

6201 

02 

Cities 

6202 

03 

Towns 

6203 

04 

School  Districts 

6204 

05 

Local  Agencies 

6205 
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EXPENDITURE    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

06 

Professional  Societies 

6206 

07 

Educational  Grants 

6207 

99 

General/N.O.I. 

6299 

3 

Other  Sources 

6300 

01 

Counties 

6301 

02 

Cities 

6302 

03 

Towns 

6303 

04 

School  Districts 

6304 

05 

Local  Agencies 

6305 

06 

Professional  Societies 

6306 

07 

Educational  Grants 

6307 

99 

General/N.O.I. 

6399 

7 

Benefits  and  Claims 

7000 

1 

To  Individuals 

7100 

01 

Retirement 

7101 

02 

Labor  Claims 

7102 

03 

Social  Assistance 

7103 

04 

Judgment 

7104 

99 

General/N.O.I. 

7199 

8 

Transfers 

8000 

1 

Intra-State  Accounting  Entities 

8100 

01 

Transfer  of  Appropriated  Funds 

8101 

9 

Debt  Service 

9000 

1 

General 

9100 

01 

Principal 

9101 

02 

Interest 

9102 

03 

Preimums 

9103 

04 

Trustee  Fees 

9104 

05 

Agent  Fees 

9105 

99 

General/N.O.I. 

ai29  ,  .. 
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INCOME    IDENTIFICATION 


CODE    FORMAT    AND    INFORMATION    FRAMEWORK 


LEVEL 


INFORMATION    IDENTIFIED 


DIGITS 


Classification 


Source 


Category 


Income  Identification  Code:    xx— xx— xx— xx 


INTRODUCTION 

The  Income  Identification  detail  will  be  designed  to  identify  the  origin  of  all  monies 
received  by  the  State  regardless  of  the  recipient  accounting  entity.     Accordingly,  no  reference  to 
organizational  entities  has  been  made  in  the  Income  Identification  structure.     In  identifying  receipts, 
the  applicable  groups  and  corresponding  codes  are  used  universally. 

The  Income  Identification  structure  is  designed  to  parallel,  in  essence,  the  information 
structure  provided  to  classify  disbursements.     In  so  doing,  the  structure  combines,  in  principle: 
Functional  Classifications,  Programs  and  Expenditures. 


Functional  Classifications 

Function 

Classification 

Major  Program  Area 

— 

Programs 

Organizational  Entity 

- 

Program 

Source 

Sub-Program,   Level  A 

- 

Sub- Program,   Level  B 

- 

Sub- Program,   Level  C 

- 

Sub-Program,   Level  D 

— 

Expenditure 

Category 

Category 

Object 

Object 

Detail 

— 
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INCOME    IDENTIFICATION    INDEX 
-  CLASSIFICATION  - 


01  —  Licenses 

02  -   Taxes 

03  -   Fees 

04  —  Interest  Income 

05  —  Royalties 

06  -  Bond  Proceeds 

07  —  Fines 

08  -  Penalty  Fees 

09  —  Reimbursements 

10  -  Sale  of  Goods 

11  —  Sale  of  Property 

12  —  Income  From  Services  Provided 

13  —  Miscellaneous  Income 

14  —  Transfers 

15  —  Federal  Funds 

16  —  Loans 

17  -  Grants,  Gifts,  Benefits,  Legacies  &  Donations 


NOTE:     All  items  identified  at  Level  B,  Source,  within  each  classification  are  printed  in 
bold  type  and  arranged  in  alphabetical  order. 
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DOCUMENTATION 

As  indicated  in  the  Form  Index,  Form  171  will  be  used  to  identify  the  four  levels  of 
Income  Identification.  The  cognizant  organizational  entity  will  be  included  on  each  form.     Information 
concerning  the  organizational  entity  identified  will  be  obtained  from  the  Organizational  Entity  Index. 

The  Department  of  Administration     (Budget  Division)  will  prepare  the  descriptions  for 
Classification  and  Sources.    The  cognizant  agency  will  prepare  the  descriptions  for  categories  and 
objects. 
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INCOME   IDENTIFICATION   INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

01 

LICENSES 

- 

01 

ABSTRACTOR   LICENSES 

01010000 

01 

Certificate  of  Registration 

01010100 

01 

Renewal 

01010101 

02 

Certificate  of   Authority 

01010200 

01 

Renewal 

01010201 

02 

AGRICULTURAL  &   NATURAL   RESOURCES   LICENSES 

01020000 

01 

Commerical   Feed  Registration  for  each  Commercial   Feed  Distributor  in 
the  State.  (Annual) 

01020100 

02 

Registration  of  Commercial   Fertilizer   (Brand) 

01020200 

03 

Registration  of  Commercial   Fertilizer  (Grade) 

01020300 

04 

Soil    Amendment  without  Guarantees 

01020400 

05 

Distributor   Licenses  —   Blending  &  Mixing 

01020500 

01 

Mobile  Mixing  Unit 

01020501 

06 

Grain   Certification  of  a  factor  not  affecting  grade 

01020600 

07 

Copies  of  Certificates 

01020700 

01 

Grade  &  Weight 

01020701 

02 

Protein 

01020702 

08 

Public  Grain  Warehouse,  Track   Buyer,  Grain   Dealer,  &   Broker   Licenses   (annual) 

01020800 

09 

Seed   Warehouse,  Buyer,  Grain  Seed   Dealer,  &  Broker    Licenses   (annual) 

01020900 

10 

Farm  Storage  Public  Warehouseman   Licenses  (annual) 

01021000 

11 

Bean  Warehouse  Licenses  (annual) 

01021100 

12 

Certificate  of   Sealer 

01021200 

13 

Mustard  Seed   Dealer's   Licenses   (annual) 

01021300 

14 

Horticulture   Nurseryman's   Licenses 

01021400 

01 

General   (annual) 

01021401 

02 

Small    Fruits,  Shrubs,  Bulbs  &  Perennials   (annual) 

01021402 

03 

Bulbs  &  Perennials  Only   (annual) 

01021403 

04 

Seasonal   Nurseryman   (annual) 

01021404 

15 

Poultry   Annual    Licenses   Fees 

01021500 

01 

Under  50,000  Chick  Capacity 

01021501 
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INCOME   IDENTIFICATION   INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

02 

Over  50,000  Chick  Capacity 

01021502 

03 

Chiqk   Dealers   &  Salesmen 

01021503 

16 

Poultry   Breeder's   Annual    Licenses   Fee 

01021600 

01 

Up  to  200  Hens 

01021601 

02 

200  to  400  Hens 

01021602 

03 

400  to  800  Hens 

01021603 

04 

800  to   1250  Hens 

01021604 

05 

Over   1250   Hen» 

01021605 

17 

Egg  Dealer's   Annual   Licenses   Fee 

01021700 

01 

Retailer 

01021701 

02 

Wholesaler 

01021702 

18 

Egg  Grader's  Annual    Licenses   Fee 

01021800 

19 

Milk   &  Cream  Collector's  Annual    Licenses 

01021900 

20 

Babcock   Test   Operator's   Licenses 

01022000 

01 

Original 

01022001 

02 

Renewal 

01022002 

03 

Temporary   Permit 

01022003 

21 

Creameries   &  Cheese   Factories  Annual    Licenses 

01022100 

01 

100,000  lbs.  Production  or   Less 

01022101 

02 

Each   Additional   100,000  lbs.  or   Fraction  thereof 

01022102 

22 

Ice  Cream   Factories  Annual    Licenses 

01022200 

01 

1,000  Gal.  Production  or   Less 

01022201 

02 

1,000  to   10,000  Gallons 

01022202 

03 

Each  Additional   10,000  Gallons  or  Fraction  thereof 

01022203 

23 

Milk   &  Cream   Buying  Stations  Annual   Licenses 

01022300 

01 

Less  Than  3,000  lbs.  Per   Month 

01022301 

02 

3,000  to  6,000  lbs.  Per  Month 

01022302 

03 

Over  6,000  lbs.  Per  Month 

01022303 

24 

Cream  Grader,  Weigher   &  Sampler   Annual   Licenses 

01022400 

25 

Wholesale   Butter   &  Cheese  Grader's   Annual    Licenses 

01022500 
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A 

B 

C 

D 

26 

Oleomargerine  Wholesale   Dealer   Annual    Licenses 

01022600 

27 

Oleomargarine  Manufacturer   Annual    Licenses 

01022700 

01 

100,000  lbs.  Production  or   Less 

01022701 

02 

Each   Additional    100,000  lbs.  or   Fraction  Thereof 

01022702 

28 

Entomologist's  Licenses 

01022800 

01 

1    to   10   Bee  Colonies 

01022801 

02 

50  to  200  Bee  Colonies 

01022802 

03 

201    to  400  Bee  Colonies 

01022803 

04 

401   to  500  Bee  Colonies 

01022804 

05 

Over  500  Bee  Colonies 

01022805 

29 

Forestry    Licenses  and   Permits 

01022900 

01 

Christmas  Tree  Cutting  Permits 

01022901 

02 

Land   Use  Authorization   Transfers 

01022902 

03 

Duplicate  Licenses  Fee 

01022903 

04 

Timber  and  Wood  Permit 

01022904 

03 

ANNUAL  LICENSE   FEE   FOR   RACING  PERSONNEL 

01030000 

04 

ARCHITECT  LICENSES 

01040000 

01 

Application   Fee 

01040100 

01 

Renewal 

01040101 

05 

ATHLETIC   LICENSES 

01050000 

01 

Clubs 

01050100 

02 

Contestants 

01050200 

03 

Officials 

01050300 

04 

Attendants 

01050400 

06 

ATTORNEY  LICENSES 

01060000 

01 

Certificate  for   Admission  as   Attorney 

01060100 

01 

Out-Of-State  Attorneys 

01060101 

02 

New  Attorneys   Admitted  at   Examination 

m  nfiom? 

03 

Admission  to   U  of   M    Law  Graduates 

01060103 

04 

Students  Studying  Outside  of   Accredited   Law  School 

01060104 
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TITLE 

CODE 

A 

B 

C 

D 

02 

Certificate   Under  Seal 

01060200 

03 

Attorney   Annual    License   Fee 

01060300 

07 

AVIATION    LICENSES 

01070000 

01 

Registration   of   Federal    Licenses 

01070100 

02 

Registration  of  Aircraft   Repair  Shops,  Aircraft  and   Dealers 

01070200 

01 

Renewal 

01070201 

03 

Original   Licenses  for  Airport 

01070300 

01 

Renewal 

01070301 

04 

Certificate  of  Convenience 

01070400 

05 

Application  to  Sell,  Mortgage,   Lease  or  Transfer  and  Aircarrier  Certification 

01070500 

08 

BARBER  LICENSES 

01080000 

01 

Barber  College  Licenses  (annual) 

01080100 

01 

Restoration  Fee 

01080101 

02 

Apprentice  Card 

01080200 

01 

Renewal 

01080201 

03 

License  Fee  (annual) 

01080300 

01 

Restoration 

01080301 

04 

Restoration  of  Certificate 

01080400 

05 

Barber  Shop  Licenses 

01080500 

01 

Restoration 

01080501 

09 

BOILER   ENGINEER   LICENSES 

01090000 

01 

First  Class 

01090100 

01 

Renewal 

01090101 

02 

Operating  Certificate 

01090102 

03 

Replacement  of   Lost  Certificate 

01090103 

02 

Second  Class 

01090200 

01 

Renewal 

01090201 

02 

Operating  Certificate 

01090202 

03 

Replacement  of   Lost  Certificate 

01090203 

03 

Third  Class 

01090300 
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A 

B 

C 

D 

01 

Renewal 

01090301 

02 

Operating  Certificate 

01090302 

03 

Replacement  of  Lost  Certificate 

01090303 

04 

Low  Pressure 

01090400 

01 

Renewal 

01090401 

02 

Operating  Certificate 

01090402 

03 

Replacement  of   Lost  Certificate 

01090403 

05 

Traction 

01090500 

01 

Renewal 

01090501 

02 

Operating  Certificate 

01090502 

03 

Replacement  of  Lost  Certificate 

01090503 

10 

BRAND   RECORDING   FEES 

01100000 

01 

Original   Recording 

01100100 

01 

Transfer  ~ 

01100101 

02 

Renewal 

01100102 

03 

Duplicate  Certificate 

01100103 

11 

CEMENT  DEALER'S  LICENSING 

01110000 

01 

Annual   Licenses 

01110100 

12 

CHIROPRACTIC  LICENSES 

01120000 

01 

Chiropractic  License  Fees 

01120100 

01 

Application   Fee 

01120101 

02 

License  Restoration 

01120102 

03 

Renewal 

01120103 

04 

Reciprocity   Fee 

01120104 

13 

CIGARETTE  SALES  LICENSES 

01130000 

01 

Retailer 

01130100 

02 

Wholesaler 

01130200 

14 

COMMERCIAL  FEED  REGISTRATION 

01140000 

01 

Distributor 

01140100 

15 

CONTRACTOR'S  LICENSES 

01150000 
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TITLE 

CODE 

A 

B 

C 

D 

01 

Class  A 

01150100 

01 

Renewal 

01150101 

02 

Class   B 

01150200 

01 

Renewal 

01150201 

03 

Class  C 

01150300 

01 

Renewal 

01150301 

16 

COOPERATIVE   LICENSES 

01160000 

01 

Credit  Union   Licenses 

01160100 

01 

Articles  of  Incorporation  and  Certificate 

01160101 

02 

Certificate  of  Merger 

01160102 

03 

Certificate  of  Dissolution 

01160103 

02 

General   Cooperative  Association   Licenses 

01160200 

01 

Articles  of  Incorporation,  Application  to  Open  Books 

01160201 

02 

Certificate  of  Complete  Organization 

01160202 

03 

Amendment  to  Articles 

01160203 

04 

Amendment  to  Certificate 

01160204 

03 

Cooperative  Marketing  Associations 

01160300 

01 

Articles  of   Incorporation 

01160301 

02 

Amendment  to  Articles 

01160302 

03 

Amendment  to  Certificate 

01160303 

04 

Rural   Electric  and  Telephone  Cooperatives 

01160400 

01 

Articles  of   Incorporation  and  Certificate 

01160401 

02 

Amendments  to  Articles  of   Incorporation 

01160402 

03 

Articles  of  Merger  and  Consolidation  and  Certificate 

01160403 

04 

Articles  of  Conversion  and  Certificate 

01160404 

05 

Certificate  of  Election  to  Dissolve 

01160405 

06 

Articles  of   Dissolution  and  Certificate 

01160406 

07 

Change  of   Principal   Office  and   Certificate 

mififwv? 

08 

License  Fee  per  100  persons  or  Fraction  thereof  to  whom  Electricity  or 
Telephone  Service  is  supplied 

01160408 

17 

CORPORATION   AND   BUSINESS  TRUST   LICENSES 

01170000 
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TITLE 

CODE 

A 

B 

C 

D 

01 

Domestic  Corporation    Licenses 

01170100 

01 

First   1.000  Shares 

01170101 

02 

1,001    to  2,500  Shares 

01170102 

03 

2,501    to  5,000  Shares 

01170103 

04 

5,001   to  10,000  Shares 

01170104 

05 

Over  10,000  Shares 

01170105 

06 

Articles  of  Incorporation   (Certificate) 

01170106 

07 

Amendments  to  Articles  of  Incorporation 

01170107 

08 

Restated  Articles  of  Incorporation 

01170108 

09 

Articles  of  Merger  or  Consolidation   (Certificate) 

01170109 

10 

Articles  of   Dissolution 

01170110 

11 

Certification  and  Seal 

01170111 

12 

Other  Certificates 

01170112 

02 

Foreign  Coporation   Licenses 

01170200 

01 

First  1,00  Shares 

01170201 

02 

1.001    to  2,500  Shares 

01170202 

03 

2,501    to  5,000  Shares 

01170203 

04 

5,001   to  10,000  Shares 

01170204 

05 

Over   10,000  Shares 

01170205 

06 

Articles  of   Incorporation  and  Certificate 

01170206 

07 

Amendments   to  Articles  of   Incorporation  and  Certificate 

01170207 

08 

Restated   Articles   of   Incorporation 

01170208 

09 

Articles  of  Merger  or  Consolidation  and  Certificate 

01170209 

10 

Articles  of   Dissolution 

01170210 

11 

Certification  and  Seal 

01170211 

12 

Application  of   Foreign  Corporation   for  Authority  to  Transact  Business 
and   Certificate 

01170212 

13 

Application  of   Foreign   Corporation   for  Amended   Certificate  of   Authority 
to  Transact   Business  and  Certificate 

01170213 

14 

Amendment  to  Articles  of   Incorporation   of  a   Foreign   Corporation 
Holding  Certificate  of  Authority  to  Transact   Business. 

01170214 

15 

Articles  of  Merger  of   Foreign  Corporation   Holding  Certificate  of  Authority 
to  Transact   Business 

01170215 

16 

Application  of  Withdrawal   of   Foreign   Corporation  and  Certificate 

01170216 
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17 

Other  Certificates 

01170217 

03 

Non-Profit  Corporation 

01170300 

01 

First   1,000  Shares 

01170301 

02 

1.001    to  2,500  Shares 

01170302 

03 

2,501    to  5,000  Shares 

01170303 

04 

5,001   to  10,000  Shares 

01170304 

05 

Over   10,000  Shares 

01170305 

06 

Articles  of  Incorporation  and  Certificate 

01170306 

07 

Amendments  to  Articles  of   Incorporation  and  Certificate 

01170307 

08 

Restated   Articles   of   Incorporation 

01170308 

09 

Articles  of  Merger  and  Consolidation  and  Certificate 

01170309 

10 

Articles  of  Dissolution 

01170310 

11 

Certification  and  Seal 

01170311 

12 

Other  Certificates 

01170312 

04 

Business  Trust   Licenses 

01170400 

01 

First   1,000  Shares 

01170401 

02 

1,001    to  2,500  Shares 

01170402 

03 

2,501    to  5,000  Shares 

01170403 

04 

5,001    to   10,000  Shares 

01170404 

05 

Over   10,000  Shares 

01170405 

06 

Certification   and  Seal 

01170406 

07 

Other  Certificates 

01170407 

05 

Certificate  of   Reviver  of  Corporation   Suspended  for   Failure  to  Pay 
Corporation    Licenses  Tax 

01170500 

18 

COSMETOLOGISTS 

01180000 

01 

Temporary   License   Fees 

01180100 

D1 

Renewal 

01180101 

02 

Penalty   Fee/Late   Renewal 

01180102 

02 

Operator's   Licenses 

01180200 

01 

Renewal 

01180201 

02 

Penalty   Fee/Late   Renewal 

01180202 
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LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

03 

Operator/Manager  Licenses 

01180300 

01 

Renewal 

01180301 

02 

Penalty  Fee/Late  Renewal 

01180302 

04 

Inactive  Licenses 

01180400 

01 

Renewal 

01180401 

02 

Penalty  Fee/Late  Renewal 

01180402 

05 

Original   Establishment   Licenses 

01180500 

01 

Renewal 

01180501 

02 

Penalty  Fee/Late  Renewal 

01180502 

06 

Teacher's   Licenses 

01180600 

01 

Renewal 

01180601 

02 

Penalty   Fee/Late   Renewal 

01180602 

07 

03 

School  of  Cosmetology   Licenses 

01180700 

01 

Renewal 

01180701 

02 

Penalty  Fee/Late  Renewal 

01180702 

08 

Apprentice   Licenses 

01180800 

01 

Renewal 

01180801 

02 

Penalty   Fee/Late   Renewal 

01180802 

09 

Itinerant   Licenses 

01180900 

01 

Renewal 

01180901 

02 

Penalty   Fee/Late   Renewal 

01180902 

19 

COUNTY   LICENSES 

01190000 

01 

Huckster  Semi-Annual    Licenses   Fee 

01190100 

02 

Itinerant  Vendor's  Annual    Licenses 

01190200 

03 

Billard,  Pool   or   Bagetelle  Table  Quarterly   Licenses 

01190300 

04 

Bowling  Alley   Quarterly   Licenses 

01190400 

05 

Theater,   Except  Variety  or  Concert  Annual   Licenses 

01190500 

06 

Variety  or  Concert  Theater   Monthly   Licenses 

01190600 

07 

Traveling  Show  Exhibiting  in  Tents,  Open   Air,  or  Other  Than   Regular 
Theater   Daily   Licenses 

01190700 

08 

Pawnbroker  Quarterly   Licenses 

01190800 
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09 

Intelligence  Office  Quarterly   Licenses 

01190900 

10 

Shooting  Gallery   Quarterly   Licenses 

01191000 

11 

Railway  Warehouses  Quarterly   Licenses 

01191100 

12 

Soft   Drink  Manufacturer's  Semi -Annual    Licenses 

01191200 

01 

Cities  of   10,000  or  Over   Population 

01191201 

02 

Cities  of  5,000  to   10,000  Population 

01191202 

03 

Cities  of   Less  than  5,000  Population 

01191203 

13 

Skating   Rink  and   Merry-Go-Around  Quarterly    Licenses 

01191300 

01 

Less  than   1,000  Population 

01191301 

02 

1,000  to  3,000  Population 

01191302 

03 

Over   3,000  Population 

01191303 

14 

Moving  Picture  Shows  Annual   Licenses 

01191400 

15 

Laundry   Quarterly   Licenses 

01191500 

16 

Architect's,   Builder's,  Contractor's  and  Manufacturer's   Quarterly   Licenses 

01191600 

20 

DENTAL   LICENSES 

01200000 

01 

Dentists  Annual   License  Fees 

01200100 

01 

Certificate  of   Registration 

01200101 

02 

Duplication  of  Certificate 

01200102 

03 

Penalty   Fee/Late   Renewal 

01200103 

02 

Absentees  Annual   Licenses 

01200200 

01 

Certificate  of   Registration 

01200201 

02 

Duplication   of  Certificate 

01200202 

03 

Penalty   Fee/Late   Renewal 

01200203 

03 

Dental   Hygenist   Annual    License   Fee 

01200300 

01 

Application  Fee 

01200301 

02 

Registration  of   Licenses 

01200302 

03 

Reciprocity  Fee 

01200303 

21 

DRILLING   PERMITS 

01210000 

01 

Oil   Well 

01210100 

01 

3,500  Ft.  Wells 

01210101 
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TITLE 

CODE 

A 

B 

C 

D 

02 

3,501   to   7,000  Ft. 

01210102 

03 

7,001    Ft.  or   Over 

01210103 

02 

Gas  Well 

01210200 

01 

3,500  Ft.  Wells 

01210201 

02 

3,501   to  7,000 

01210202 

03 

7,001    Ft.  or  Over 

01210203 

22 

DRIVING  LICENSES 

01220000 

01 

Driver's   Licenses 

01220100 

01 

Duplicate 

01220101 

02 

Chauffer's  Licenses 

01220200 

01 

Duplicate 

01220201 

03 

Certified  Operator's  Abstract 

01220300 

01 

Duplicate 

01220301 

23 

EDUCATION   LICENSES 

01230000 

01 

Text  Book   Licenses 

01230100 

01 

Each  New  Book 

01230101 

02 

Each   New  Series 

01230102 

02 

Teacher  Certification 

01230200 

24 

ELECTRICAL 

01240000 

01 

Contractor 

01240100 

01 

Annual   Renewal 

01240101 

02 

Master   Electrician's   Annual   Licenses 

01240200 

03 

Journeyman  Electrician's  Annual    Licenses 

01240300 

25 

FUEL  LICENSES  AND  PERMITS 

01250000 

01 

Permit  to   Issue  Aviation  Gas  Tax  Exemption  Certification 

01250100 

02 

Non-Distributor  Permit  to  Sell  Gasoline 

m?fsn?no 

03 

Gasoline  Refund  Permits 

01250300 

04 

Aviation  Gas  Tax  Exemption  Certificate 

01250400 

05 

Permit  to  Sell   Gas   (other  than  distributor) 

01250500 

26 

FUNERAL  AND  MORTICIAN   LICENSES 

01260000 
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CODE 

A 

B 

C 

D 

01 

Funeral  Director  —  Annual  Fee 

01260100 

02 

Mortician's  Licenses 

01260200 

01 

Application  Fee 

01260201 

02 

Reinstatement 

01260202 

03 

Intern  Mortician  Licenses 

01260300 

27 

HEALTH  LICENSES 

01270000 

01 

Annual   Food  &   Drug   Licenses 

01270100 

02 

Birth   Certificates 

01270200 

03 

Death   Certificates 

01270300 

04 

Hospital  and   Long-Term  Care   Facility   Annual   Licenses 

01270400 

05 

Annual  Sanitary   Licenses 

01270500 

06 

Annual  Tourist  Campground   Licenses 

01270600 

28 

HEARING  AID  DISPENSER'S  LICENSES 

01280000 

01 

Application   For   Licenses 

01280100 

01 

Renewal   Within   30-Day   Grace  Period 

01280101 

02 

Renewal   After  Grace  Period 

01280102 

02 

Temporary   Licenses 

01280200 

01 

Renewal 

01280201 

29 

INSURANCE   LICENSES 

01290000 

01 

Certificate  of  Authority 

01290100 

01 

Domestic  Insurer 

01290101 

02 

Foreign   Insurer 

01290102 

03 

Annual   Continuation   (Renewal) 

01290103 

04 

Reinstatement 

01290104 

02 

Articles  of   Incorporation,  Domestic 

oi?QO?nn 

01 

Insurer 

01290201 

02 

Amendments 

01290202 

03 

Bylaws  and   Amendments  thereto 

01290203 

04 

Annual  Statement  of   Insurer 

01290204 

03 

Agents   Licenses   (Except   Life  and   Disability) 

01290300 
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CODE 

A 

B 

C 

D 

01 

Original 

01290301 

02 

Appointment  of  Agency  (Each  insurer) 

01290302 

03 

Renewal 

01290303 

04 

Temporary  Licenses 

01290304 

04 

Solicitor's   Licenses 

01290400 

01 

Original 

01290401 

02 

Renewal 

01290402 

05 

Agent's   Licenses   (life  and  disabiltty) 

01290500 

01 

Original,  each  insurer 

01290501 

02 

Renewal,  each  insurer 

01290502 

03 

Temporary,  each  insurer 

01290503 

06 

Surplus   Line  Agent  Licenses 

01290600 

01 

Original 

01290601 

02 

Renewal  ■"" 

01290602 

07 

Adjuster's  Licenses 

01290700 

01 

Original 

01290701 

02 

Renewal 

01290702 

08 

Insurance   Vending  Machine   Licenses   (annual) 

01 290800 

09 

Commissioner's  Certificate  Under  Seal 

01290900 

10 

Farm  Mutual   Insurer's  Certificates  of  Authority 

01291000 

01 

County   Mutual    Insurer 

01291001 

02 

State  Mutual   Insurer 

01291002 

11 

Fraternal   Benefit  Societies 

01291100 

01 

Original    Licenses 

01291101 

02 

Renewal 

01291102 

12 

Agents   Licenses 

01291700 

01 

Original 

01291201 

02 

Renewal 

01291202 

30 

INVESTMENT   LICENSES 

m  .winnn 

01 

Broker  —Dealer  or   Investment   Advisor   Annual   Registaation   Fee 
for   Licenses 

01300100 
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A 

B 

C 

D 

01 

Denied  or   Withdrawn    License  Application 

01300101 

02 

Salesman   Annual    Registration 

01300200 

31 

LAND  OFFICE    LICENSES  AND  PERMITS 

01310000 

01 

Agricultural    Lease   Fee 

01310100 

02 

Grazing  Lease  Fee 

01310200 

03 

State   Land   Lease 

01310300 

04 

Sub- Lease  of  State   Land 

01310400 

05 

Pledge  or  Mortgage— Lease  Hold   Interest 

01310500 

01 

Proof  of  Termination 

01310501 

06 

Coal   Mining  Lease 

01310600 

07 

Mining   Lease 

01310700 

08 

Assignment— Mining   Lease  or  Prospecting  Permits 

01310800 

09 

Prospecting  Permits 

01310900 

01 

Without  Lease 

01310901 

02 

Miner's  Prospecting  Permit 

01310902 

10 

Other  Permits 

01311000 

11 

Non-Metallic  Mineral   Lease 

01311100 

12 

Lease  With  or  Without   Bond 

01311200 

13 

Certificates 

01311300 

01 

Purchase 

01311301 

02 

Lieu  Certificate 

01311302 

03 

Converted  Certificate 

01311303 

04 

Purchase  Contract 

01311304 

05 

Assignment  of  Certificate  of  Purchase 

01311305 

14 

Assignment  of   Lease 

01311400 

15 

Deed   for    Leasement 

01311500 

16 

Patent  to   Land  Sold 

01311600 

17 

Certified  Copy  of   Instruments   (81-1113) 

01311700 

18 

Certified  Copy  of  Any  of   Instruments 

01311800 

19 

Township  Plats   Fee 

01311900 
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LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

20 

Oil  and  Gas   Lease 

01312000 

21 

Oil  and  .Gas  Assignment 

01312100 

22 

Assignment  of  Right  of  Way   Leasement 

01312200 

23 

Seismograph  Permit 

01312300 

32 

LICENSE  FEES  PAID  UNDER  PROTEST 

01320000 

33 

LIQUOR  AND  BEER   LICENSES 

01330000 

01 

Beer  Storage   Depot   Annual   Licenses 

01330100 

02 

Pair  Association  or  Corporation   Licenses 

01330200 

03 

Special   Beer  Selling  Permit 

01330300 

04 

General   Beer   License 

01330400 

01 

Brewer 

01330401 

02 

Wholesaler 

01330402 

03 

Retailer 

01330403 

04 

National  Veteran's  Organization 

01330404 

05 

Common  Carrier 

01330405 

05 

Transfer  of  Licenses 

01330500 

01 

Liquor 

01330501 

02 

Beer 

01330502 

06 

Sale  of  Liquor  Outside  Incorporated  Cities  and  Towns  and  within   Incorporated 
Cities  and  Towns  Under  2,000  population   (annual) 

riijwwhn 

07 

Sale  of  Liquor  within,  or  within  5-miles  of.  Incorporated  Cities  and  Towns(annu) 

)        01330700 

01 

2,000  to  5,000  population 

01330701 

02 

5,000  to  10,000  population 

01330702 

03 

10,000  or  more 

01330703 

04 

Each   Railway  System 

01330704 

08 

Special    Liquor  Selling  Permits 

01330800 

34 

LIVESTOCK   LICENSES 

01340000 

01 

Certificate  of  Original   Recording  of   Brand  or  Transfer 

01340100 

01 

Re-Recording 

01340101 

02 

Duplicate  Certificate 

01340102 

02 

Marketing  Consignment  and  Transportation   Permit 

013402,00 
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LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

01 

Twelve   Head  or   Less 

01340201 

02 

Twelve  to  Thirty   Head 

01340202 

03 

Over  Thirty   Head 

01340203 

03 

Certificate  to  Operate   Livestock   Market 

01340300 

04 

Livestock  Market   Licenses 

01340400 

05 

Hide   Dealer's   Licenses 

01340500 

06 

Notices  of  Security   Agreements 

01340600 

01 

Each  recorded  brand   Listed   in   Agreement 

01340601 

02 

Notices  of  Assignment,  Satisfaction  or   Renewal   of  Security 
Agreement 

01340602 

35 

LIVESTOCK  SANITARY   LICENSES 

01350000 



01 

Condensed,  Evaporated  and  Powdered   Milk   Factory   Annual    Licenses 

01350100 

01 

Output  of  Less  than  500,000ibs. 

01350101 

02 

Output  of  Over  50,000  lbs. 

01350102 

02 

Milk  Plant   Annual   Licenses 

01350200 

03 

Annual   Dairy   Licenses 

01350300 

01 

Less  than   20  Cows 

01350301 

02 

More  than   20  Cows 

01350302 

04 

Slaughterhouse  Annual    Licenses 

01 350400 

05 

Rendering  and   Disposal   Plant  Annual    Licenses 

01350500 

06 

Artificial    Inseminators 

01350600 

01 

Original    Licenses 

01350601 

02 

Renewal 

01350602 

07 

Garbage   Feeder's  Annual    Licenses 

01350700 

36 

LOAN  AND   FINANCE   COMPANY   LICENSES 

01360000 

01 

Consumer   Loan  Company   Annual   Licenses 

01360100 

02 

Sales   Finance  Company   Annual    Licenses 

01360700 

01 

Multiple   Business   Establishments 

01360701 

37 

LOBBYIST   LICENSES  FEE 

01370000 

38 

MASSAGE    LICENSES 

01380000 

01 

Massage   Licenses 

01380100 
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LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

01 

Renewal 

01380101 

39 

MEDICAL   LICENSES 

01390000 

01 

Physician's   Licenses 

01390100 

01 

Certificate  by   Reciprocity 

01390101 

02 

Temporary   License   (annual) 

01390102 

03 

Renewal 

01390103 

04 

Absentee   License 

01390104 

05 

Penalty   Fee/Late   Renewal 

01390105 

02 

Chiropodist  Licenses 

01390200 

01 

Reciprocity   Fee 

01390201 

02 

Renewal 

01390202 

03 

Physical  Therapist's   Licenses 

01390300 

01 

Application  Fee 

01390301 

02 

Reciprocity  Fee 

01390302 

03 

Renewal 

01390303 

04 

Temporary   Licenses 

01390304 

40 

METAL  MINES   LICENSES 

01400000 

41 

MILK   LICENSES 

01410000 

01 

Milk   Producer's   Annual   Fee 

01410100 

02 

Milk   Distributor's  Annual   Fee 

01410200 

42 

NURSING   HOME   LICENSES 

01420000 

01 

Application  for   Licenses 

01420100 

02 

Annual   Licenses  Fee 

01420200 

43 

NURSING   LICENSES 

01430000 

01 

Registered   Nurse   Licenses 

01430100 

01 

Renewal 

01430101 

02 

Reciprocity 

01430102 

02 

Licensed  Practical   Nurses 

01430200 

01 

Renewal 

01430201 

02 

Reciprocity 

01430202 
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A 

B 

C 

D 

44 

OPTOMETRIST   LICENSES 

01440000 

01 

Optometrist   License 

01440100 

01 

Certificate  of   Registration 

01440101 

02 

Registration   by   Reciprocity 

01440102 

03 

Re-Issuance  of  Certificate 

01440103 

04 

Renewal 

01440104 

05 

Penalty   Fee/Late   Renewal 

01440105 

45 

OSTEOPATHIC   LICENSES 

01450000 

01 

Osteopath  Certificate  —  Active  Practice 

01450100 

01 

Renewal,  Inactive  Practice 

01450101 

02 

Reinstatement  of   Licenses  —  Payment   Lapsed   Fees 

01450102 

46 

PETROLEUM   LICENSES 

01460000 

01 

Petroleum  Dealer's  Annual   Licenses 

01460100 

02 

Pump  Annual   Licenses   Fee 

01460200 

03 

Petroleum  Vehicle  Tank  Meter   Annual    Licenses 

01460300 

01 

2V4  in.  and   Under 

01460301 

02 

254  in.  and  Under,  More  Than  One  Fluid 

01460302 

03 

2%  in.  and  Over 

01460303 

04 

2V4  in  and  Over   More  Than   One   Fluid 

01460304 

04 

Liquified  Petroleum   Liquid  Meters  Annual   Licenses 

01460400 

05 

Petroleum  Vehicle  Tanks  Without  Meters  Annual    Licenses 

01460500 

01 

Up  to  200  Gallons 

01460501 

02 

200  to  300 

01460502 

03 

300  to  500 

01460503 

04 

500  to  1,000 

m4fir>F>n4 

05 

1,000  to  2,000 

niafinRDR 

06 

Each  Additional  1,000  Gallons 

m4fin.5nfi 

47 

PHARMACY   LICENSES 

01470000 

01 

Pharmacist   Licenses 

01470100 

01 

Reciprocity   Application 

01471)101 
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LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

02 

Renewal 

01470102 

02 

Drug  Store  Licenses 

01470200 

03 

License,  Stores  Other  than  Pharmacy  Selling  Drugs 

01470300 

48 

PLUMBING   LICENSES 

01480000 

01 

Master  Plumber 

01480100 

01 

Renewal 

01480101 

02 

Journeyman  Plumber 

01480200 

01 

Renewal 

01480201 

49 

POWDER   MAGAZINE   ANNUAL   LICENSE   FEES 

01490000 

01 

Minimum  Fee 

01490100 

02 

Maximum  Fee 

01490200 

50 

PROFESSIONAL  ENGINEER  AND  SURVEYOR   LICENSES 

01500000 

01 

Professional   Engineer  Certificate  of   Registration 

01500100 

01 

Certificate  by   Reciprocity 

01500101 

02 

Renewal 

01500102 

03 

Replacement  of  Certificate  of   Registration 

01500103 

02 

Engineer  in  Training  Fee 

01500200 

01 

Reciprocity   Fee 

01500201 

03 

Land  Surveyor  Certificate  of  Registration 

01500300 

■ 

01 

Renewal 

01500301 

02 

Certificate  by  Reciprocity 

01500302 

03 

Replacement  of  Certificate 

01500303 

04 

Certificate  of   Registration   Engineer  and  Surveyor 

01500400 

01 

Renewal 

01500401 

02 

Certificate  by   Reciproctiy 

015004(1? 

03 

Replacement  of   Certificate 

01R0040.T 

51 

PROSPECTING  PERMIT 

01510000 

52 

PUBLIC   ACCOUNTING    LICENSES 

01520000 

01 

License  to  Practice   (annual) 

01520100 

53 

RAILROAD  COMMISSION    LICENSES 

_.__  01530000. 
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INCOME   IDENTIFICATION  INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

01 

Television   Translator's  Annual   Licenses 

01530100 

02 

Motor  Carrier   Permit 

01530200 

01 

Class  A 

01530201 

02 

Class .  B 

01530202 

03 

Class  C 

01530203 

04 

Permit  for  Trucks,  Each   Vehicle 

01530204 

54 

REAL  ESTATE    LICENSES 

01540000 

01 

Resident   Broker   License 

01540100 

01 

Duplicate   Licenses 

01540101 

02 

Duplicate  Pocket  Card 

01540102 

03 

Renewal 

01540103 

02 

Non-Resident   Broker 

01540200 

01 

Duplicate   Licenses 

01540201 

02 

Duplicate  "Pocket  Card 

01540202 

03 

Renewal 

01540203 

03 

Salesman    Licenses 

01540300 

01 

Duplicate   Licenses 

01540301 

02 

Duplicate  Pocket  Card 

01540302 

03 

Renewal 

01540303 

04 

Each   Office  or  Place  of   Business 

01540400 

01 

Duplicate   Licenses 

01540401 

02 

Renewal 

01540402 

05 

Each   Change  of   Place     of   Business  or   Employer 

01540500 

01 

Duplicate 

01540501 

02 

Duplicate  Pocket  Card 

01540502 

55 

SANITARIANS'  LICENSES 

niRRnnnn 

01 

Application  Fee 

01550100 

01 

Renewal 

01550101 

02 

Certificate  of   Registration  by   Reciprocity 

01550200 

56 

TRADEMARKS 

01560000 
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INCOME   IDENTIFICATION  INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

01 

Filing 

01560100 

02 

Assignment  of  Trademark 

01560200 

03 

Certificate  of   Record 

01560300 

57 

VEHICLE   LICENSES 

01570000 

01 

Annual  Permit  for  Transportation  of  New  Vehicles  from 
manufacturers  to  Dealers 

01570100 

02 

Transit  Plates 

01570200 

03 

Pioneer   Car   Registration   Fee 

01570300 

01 

Under  2350  lbs. 

01570301 

02 

Over  2350  lbs. 

01570302 

04 

03 

Radio  Operator  Special  Plate 

01570400 

01 

Replacement 

01570401 

05 

Temporary  Windshield  Sticker 

01570500 

06 

Filing  of   Lien 

01570600 

07 

Certificate  or  Chattel  Mortgage 

01570700 

08 

Original  Title 

01570800 

01 

Transfer 

01570801 

09 

Duplicate  Titles  or  Registration  Certificate 

01570900 

10 

Vehicle  License  Plates 

01571000 

01 

Replacement 

01571001 

11 

Pioneer  Car  Plates 

01571100 

01 

Replacement 

01571101 

12 

Dealer's  Annual    Registration   (two  sets  of  plates) 

01571200 

01 

Additional   Plates  up  to  Six  Sets 

01571201 

02 

Additional   Plates  Thereafter 

01571202 

13 

Dealers  in  Motorcycles,  Snowmobiles,  or  Trailers  Including 
House  Trailers. 

01571300 

14 

Transfer  of   Dealer's  Certificate  of   Registration 

01571400 

15 

Registration   —  New  Motor  Number 

01571500 

16 

Snowmobile   Registration 

01571600 

58 

VEHICLE   PERMITS 

01580000 

01 

Special   Permit  for  Single  Axle   Load  of  20,000  lbs.  and  Tandem   Axle 
-  Loads  of  34,000  lbs. 

01580100 

6-  100 


INCOME   IDENTIFICATION  INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

02 

Permit  to  Move  Vehicle  of  Excess  Size  of  Weiqfot 

niRfln?nn 

01 

Single  Trip  Permit   up  to   100  Miles 

01580201 

02 

Single  Trip  Permit   101    to   199  miles 

01580202 

03 

Single  Trip  Permit  200  miles  and  over 

01580203 

03 

Special   Fuel  Temporary  Permit 

01580300 

59 

VETERINARY   LICENSES 

01590000 

01 

Annual  Certificate  of  Registration 

01590100 

01 

Restoration  of  Licenses 

01590101 

60 

WATER   WELL  CONTRACTORS 

01600000 

01 

Application  for   Licenses 

01600100 

02 

Renewal 

01600200 

61 

WATER   AND  WASTE   WATER   OPERATOR'S  CERTIFICATION 

01610000 

01 

Operator  Certification 

01610100 

01 

Class  1 

01610101 

02 

Class  II 

01610102 

03 

Class   III 

01610103 

04 

Class  IV 

01610104 

05 

Class  V 

01610105 

62 

WATER   USER'S  ASSOCIATION 

01620000 

01 

Articles  of   Incorporation  and  Certificate 

01620100 

63 

WILDLIFE    LICENSES  AND  PERMITS 

01630000 

01 

Class  A   Resident   Fishing   Licenses 

01630100 

02 

Class  A-1    Resident  Game   Bird   Licenses 

01630200 

03 

Class  A-2  Special   Bow  and   Arrow   Licenses 

01630300 

04 

Class  A-3  Deer   -   A  tag 

01630400 

05 

Class  A-4  Deer   -   B  tag 

01630500 

06 

Class   A-5   Elk   Tag 

01630600 

07 

Class   B  Non-Resident   Fishing   Licenses 

01630700 

08 

Class   B-1    Non-Resident   Game   Bird 

01630800 

09 

Class  B-2  Non-Resident   Big  Game 

01(K-i090U 
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INCOME   IDENTIFICATION  INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

10 

Class   B-3  Temporary   Non-Resident   Fishing 

01631000 

11 

Class   B-5   Non-Resident   Deer 

01631100 

12 

Class   B-6  Non-Resident   Antelope 

01631200 

13 

Special   Licenses 

01631300 

01 

Resident  Moose 

01631301 

02 

Non-Resident  Moose 

01631302 

03 

Resident  Mountain  Goat 

01631303 

04 

Non-Resident   Mountain   Goat 

01631304 

05 

Resident  Mountain  Sheep 

01631305 

06 

Non-Resident   Mountain  Sheep 

01631306 

07 

Resident   Buffalo 

01631307 

08 

Non-Resident  Buffalo 

01631308 

09 

Resident  Antelope 

01631309 

10 

Non-Resident  Antelope 

01631310 

11 

Resident  Grizzly  Bear 

01631311 

12 

Non-Resident  Grizzly   Bear 

01631312 

13 

Grizzly  Bear  Trophy  Licenses 

01631313 

14 

Class  C  Trapper's  Licneses 

01631400 

15 

Class  C-1    Landowner's  Trapping   Licenses 

01631500 

16 

Pioneer  Fishing 

01631600 

17 

Veteran   Hospital  Patients  Fishing  Licenses 

01631700 

18 

Class  AAA  Sportsman's   Licenses 

01631800 

19 

Resident  Wildlife  Conservation   Licenses 

01631900 

20 

Non-Resident  Wildlife  Conservation    Licenses 

01632000 

21 

Wild  Turkey  Tag 

01632100 

22 

Outfitter   Licenses 

01632200 

23 

Taxidermist  Licenses 

01632300 

24 

License  for  Taking   Fish  for  Scientific  Purposes 

01632400 

25 

Menagerie  and  Zoo  Permits 

01632500 

01 

Up  to  Five  Animals 

01632501 
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LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

02 

Over   Five  Animals 

01632502 

26 

Fur  Dealers  Licenses 

01632600 

01 

Resident 

01632601 

02 

Non-Resident 

01632602 

03 

Agent 

01632603 

27 

Shooting  Preserve   Licenses 

01632700 

01 

First   160  Acres 

01632701 

02 

Each  Additional   160  Acres 

01632702 

28 

Certificate  of  Number   —   Boat   Registration 

01632800 

29 

Capture  Permit 

01632900 

- 
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LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

02 

TAXES 

_ 

01 

AUTOMOBILE  TAXES 

02010000 

01 

Sales  tax  on  new  Automobiles,  Trucks  and  Motorcycles  not  subject  to 
Property  Tax 

02010100 

01 

First  Quarter  of  Year 

02010101 

02 

Second  Quarter 

02010102 

03 

Third  Quarter 

02010103 

04 

Fourth  Quarter 

02010104 

02 

BEER  TAXES 

02020000 

01 

Domestic  Beer 

02020100 

02 

Imported  Beer 

02020200 

03 

CEMENT  TAXES  (Quarterly) 

02030000 

01 

Dealers 

02030100 

01 

Four  Center  per  barrel  of  cement  sold 

02030101 

02 

Five  cents  per  ton  of  gypsum  sold 

02030102 

02 

Producers 

02030200 

01 

Four  cents  per  barrel  of  cement  produced 

02030201 

02 

Five  cents  per  ton  of  gypsum  produced 

02030202 

04 

CHAIN  STORE   LICENSE  TAX 

02040000 

01 

Retail  Stores 

02040100 

01 

First  Store 

02040101 

02 

Second  Store 

02040102 

03 

Third  Store 

02040103 

04 

Fourth  Store 

02040104 

05 

Fifth  Store  and  each  additional  store 

02040105 

02 

Petroleum  Products 

02040200 

01 

First  Store 

02040201 

02 

Second  Store 

02040202 

03 

Third  Store 

02040203 

04 

Fourth  Store 

02040204 

05 

Fifth  Store  and  ea*  additional  store                                                                                               02040205 
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LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

03 

Building  Materials  Store 

02040300 

01 

First   Store 

02040301 

02 

Second  Store 

02040302 

03 

Third  Store 

02040303 

04 

Fourth  Store 

02040304 

05 

Fifth  Store  and  each  additional   store 

02040305 

04 

Hardware  Stores 

02040400 

01 

First  Store 

02040401 

02 

Second  Store 

02040402 

03 

Third  Store 

02040403 

04 

Fourth  Store 

02040404 

05 

Fifth  Store  and  each  additional  store 

02040405 

05 

Grain  Elevators 

02040500 

01 

First  Store 

02040501 

02 

Second  Store 

02040502 

03 

Thrid  Store 

02040503 

04 

Fourth  Store 

02040504 

05 

Fifth  Store  and  each  additional  store 

02040505 

06 

Wholesale  Stores 

02040600 

07 

Fixed    Annual    Tax    Fee 

02040700 

05 

CIGARETTE    TAX 

02050000 

01 

Tax  of    12  cents   per   package   is   imposed   on   all   Cigarettes 
Sold   in   the  State. 

02050100 

06 

COAL   PRODUCTION    LICENSE    TAX    (Quarterly) 

02060000 

01 

An   annual   tax   in   an   amount   equal    to  5  cents  per  ton  for  every  ton  in  excess 
of  50,000  tons  of  marketable  coal  mined  extracted  or  produced  in  the  State. 

02060100 

07 

CORPORATION  LICENSE  TAX  (Annual) 

02070000 

01 

6%%  of  Annual  Corporate  Income 

02070100 

01 

Minimum  Tax  of  $50,000 

02070101 

08 

CROPLAND  OWNER  HAIL  INSURANCE   LEVY 

02080000 

01 

A  tax  levy  on  cropland  owners  who  choose  to  participate  in  the  Hail 
Insurance  Program. 

02080100 

6-  105 


INCOME    IDENTIFICATION    INDEX 
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A 

B 

C 

D 

09 

ELECTRIC  ENERGY  TAX 

02090000 

01 

1.25%  Based  on   the  gross  annual  amount  received  from  sales  of 
electricty  collected  monthly 

02090100 

10 

EMPLOYER   OCCUPATIONAL  DISEASE   TAX 

02100000 

01 

Assessments  on  employers  who  choose  Plan   III 

02100100 

11 

ESTATE  TAX 

02110000 

01 

Where  transfer  is  subject  to  a  federal  estate  tax  —  state  tax  is 
applied  against  federal  tax 

02110100 

02 

Where  amount  of  allowable  credit  against  Federal  estate  tax  exceeds  the 
amount  collected,  the  excess  if  collected  by  the  State. 

02110200 

12 

FREIGHT  LINE  CO.  TAX 

02120000 

01 

5Va%  of  gross  annual  earnings  from  the   use  or  operation  of 
freight  line  cars  in  the  State 

02120100 

02 

4%  of  gross  annual   receipts  of  express  companies  doing  business  in  the  State. 

02120200 

13 

GASOLINE   TAXES 

02130000 

01 

Gasoline   License  Tax 

02130100 

02 

Liquid  Petroleum  Gas  License  Tax 

02130200 

03 

Diesel    Fuel    License  Tax 

02130300 

04 

Special   Fuel  Tax 

02130400 

01 

Liquid  Petroleum 

02130401 

02 

Desel   Fuel 

02130402 

14 

INDIVIDUAL   INCOME   TAX 

02140000 

01 

Adjusted  Taxable  Income 

02140100 

01 

Up  to  $1,000           -  2% 

02140101 

02 

1,000  to  2,000        -  3% 

02140102 

03 

2,000  to  4,000        -  4% 

02140103 

04 

4,000  to  6,000        -  5% 

02140104 

05 

6,000  to  8,000        -  6% 

02140105 

06 

8JXX)  to  10,000      -  7% 

02140106 

07 

10,000  to   14,000    -  8% 

02140107 

08 

14,000  to  20,000    -  9% 

02140108 

09 

20.000  to  35,000    -   10% 

02140109 

10 

Over  35,000             -  11% 

02140110 

02 

Surtax  10% 

02140200 
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D 

15 

INHERITANCE   TAX 

02150000 

01 

Widow  or   Widower 

02150100 

01 

First  $25,000  -2% 

02150101 

02 

Next  25,000     -4% 

02150102 

03 

Next  50,000     -6% 

02150103 

04 

Rate  on  balance  —8% 

02150104 

02 

Minor  Children 

02150200 

01 

First  $25,000  -  2% 

02150201 

02 

Next  25,000     -  4% 

02150202 

03 

Next  50,000     -  6% 

02150203 

04 

Rate  on   balance  —  8% 

02150204 

03 

0 

Children  who  have  attained   majority 

02150300 

01 

First  $25,000  -  2% 

02150301 

02 

Next  25,000     -  4% 

02150302 

03 

Next  50,000     -  6% 

02150303 

04 

Rate  on  balance   —  8% 

02150304 

04 

Brother,  Sister,  son's  wife,  daughter's  husband 

02150400 

01 

First  $25,000  -  4% 

02150401 

02 

Next  25,000     -  8% 

02150402 

03 

Next  50,000     -   12% 

02150403 

04 

Rate  on  balance   -   16% 

02150404 

05 

First  Cousin 

02150500 

01 

First  $25,000  -  6% 

02150501 

02 

Next  25,000     -  12% 

02150502 

03 

Next  50,000     -  18% 

02150503 

04 

Rate  on  balance  —  24% 

02150504' 

06 

Any  other  person  or   non-«x«mpt  corporation 

02150600 

01 

First  $25,000  -  8% 

02150601 

02 

Next  25,000     -  16% 

02150602 

03 

Next  50,000  -24% 

02150603 
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TITLE 

CODE 

A 

B 

C 

D 

02 

Class   B 

02210202 

03 

Class  C 

02210203 

22 

NATURAL  GAS  TAX 

02220000 

01 

.575  of  one  cent  for  each   1,000  cu.  ft.  of  natural  gas  produce 
or  distributed 

02220100 

23 

OIL  &  GAS  WELL  TAX 

02230000 

31 

Wells  producing  an  average  of  less  than  25  barrels  of  oil  a  day 

02230100 

02 

Wells  producing  over  25  barrels  a  day 

02230200 

03 

Natural  gas  produced  -  1    mill  per  10,000  cu.  Ft.  (quarterly) 

02230300 

24 

OIL  PRODUCTION   LICENSE  TAX 

02240000 

01 

Tax  based  upon  the  amount  of  petroleum  and  other  mineral  or  crude  oil  produci 

i  02240100 

01 

2.1%  of  the  gross  value  in  each  claendar  quarter  of  product     not  in  excess 
of  450  barrels  times     the  number  of  wells. 

02240101 

02 

2.65%  of  the  gross  value  of  product  in  excess  of  450  barrels  times  the 
number  of  wells. 

02240102 

25 

PETROLEUM  PRODUCTS  TAX 

02250000 

01 

Aviation  fuel   license  tax 

02250100 

02 

Gasoline  license  tax 

02250200 

03 

Special  fuel  taxes 

02250300 

01 

Liquid  petroleum 

02250301 

02 

Diesel   fuel  tax 

02250302 

03 

Temporary  permit  tax 

02250303 

26 

PRIVATE  CAR   LINE   TAX 

02260000 

01 

1%%  of  the  valuation  of  property  of  sleeping  car  companies  in  the  State 

02260100 

27 

PROPERTY  TAXES 

02270000 

01 

Ad  valorem  tax 

02270100 

01 

Class  1  -  1-% 

02270101 

02 

Class  2  -  20% 

02270102 

03 

Class  3  -  33  b  % 

02270103- 

04 

Class  4  -  30% 

02270104 

05 

Class  5-7% 

02270105 

06 

Class  6  -  40% 

02270106 

am^ 

07 

Class  7-7% 

02270107 
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CODE 

A 

B 

c 

D 

04 

Rate  on  balance  —  32% 

02150604 

16 

INSURANCE  PREMIUMS  TAX 

02160000 

01 

Net  Insurance  Premiums  Tax 

02160100 

01 

2%%  of  net  premiums  written  annually  in  Montana  except  wet 
marine,  transporation  and  fire  insurance 

02160101 

02 

Wet  marine  insurance  tax  —  %% 

02160102 



03 

Retaliation  tax 

02160103 

04 

Surplus  Line  tax 

02160104 

05 

Fire  insurance  tax 

02160105 

17 

LIQUOR  TAXES 

02170000 



01 

Excise  Tax 

02170100 

01 

16%  of  the  retail  selling  price  of  all  liquor  sold 

02170101 

18 

LIVESTOCK  TAXES 

02180000 

01 

Bounty  levies  —  1'/4  mill  levy 

02180100 

01 

Sheep 

02180101 

02 

Other  livestock 

02180102 

19 

METAL  MINES  TAX 

02190000 

01 

Tax  levised  on  the  gross  value  of  metalliferous  products  mined 

02190100 

01 

$100,000  to  250,000 

02190101 

02 

250,000  to  400,000 

02190102 

03 

400,000  to  500,000 

02190103 

04 

Over  500,000 

02190104 

20 

MILK  TAXES 

02200000 

01 

Assessment  of  5  cents  per  hundred  weight  of  milk  provided  and  sold 
by  producer  distributors 

02200100 

02 

2Vi  cents  per  hundred  weight  of  milk  sold 

02200200 

01 

Producer 

02200201 

02 

Distributor 

02200202 



21 

MOTOR  CARRIER  TAX 

02210000 

01 

5.75%  gross  operating  revenue  is  taxes  quarterly 

02210100 

02 

Minimum  tax  for  motor     carrier  permits 

02210200 

01 

Class  A 

02210201 
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CODE 

A 

B 

c 

D 

08 

Class  8-  15% 

02270108 

09 

Class  9  -  40% 

02270109 

10 

A  tax  may  be  levied,  as  determined  by  the  Governor,  of  up  to  two 
mills  annually 

02270110 

11 

The  board  can  levy  taxes  as  necessary,  up  to  six  mills  for  the  support 
of  the  University  Systems. 

022701 1 1 

12 

Privilage  tax,  on  tax  exempt  property 

02270112 

02 

Annual  State  property  tax 

02270200 

01 

Not   more  than   2'A  mills 

02270201 

02 

Not  more  than  1    mill   (collected  by  county) 

02270202 

28 

PUBLIC  CONTRACTOR'S  TAX 

02280000 

01 

Contractor 

02280100 

01 

Corporation' 

02280101 

02 

Individual 

02280102 

02 

Sub-contractor 

02280200 

01 

Corporation 

02280201 

02 

Individual 

02280200 

29 

SHEEP  TAX 

02290000 

01 

Mill  levy  on  assessed  value  of  sheep 

02290100 

30 

TABACCO  TAX 

02300000 

01 

Wholesale 

02300100 

02 

Retail 

02300200 

31 

TELEGRAPH  MESSAGE  TAX 

02310000 

01 

Annual   license  tax  of  2%  of  the  gross  income  derived  from  interstate 
business,   (quarterly) 

02310100 

32 

TELEPHONE    LICENSE   TAX 

02320000 

01 

1.725%  of  gross  income  derived  from  telephone  business  in  the  State 
in  excess  of  $250   (quarterly) 

02320100 

33 

VERMICULITE    LICENSE   TAX 

02330000 

01 

Annual  license  tax  of  .05  cents  per  ton  collected  quarterly 

02330100 

34 

WHEAT  TAX 

02340000 

01 

■    2%  mill   levy   per  bushel  of  wheat  grown   in   Montana  and  sold  thru 
commerical  channels 

02340100 

6-  110 


INCOME    IDENTIFICATION    INDEX 

LEVEL 

TITLE 
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A 

B 

c 
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03 

FEES 

01 

ADMINISTRATIVE  FEES 

03010000 

01 

Registration  of  commercial  fertilizer 

03010100 

01 

Per  brand 

03010101 

02 

Per  grade 

03010102 

02 

Registration  of  snowmobiles 

03010200 

03 

Registration  under  foreign  land  sales  practice  act 

03010300 

04 

Registration  of  lobbyists 

03010400 

05 

Copies  of  certificates 

03010500 



01 

Grade 

03010501 

02 

Weight 

03010502 

03 

Protein 

03010503 

06 

Copies  of  Documents 

03010600 

07 

Duplicate  receipts 

03010700 

08 

Operator's  abstracts 

03010800 

09 

Transcripts  and  copies 

03010900 

10 

Certified  copy  of  any  document,  instrument  or  paper  relating  to  a  corporation 

03011000 

11 

Annual  report 

03011100 

12 

Any  other  statement  or  report 

03011200 

13 

Copy  of  law 

03011300 

14 

Copy  of  resolution 

03011400 

15 

Copy  of  record 

03011500 

16 

Copy  of  any  other  document  on  file  except  corporation  papers 

03011600 

17 

Commission  or  other  document  signed  by  governor  and  attested  by 
Secretary  of  State. 

03011700 

Copies  made  by  photographic,  photostatic,  or  similar  process 

03011800 

18 

19 

Miscellaneous   papers,  records  or  documents 

03011900 

20 

Papers  not  otherwise  herein  provided  for 

03012000 

21 

Copy  of  document  on  file  presented  for  comparision  or  certificate 

03012100 

22 

Set  of  legislative  proceedings 

03012200 

01 

Mail  charge  (first  class) 

03012201 
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A 

B 

C 

D 

01 

Mail  charge  (air  mail) 

03012201 

23 

Single  copies  of  bills,  resolutions,  memorials,  or  amendments 
thereto. 

03012300 

24 

Single  copies  of  status  sheets  or  status  proceedings 

03012400 

25 

Bylaws  or  amendments  thereto 

03012500 

26 

Certified  copies  of  documents 

03012600 

27 

Copies  of  rules  or   regulations 

03012700 

28 

Petition   for  writ 

03012800 

29 

Comparing  documents  requiring  certificate 

03012900 

30 

Application   to  reserve  a  corporate  name 

03013000 

31 

Notice  of  transfer 

03013100 

32 

Notice  of  reserved  corporate  name 

03013200 

33 

Affixing  certificate  and  seal 

03013300 

34 

Receiving  and   recording  official   bond 

03013400 

35 

Attachment  of  corporate  stock 

03013500 

36 

Service  of  process   upon  corporation  and   non-resident  operation  of 
motor  vehicles 

03013600 

37 

Legislative  post  audit  fees 

03013700 

38 

Grass  conservation  fees 

03013800 

39 

Grain  fee  —   1%  of  all   monies  collected  for  wheat  research 

03013900 

40 

Horticulture  fees 

03014000 

41 

Service  of  process  fee 

03014100 

42 

Commissioner  of   insurance  acts  as  attorney   in   fact  for  out-of-state  companies 
and  agents   (fee) 

03014200 

43 

Classification  of  public  utilities 

03014300 

44 

Classification  of   motor  carriers 

03014400 

45 

Soil  amendment  without  guarantees 

03014500 

46 

Contamination  report 

03014600 

47 

5%  of  gross   receipts  fee  for  admission  to  boxing,  sparring  and 
wrestling   matches 

03014700 

48 

State   park   fees 

03014800 

49 

Notices  of  security  agreements 

03014900 

01 

Each   recorded  brand   listed   in  agreement 

03014901 

02 

Notices  of  satisfaction   or   renewal   or  assignment  of  security  aggreement 

03014902 
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50 

One  dollar  fee  for  each  1 ,000  feet  log  scale  for  logging  on  private  land 

03015000 

51 

Gross  receipts  fee  -  1%  of  paramutual  betting  plus  any  excess  of 
underpayments  or  overpayments 

03015100 

52 

Fixture  fees 

03015200 

53 

Processing  fees 

03015300 

54 

Membership  fees 

03015400 

55 

Fee  collected  from  owners  of  transient  lodging  space  and  accommodations 

03015500 

56 

Statement  fees 

03015600 

01 

Statement  of  change  of  address  —  registered  office 

03015601 

02 

State  of  change  of  address  —  registered  agent 

03015602 

03 

Statement  of  change  of  address  —  both  registered  office  and 
registered  agent 

03015603 

04 

Statement  of  establishment  of  a  series  of  shares 

03015604 

05 

Statement  of  cancellation  of  shares 

03015605 

06 

Statement  of  reduction  of  stated  capital 

03015606 

07 

Statement  of  intent  to  resolve 

03015607 

08 

Statement  of  revocation  of  voluntary  disolution  proceedings 

03015608 

09 

Annual  statement  of  insurer 

03015609 

57 

University  student  fees 

03015700 

01 

$5.00  student  fee  per  quarter 

03015701 

02 

Student  building  fee  —  resident 

03015702 

03 

Student  building  fee  —  non-resident 

03015703 

04 

Student  union  fees 

03015704 

05 

Health  services  fees 

03015705 

06 

Student  physical  education  center  building  fees 

03015706 

07 

Student  atheltic  activity  fees 

03015707 

08 

Other  student  fees 

03015708 

09 

Miscellaneous  fees 

03015709 

58 

Extracurricular  funds  of  school  districts 

03015800 

59 

School  district  fees 

03015900 

60 

Rural  fire  district  fees 

03016000 

61 

Film  rental  fees 

03016100 
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LEVEL 
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A 

B 

c 

D 

02 

EXAMINATION  FEES 

03020000 

01 

Accountant 

03020100 

01 

Initial  Examination 

03020101 

02 

Re-examination 

03020102 

02 

Massage 

03020200 

01 

Initial  Examination 

03020201 

02 

Re -examination 

03020202 

03 

Electrical  contractors  (master  and  journeymen) 

03020300 

01 

Initial  examination 

03020301 

02 

Re-examination 

03020302 

04 

Attorney  bar  examination 

03020400 

01 

Initial  examination 

03020401 

02 

Re-examination 

03020402 

05 

Architect  ual 

03020500 

01 

Initial  examination 

03020501 

02 

Re-examination 

03020502 

06 

Abstractors 

03020500 

01 

Initial  examination 

03020601 

02 

Re-examination 

03020602 

07 

Medical  M.D. 

03020700 

01 

Initial  examination 

03020701 

02 

Re-examination 

03020702 

08 

Chiropodists 

03020800 

01 

Initial  examination 

03020801 

02 

Re-examination 

03020802 

09 

Physical  therapists 

03020900- 

01 

Initial  examination 

03020901 

02 

Re-examination 

03020902 

10 

Cosmotologists 

03021000 

01 

Initial  examination 

03021001 
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02 

Re-examination 

03021002 

11 

Plumbers  Master  and  journeyman 

03021100 

01 

Initial  examination 

03021101 

02 

Re-examination 

03021102 

12 

Dental  D.D.S. 

03021200 

01 

Initial  examination 

03021201 

02 

Re-examination 

03021202 

13 

Dental  Hygienist 

03021300 

01 

Initial  examination 

03021301 

02 

Re -examination 

03021302 

14 

Optometrists 

03021400 

01 

Initial  examination 

03021401 

02 

Re-examination 

03021402 

15 

Pharmacy 

03021500 

01 

Initial  examination 

03021501 

02 

Re-examination 

03021502 

16 

Osteopath 

03021600 

01 

Initial  examination 

03021601 

02 

Re-examination 

03021602 

17 

Nursing  —  registered  nurse 

03021700 

01 

Initial  examination 

03021701 

02 

Re-examination 

03021702 

18 

Nursing  —  License  practical  nurse 

03021800 

01 

Initial  examination 

03021801 

02 

Re -examination 

03021802 

19 

Vetrenarians 

03021900 

01 

Initial  examination 

03021901 

02 

Re-examination 

03021902 

20 

Barbers 

03022000 

01 

Initial  examination 

03022001 
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CODE 

A 

B 

c 

D 

02 

Re-examination 

03022001 

21 

Insurance  agents 

03022100 

01 

Initial  examination 

03022101 

02 

Re -examination 

03022102 

22 

Investment  dealer 

03022200 

01 

Initial  examination 

03022201 

02 

Re-examination 

03022202 

23 

Real  estate  broker 

03022300 

01 

Initial  examination 

03022301 

02 

Re-examination 

03022302 

24 

Real  estate  salesman 

03022400 

01 

Initial  examination 

03022401 

02 

Re-examination 

03022402 

25 

Investment  dealer 

03022500 

01 

Initial  examination 

03022501 

02 

Re-examination 

03022502 

26 

Test  for  general  educational  development  (G.E.D) 

03022600 

01 

Initial  examination 

03022601 

02 

Re -examination 

03022602 

03 

FILING  FEES 

03030000 

01 

Courts  —  filing  transcript  of  appeal 

03030100 

01 

Appellant 

03030101 

02 

Respondent 

03030102 

02 

Dealer's  surety  bond  filing  fee 

03030200 

03 

General  filing  and  information  fees  (VCC) 

03030300 

01 

Filing  indexing  and  furnishing  data  for  an  original  financing  statement 

03030301 

02 

Filing  indexing  and  furnishing  data  for  a  continuation  statement 

03030302 

03 

Filing  and  indexing  an  assignment  or  statement  thereof 

03030303 

04 

Filing  and  indexing  a  termination  statement 

03030304 

05  J 

.    Filing  and  noting  a  statement  of  release                                                                             1    03030305 
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A 

B 

c 

D 

06 

Filing,  indexing  and  furnishing  filing  data  about  a  separate  statement 
of  assignment 

03030306 

07 

Furnishing  a  filing  officer  certificate  of  filing  information 

03030307 

08 

Additional  fee  for  each  financing  statement  or  statement  of  assignment 
reported  therein 

03030308 

09 

Copy  of  any  filed  financing  statement  or  statement  of  assignment 

03030309 

04 

Filing  of  mortage  fee 

03030400 

01 

Removal  fee 

03030401 

02 

Recording  fee 

03030402 

05 

Filing  of  notice  of  intention 

03030500 

06 

Filing  of  questionnaire 

03030600 

07 

Filing  annual  reports 

03030700 

08 

Filing  tariffs 

03030800 

09 

Filing  time  schedules 

03030900 

10 

Filing  petition  for  nomination  to  elective  office 

03031000 

01 

Office  with  salary  attached  of  $1 ,000  or  less  per  annum 

03031001 

02 

Candidate  for  Lt.  Governor 

03031002 

03 

Candidate  for  State  senate 

03031003 

04 

Candidate  for  State  house  of  representatives 

03031004 

05 

Office  with  salary  attached  of  more  than  $1 ,000  per  annum 

03031005 

04 

INSPECTION  AND  TESTING  FEES 

03040000 

01 

Commercial  fertilizer 

03040100 

02 

Official  grain  inspection 

03040200 

01 

Bulk 

03040201 

02 

Car 

03040202 

03 

Truck  (except  mustard) 

03040203 

04 

Gpndola  (hopper  care) 

03040204 

05 

Uneven  loads  —  each  grade 

03040205 

06 

Submitted  sample  inspection 

03040206 

07 

Protein  tests 

03040207 

03 

Grain  sampling  inspection 

03040300 

01 

Bulk  car 

03040301 
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02 

Truck 

03040302 

03 

Gondola  (hopper  car) 

03040303 

04 

Moisture  tests 

03040400 

01 

Grain 

03040401 

02 

Mustard 

03040402 

03 

Feed 

03040403 

04 

Flour 

03040404 

05 

Protein  test 

03040500 

01 

Feed  (dry  basis) 

03040501 

02 

Barley  (dry  basis) 

03040502 

06 

Official  inspection  —  Mustard 

03040600 

01 

Bulk  car 

03040601 

02 

Truck 

03040602 

07 

Submitted  sample  inspection  -  mustard                                                                                     03040700 

1 

08 

• 
Malting  barley  analysis 

03040800 

09 

Sedimentation  test 

03040900 

10 

Weighing 

03041000 

01 

Per  car 

03041001 

02 

Rate  per  hour 

03041002 

11 

Reinspection 

03041100 

01 

Original  grade  sustained 

03041101 

02 

Original  grade  changed 

03041102 

12 

Retest 

03041200 

01 

Original  protein  test  sustained 

03041201 

02 

Original  protein  test  changed 

03041202 

13 

Mortuary  inspection  fee 

03041300 

14 

Boiler  inspection  fees 

03041400 

01 

Under  30  lbs.  PS1 

03041401 

02 

30  to  100  lbs.  PSI 

03041402 

03 

100  to  300  lbs.  PSI 

03041403 
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A 

B 

C 

D 

04 

Over  300  lbs.  PSI 

03D414D4 

05 

Minature  boilers  with  pressures  not  in  excess  of  100  lbs.  PSI 

03041405 

06 

Steam  traction 

03041406 

07 

Operating  certificate 

03041407 

15 

Livestock  Inspection 

03041500 

01 

Less  than  12  head 

03041501 

02 

12  to  30  head 

03041502 

03 

Over  30  head 

03041503 

16 

Livestock  market  inspection 

03041600 

01 

Animals 

03041601 

02 

Animals  inspected  before  removal  from  home  county 

03041602 

03 

Animals  inspected  before  removal  from  market 

03041603 

17 

Commercial  feed  inspection  —  gross  annual  value 

03041700 

01 

Up  to  $500 

03041701 

02 

$500  to  $100,000 

03041702 

03 

Each  additional  $25,000 

03041704 

18 

Barber  —  Initial  shop  inspection  fee 

03041800 

01 

Periodic  inspections 

03041801 

19 

County  annual  examination  fees 

03041900 

01 

Taxable  value  under  $5,000,000 

03041901 

02 

$5,000,000  to  $20,000,000 

03041902 

03 

$20,000,000  to  $40,000,000 

03041903 

04 

$40,000,000  and  over 

03041904 

05 

Minimum  annual  fee  of  $350 

03041905 

20 

Cities  and  towns  annual  examination  fee 

03042000 

01 

$50,000  taxable  value  or  '  less 

03042001 

02 

$50,000  to  100,000 

03042002 

03 

100,000  to  200,000 

03042003 

04 

200,000  to  400,000 

03042004 

05 

400,000  to  600,000 

03042005 
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LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

06 

600.000  to  800.000 

03042006 

07 

800.000  to     1 .000,000 

03042007 

08 

1.000,000  to  1.250,000 

03042008 

09 

1 ,250,000  to  1 ,500,000 

03042009 

10 

1 ,500,000  to  2,000,000 

03042010 

11 

2,000,000  to  3,000,000 

0304201 1 

12 

3,000,000  to  4,000,000 

03042012 

13 

4,000,000  to  5,000,000 

03042013 

14 

Over  5,000,000 

03042014 

15 

Each  million  in  excess  of  $5,000,000 

03042015 

21 

County  free  high  school  examination  fee 

03042100 

01 

Attendance  of  200  or  less 

03042101 

02 

200  to  300 

03042102 

03 

300  to  400 

03042103 

04 

400  to  600 

03042104 

05 

600  to  1 ,000 

03042105 

06 

1 ,000  to  1 ,500 

03042106 

07 

1 ,500  and  over 

03042107 

22 

Irrigation  district  examination  fee 

03042200 

01 

Daily  rate 

03042201 

02 

Fractional   part  of  a  day 

03042202 

23 

Banks,  trust  company  and   investment  company  examination   fee 

03042300 

01 

First  $5,000,000  in  assets 

03042301 

02 

Second  $5,000,000 

03042302 

03 

10,000,000  to  20,000,000 

03042303 

04 

30,000,000  and  over 

03042304 

05 

Minimum  fee 

03042305 

24 

Building  and   loan  association  examination   fees 

03042400 

01 

First  $5,00,000  in  assets 

03042401 

02 

Second  $5,000,000 

03042402 
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LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

03 

10,000,000  to  20,000,000 

0304240 

04 

20,000,000  to  30,000,000 

03042404 

05 

30,000.000  and  over 

03042405 

06 

Minimum  fee 

03042406 

25 

Special  examinations 

03042500 

01 

Public  associations 

03042501 

02 

Political  sub-divisions 

03042502 

03 

State  agencies 

03042503 

26 

Fire  department  releif  association  examination  fees 

03042600 

01 

$1,000  to  $5,000  balance  in  fund 

03042601 

02 

5,000  to  10,000 

03042602 

03 

10,000  and  over 

03042603 

27 

Credit  union  examination  fees 

03042700 

01 

First  $25,000  in  assets 

03042701 

02 

25,000  to  100,000 

03042702 

03 

100,000  to  200,000 

03042703 

04 

200,000  to  500,000 

03042704 

05 

500,000  to  1 ,000,000 

03042705 

06 

1,000,000  and  over 

03042706 

07 

Minimum  fee 

03042707 

28 

Consumer  loan  company 

03042800 

01 

Examination  fee 

03042801 

02 

Investigation  fee 

03042802 

29 

Examination  of  land  for  mining  lease 

03042900 

30 

Liquor  inspector  fee 

03043000 

01 

Retail 

03043001 

02 

Wholesale 

03043002 

31 

Bean  warehouse  inspection  fee 

03043100 

32 

Inspection  of  horticultural  products 

03043200 

33 

Weights  and  measures  testing  fees 

03043300 
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LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

01 

Each  railroad  track  scale 

03043301 

02 

Belt-conveyor  scale 

03043302 

03 

Hopper  scale  40,000  lbs.  capactiy  or  over 

03043303 

04 

Automatic  or  hand  operated  hopper  scale  up  to  and  including  10  ton  capacity 

03043304 

05 

Vehicle,  dump  and  stock  scales  over  1 0  ton  up  to  and  including  20  ton  capacity 

03043305 

06 

Two  section  scale  with  capactiy  over  20  ton 

03043306 

07 

Three  or  more  sections,  20  ton  and  over  capacity 

03043307 

08 

Dormat  platform  scale  up  to  3,500  lbs. 

03043308 

09 

Dor  mat  platform  seal  with  capacity  3,500  to  10,000  bis. 

03043309 

10 

Dormat  platform  scale  wkh  capacity  over  10,000  lbs. 

03043310 

11 

Meat  truck  or  beam  scale  with  capacity  of  500  lbs.  up  to  and  includingl  ,000  It 

.    03043311 

12 

Meat  truck  or  beam  scale  with  capacity  over  1 ,000  bs. 

03043312 

13 

Portable  platform  scale  and  commercial  person  weighing  scale 

03043313 

14 

Grain  tester's  and  other  small  scales  used  for  weighing  and  testing  grain 
in  grain  elevator  or  warehouses 

03043314 

15 

Counter  scales  with  a  capacity  of  1  lb.  to  10  lbs. 

03043315 

16 

Counter  scales  with  a  capacity  over  10  lbs. 

03043316 

17 

Weigh-o  -graph 

03043317 

18 

Dial  heads 

03043318 

19 

Laboratory  fees  for  calibration  of  mass  or  volume 

03043319 

20 

Vehicle,  dump  and  stock  scales  up  to  and  including  10  ton  capacity 

03043320 

34 

Special  weights  and  measures  inspection  fees 

03043400 

01 

Units  over  10,000  lbs. 

03043401 

02 

Units  over  5,000  lbs. 

03043402 

03 

All  other  units 

03043403 

04 

Additional  time  for  testing  by  inspector 

03043404 

35 

Water  analysis  fees 

03043500 

01 

Public 

03043501 

02 

Private 

03043502 

36 

Grain  laboratory  fees 

03043600 

. 

6-122 


INCOME    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

05 

VEHICLE  FEES 

03050000 

01 

Gross  vehicle  weight  G.V.W.  —  Trucks  (county  collected) 

03050100 

01 

Up  to  60,000  lbs. 

03050101 

02 

6.001  to  8.000  lbs. 

03050102 

03 

8.001  to  10.000  lbs. 

03050103 

04 

10,001  to  12,000 

03050104 

05 

12,001   to  14,000 

03050105 

06 

14,001   to  16,000 

03050106 

07 

16,001   to  18,000 

03050107 

08 

18,001  to  20,000 

03050108 

09 

20,001  to  22,000 

03050109 

10 

22,001  to  24,000 

03050110 

11 

24,001  to  26,000 

030501 1 1 

12 

26,001  to  28,000 

03050112 

13 

28,001  to  30,000 

03050113 

14 

30,001  to  32,000 

03050114 

15 

32,001  to  34,000 

03050115 

16 

34,001   to  36,000 

03050116 

17 

36,001  to  38,000 

03050117 

18 

38,001  to  40,000 

03050118 

19 

40,001   to  42,000 

03050119 

20 

Over  42,000  lbs. 

03050120 

02 

Trailer  G.V.W.  other  than  house  trailers 

03050200 

01 

Up  to  2,500  lbs.  for  personal  use  —  exempt 

03050201 

02 

Up  to  2,500  lbs.  commercial  use 

03050202 

03 

2,501  to  6,000 

03050203 • 

04 

6,001  to  8,000 

03050204 

05 

8,001  to  10,000 

03050205 

06 

10,001  to  12,000 

03050206 

07 

12,001  to  14.000 

03050207 
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LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

OR 

14,001  to  16,000 

03050208 

09 

16,001  to  18,000 

03050209 

10 

18,001  to  20,000 

03050210 

11 

20,001  to  22,000 

0305021 1 

12 

22,001  to  24,000 

03050212 

13 

24,001  to  26,000 

03050213 

14 

26,001  to  28,000 

03050214 

15 

28,001  to  30,000 

03050215 

16 

30,001  to  32.000 

03050216 

17 

32,001  to  34,000 

03050217 

18 

34,001  to  36,000 

03050218 

19 

36,001  to  38,000 

03050219 

20 

38,001  to  40,000 

03050220 

21 

40,001  to  42,000 

03050221 

22 

Over  42,000 

03050222 

03 

Alternative  fees  —  truck/trailer  combination 

03050300 

01 

Up  to  42,000  lbs. 

03050301 

02 

42,001  to  44,000 

03050302 

03: 

44,001  to  46.000 

03050303 

04 

46,001  to  48,000 

03050304 

05 

48,001  to  50,000 

03050305 

06 

50,001  to  52,000 

03050306 

07 

52,001  to  54,000 

03050307 

08 

54,001   to  56,000 

03050308 

09 

56,001  to  58,000 

03050309 

10 

58,001  to  60,000 

03050310 

11 

60,001  to  62,000 

0305031 1 

12 

62,001  to  64,000 

03050312 

13 

64,001   to  66,000 

03050313 

14 

66,001  to  68,000 

03050314 
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INCOME    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

15 

68,001   to  70,000 

03050315 

16 

70,001  to  72,000 

03050316 

17 

72,001   to  74,000 

03050317 

18 

74,001  to  76,000 

03050318 

19 

76,001  to  78,000 

03050319 

20 

Over  78,000  -  per  ton  fee 

03050319 

04 

Additional  fees 

03050400 

01 

Trucks  and  trailers  over  42,000  lbs. 

03050401 

02 

Trucks  and  tractors  used  for  hauling  livestock  and  logs,  pole  trailers, 
and  low-boy  trailers. 

03050402 

03 

Trucks,  truck-tractors,  trailer,  and  semi-trailers  used  in  hauling  ready-mix  concert 

03050403 

04 

House  trailers  per  ft.  of  over-all  length 

03050404 

05 

Trucks  and  tractors  or  trailers  used  by  ranchers  or  farmers  in  the 
transportation  of  their  products  and  supplies 

03050405 

06 

Bus  or  auto  stage,  with  the  exception  of  school  buses,  per  seat  exclusive 
of  the  first  seven  seats. 

03050406 

07 

Fee  for  payment  of  additional  fees  quarterly  instead  of  annually 

03050407 

08 

Itinerant  truck  fee  —  first  200  miles 

03050408 

09 

Itinerant  truck  fee  —  200  thru  400  miles 

03050409 

10 

Itinerant  truck  fee  —  400  miles  and  over 

03050410 

11 

One  trip  fee  per  driven  vehicle 

0305041 1 
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INCOME    IDENTIFICATION    INDEX 

LEVEL 

CODE 

A 

B 

c 

D 

TITLE 

04 

INTEREST   INCOME 



01 

INTEREST  EARNINGS  ON   INVESTMENTS 

04010000 

01 

Volunteer  Fireman's  Compensation  Monies 

04010100 

02 

J.H.T.  Ryman  bequest 

04010200 

03 

Trust  &   Legacy    Fund   investments 

04010300 

04 

Bequests  held  in  trust  and  legacy 

04010400 

05 

Ryman  fellowship  endowment 

04010500 

06 

Walsh  endowment  fund 

04010600 

07 

PERS  interest  income 

04010700 

08 

Social  security  account  interest  income 

04010800 

09 

Interest  on  $5,000  transferred  from  inmates  account  fund  maintained  in 
a  local  bank    ' 

04010900 

10 

Interest  income  from  preferred  stock 

04011000 

11 

Interest  income  from  other  investments 

04011100 

12 

Interest  on  work  camp  securities 

04011200 

02 

INTEREST  &  INCOME  FROM  GRANTS 

04020000 

01 

College  land  grant 

04020100 

03 

RESIDENT  INTEREST  INCOME  -  BOULDER  SCHOOL 

04030000 

04 

SURPLUS  FUNDS  INTEREST  INCOME 

04040000 

,^j 

. 

6-126 


INCOME    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

05 

ROYALTIES 

- 

01 

FUR  FARM  ROYALTIES 

05010000 

01 

Beaver 

05010100 

02 

Marten 

05010200 

03 

Tags 

05010300 

02 

GAME  FARM  ROYALTIES 

05020000 

01 

Beaver 

05020100 

02 

Marten 

05020200 

03 

Tags 

05020300 

03 

50%  OF  U.S.  OIL  ROYALTIES 

05030000 
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INCOME    IDENTIFICATION    INDEX 

LEVEL 

CODE 

A 

B 

c 

D 

TITLE 

06 

BOND  PROCEEDS 

_ 

01 

Bonds  Required  For  Paroles  Going  Out-of-State 

06010000 

02 

Long-Range  Bond  Redemption  Excess 

06020000 

03 

Other 

06030000 

04 

Sale  of  Bonds 

06040000 

05 

If  any  Insurer  Fails  to  Discharge  any  Liability,  as  Determined  by  the  Board,  the 
Board  Converts  Bonds  Posted  to  Cash 

06050000 

- 

wmmm 
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LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

07 

FINES 

- 

01 

HIGHWAY  PATROL  FINES 

07010000 

01 

Fines  established  by  courts 

07010100 

02 

Other 

07010200 

02 

Fines  in  Excess  Amounts  Needed  to  Reimburse  Counties  for  Expenses  Incurred  in  any 
Prosecution  under  the  Montana  Dentistry  Regulation  Act 

07020000 

03 

IMPROPER  MOVEMENT  OF  CATTLE 

07030000 

04 

FINES  FOR  VIOLATIONS 

07040000 

6-  129 


INCOME    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

08 

PENALTY  FEES 

_ 

01 

FAILURE  TO  REGISTER  TONNAGE  REPORTS  -  10%  Collection  Fee 

08010000 

02 

REFUSAL  OF  EMPLOYER  TO  SUBMIT  RECORDS  &  PAYROLL  TO  INSPECTION 

08020000 

03 

SOCIAL  SECURITY  PENALTIES 

08030000 

04 

TAX  PENALTY  FEES 

08040000 

01 

Income 

08040100 

02 

Property 

08040200 

03 

Corporation 

08040300 

04 

License 

08040400 

05 

Other 

08040500 

05 

WORKMEN'S  COMPENSATION  PENALTIES 

08050000 

01 

Employer 

08050100 

02 

Employee 

08050200 

03 

Both 

08050300 

• 
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LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

09 

REIMBURSEMENTS 

— 

01 

FEDERAL  REIMBURSEMENTS 

09010000 

01 

Travel  refund  for  taking  patients  to  the  V.A.  Hospital 

09010100 

02 

Reimbursements  for  grading  butter  and  cheese  sold  to  the  Federal 
government 

09010200 

03 

37Vi%  of  net  receipts  from  licenses  for  the  occupancy  and  use  of  national 
forests  and  public  lands. 

09010300 

04 

Reimbursement  from  V.A.  for  a  portion  of  the  expenses  of  a  safety  and  education 
officer  in  certificate  flight  schools 

09010400 

02 

MISCELLANEOUS    REIMBURSEMENTS 

09020000 

01 

Services 

09020100 

01 

Rural  electrification  projects 

09020101 

02 

Montana  Heart  Association 

09020102 

03 

Income  from  reimbursable  expenditures  for  audits  of  motor  fuel 
producers,  dealers  and  users 

09020103 

04 

Reimbursement  for  work  performed  on  damaged  highway  property  or  equipment 

09020104 

05 

Reimbursements  from  State  agencies  for  air. transportation  services 

09020105 

06 

Reimbursements  made  to  the  G.F.  from  agencies  financed  with  non-G.F. 
monies  for  cost  of  central  services. 

09020106 

07 

Other 

09020107 

02 

Supplies 

09020200 

01 

Reimbursement  for  cost  of  hide  supplies 

09020201 

02 

Refund  for  textbooks  order  by  doctors  for  personal  use 

09020202 

03 

Refund  for  commissary  over  drawn 

09020203 

04 

Payment  received  from  school  districts  to  reimburse  Superintendent  of  Public 
Instruction  for  expenses  of  school  lunch  program. 

09020204 

05 

Other 

09020205 

03 

PER  DIEM  REIMBURSEMENTS 

09030000 

01 

Boulder  River  School 

09030100 

02 

Center  for  the  Aged 

09030200 

03 

Children's  Center 

09030300 

04 

Eastmont  Facility  for  Retarded 

09030400  ' 

05 

Galen  State  Hospital 

09030500 

06 

Veteran's  Home 

09030600 

07 

Warm  Springs  State  Hospital 

09030700 

08 

Other 

09030800 

INCOME    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

04 

RENT  REIMBURSEMENTS 

09040000 

01 

From  State  agencies 

09040100 

02 

From  non-State  agencies 

09040200 

- 
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LEVEL 

TITLE 

CODE 

A 

B 

c 

0 

10 

SALE  OF  GOODS 

— 

01 

DOCUMENTS 

10010000 

01 

Copies  of  papers,  records,  official  documents  and  orders 

10010100 

01 

Non-certified 

10010101 

02 

Certified 

10010102 

03 

Hearing  transcripts 

10010103 

04 

Publications  issued 

10010104 

02 

Sale  of   Maps 

10010200 

03 

Airport  directories 

10010300 

04 

Copies  of  State  plumbing  code 

10010400 

05 

Printing  of  school   laws 

10010500 

06 

Liquor   Law  booklet 

10010600 

07 

Liquor   license  booklet 

10010700 

08 

Distiller's  special  sales  report 

10010800 

09 

Identification  cards 

10010900 

02 

SALE  OF   MISCELLANEOUS  GOODS 

10020000 

01 

Receipts  from  sale  of   liquor  in  State  stores 

10020100 

02 

Sale  of  agricultural   products 

10020200 

03 

Concession   income 

10020300 

04 

Nursery  products 

10020400 

05 

Camping  fees 

10020500 

06 

Cabin  site  rentals 

10020600 

07 

Net  operating  income 

10020700 

01 

Dormitories 

10020701 

02 

Family   housing 

10020702 

03 

Student   union 

10020703 

04 

Concessions 

10020704 

05 

Athletic  events 

10020705 

06 

Special  events 

10020706 
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LEVEL 

TITLE 

CODE 

A 

B 

C 

D 

08 

Collection  for  heat  and  light  furnished 

10020800 

01 

Store 

10020801 

02 

Post  Office 

10020802 

03 

Telephone  Co. 

10020803 

09 

Canteen  receipts 

10020900 

10 

Proceeds  from  sale  of  egg  seals 

10021000 

11 

Proceeds  from  sale  of  goods  produced  6r  manufactured  at  the  prison 

10021100 

12 

Other 

10021200 

- 
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LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

11 

SALE   OF   PROPERTY 

— 

01 

SALE  OF  WATER 

11010000 

02 

SALE   OF  TIMBER 

11020000 

03 

PROCEEDS   FROM  SALE   OF  CONFISCATED  GAME 

11030000 

01 

Birds 

11030100 

02 

Animals 

11030200 

04 

INCOME   FROM   LEASE   OF  STATE   LAND 

11040000 

05 

PROCEEDS   FROM  SALE   OF  STRAY  STOCK 

11050000 

06 

A  PORTION  OF  THE  SALE  OF  FUR  OR  PREDATORY  ANIMALS 

11060000 

07 

SALE  OF  OTHER  STATE  PROPERTY 

11070000 

08 

INCOME  FROM  SALE  OF  ABANDONED  PROPERTY 

11080000 

09 

SURPLUS  PROPERTY  SALES 

11090000 

10 

SALE  OF  GRAVEL 

11100000 

11 

PROCEEDS  FROM  SALE  OF  PUBLIC  AUCTION 

11110000 
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LEVEL 

TITLE 

CODE 

A 

B 

C 

0 

12 

INCOME  FROM  SERVICES  PROVIDED 

— 

01 

INCOME  FROM  MISCELLANEOUS  SERVICES 

12010000 

01 

Repayment  of  money  loaned  for  airport  development  and  improvements 

12010100 

01 

City 

12010101 

02 

County 

12010102 

02 

Antique  auto  admissions 

12010200 

01 

Admission  fee 

12010201 

03 

Handling  charges 

12010300 

04 

Transcribing  information  charge 

12010400 

05 

Income  from  operating  water  conservation  projects 

12010500 

06 

Income  from  net  revenue 

12010600 

01 

Residence  Halls 

12010601 

02 

Food  services 

12010602 

07 

Medical  services 

12010700 

01 

Doctor 

12010701 

02 

Hospital 

12010702 

08 

Service  fees  from  law  enforcement  agencies  for  their  pro-rata  share  of  the            * 
cost  of  operating  the  teletype  system 

12010800 

09 

File  management  service  fee 

12010900 

01 

City 

12010901 

02 

County 

12010902 

03 

Private  business 

12010903 

10 

Other  service  fees 

12011000 

01 

City 

12011001 

02 

County 

12011002 

03 

Federal  government 

12011003 

04 

Other 

12011004 

11 

Insurance  premium  payments  from  retirees 

12011100 

01 

Other  service  fees 

12011101 

02 

Commission  fees 

12011102 
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INCOME    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

02 

RENTALS 

12020000 

01 

Housing 

12020100 

01 

Student 

12020101 

02 

Other 

12020102 

02 

Offices 

12020200 

03 

Airport 

12020300 

04 

Other 

12020400 
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INCOME    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

13 

MISCELLANEOUS   INCOME 

- 

01 

EMPLOYEE   RETIREMENT  CONTRIBUTIONS 

13010000 

01 

PERS 

13010100 

02 

Game  Wardens 

13010200 

03 

Teachers 

13010300 

04 

Firemen 

13010400 

05 

Highway   Patrolmen 

13010500 

06 

Judges 

13010600 

02 

EMPLOYER   RETIREMENT  CONTRIBUTIONS 

13020000 

03 

SOCIAL  SECURITY  CONTRIBUTIONS 

13030000 

01 

Employee 

13030100 

02 

Employer 

13030200 

04 

WORKMEN'S  COMPENSATION  ACT 

13040000 

01 

Assessment  of  not  more  than   .02  of  1%  of  annual   payroll   for  preceding 
fiscal  year  of  employers  choosing  Plan   I. 

13040100 

02 

Assessment  of  not  more  than  3%%  of  gross  annual  direct  premiums  on  polices 
insuring  employers  during  previous  year  on   Plan   II. 

13040200 

03 

Contributions  by  employers  coverud  by  the  unemployment  compensation  law 

13040300 

04 

Payroll  premiums  paid  by  employers  choosing  workmen's  compensation  ins.  Plant  1 1 

13040400 

05 

Proceeds  derived  from  Workmen's  Compensation  recovery  actions 

13040500 

06 

Payment  of  $500.00  by  employers  having  Plans  l,l!,and  III  of  Workmen's 
Compensation  insurance  in  event  of  employee  death  with  no  beneficiary 

13040600 

07 

Proof  of  solvency  and  annual  renewal  of  application  of  employees  who  choose 
Plan  I  of  the  occupational  disease  act 

13040700 

08 

Policy  and  policy  renewals  of  employers  who  choose  Plan  II  of  the 
occupational  disease  act 

13040800 

05 

INSURANCE  CLAIMS 

13050000 

01 

Property   Loss 

13050100 

02 

Other 

13050200 

06 

PRIVATE   DEPOSIT 

13060000 

01 

Institution   Patients 

13060100 

02 

Other 

13060200 

07 

PUBLIC  WELFARE   ESTATES 

13070000 

01 

State's  proportionate  share  of   monies   recovered   thru  liens  on   real 
property   in  estates  of  former  receipients  of   public  assistance 

13070100 
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INCOME    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

D 



08 

GENERAL   REVENUES 

1 3080000 

01 

All   miscellaneous  collections  which  do  not  properly   fall   into  any  other 
category  or  do  not   produce  sufficient  revenue  to  warrant  classification 

13080100 
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INCOME    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

14 

TRANSFERS 

— 

01 

Transfers  of  money  or  other  property  under  the  Escheated  Estates  Act 

14010000 

02 

G.F.  receipts  resulting  from  payment  of  monies  temporarily  transferred  to 
another  fund,  not  identified  by  source  title 

14020000 

03 

Transfers  of  appropriation  within  an  agency  from  one  program  to  another 
where  both  are  financed  by  G.F.  monies. 

14030000 

04 

Transfers  of  appropriation  within  an  agency  from  one  object  of  expenditure 
to  another  by  approved  budget  amendment 

14040000 

05 

Revenues  to  the  G.F.  from  outside  sources  representing  refund  of  monies 
previously  expended 

14050000 

140 


INCOME    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

15 

FEDERAL  FUNDS 

— 

01 

ESEA  TITLE  1   FUNDS 

15010000 

02 

Receipts  from  U.S.  Treasury  for  Taylor  Grazing  District  Fees  (each  state 
receives  12%%) 

15020000 

03 

Remittance  From  U.S.  Treasurer  of  75%  of  Receipts  Deposited  During  a  Year  from 
Leasing  of  Lands  for  Flood  Control  and  Navigation 

15030000 

04 

OTHER 

15040000 
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INCOME    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

16 

LOANS 



01 

FEDERAL 

16010000 

01 

Short  Term 

16010100 

02 

Long  Term 

16010200 

03 

Temporary 

16010300 

02 

PRIVATE 

16020000 

01 

Short  Term 

16020100 

02 

Long  Term 

16020200 

03 

Temporary 

16020300 

03 

LOANS  FROM  OTHER  STATE   FUNDS 

16030000 

01 

Short  Terms 

16030100 

02 

Long  Terms 

16030200 

03 

Temporary 

16030300 

- 
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INCOME    IDENTIFICATION    INDEX 

LEVEL 

TITLE 

CODE 

A 

B 

c 

D 

17 

GRANTS,  GIFTS,  BEQUESTS,  LEGACIES  &  DONATIONS 

_ 

01 

GRANTS 

17010000 

01 

Federal 

17010100 

01 

National  science  foundation  equipment  matching  grants 

17010101 

02 

Other  matching  grants 

17010102 

03 

Grants  received  thus  division  of  Vocational  Rehabilitation 

17010103 

04 

HUD  grants 

17010104 

05 

ESEA  Title  1  grant 

17010105 

06 

Other 

17010106 

02 

Private 

17010200 

01 

Monies  received  for  development  of  Plenty  Coups  State  Park 

17010201 

02 

Other 

17010202 

02 

GIFTS 

17020000 

01 

Private 

17020100 

02 

Other 

17020200 

03 

BEQUESTS 

17030000 

01 

Private 

17030100 

02 

Other 

17030200 

03 

Collections  made  for  improvement  of  Benten  Ave.  Cemetary 

17030300 

04 

LEGACIES 

17040000 

05 

DONATIONS 

17050000 

01 

Private 

17050100 

02 

Other 

17050200 

03 

Fund  raising  drives 

17050300 
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CHAPTER   7   -   BUDGET  AUTHORIZATIONS 

INTRODUCTION 

Budget  authorizations  are  divided  into  two  groups: 
o  Expenditure  Authorizations 
o  Income  Estimates 

EXPENDITURE  AUTHORIZATIONS 
INTRODUCTION 

The  detail  and  variety  of  documents  provided  to  record  expenditure  authorizations 
depends  greatly  on  the  budget  control  concept  established  by  the  Legislature  for  the  1971-73 
biennium.    At  this  point,  it  is  assumed  that  it  will  be  necessary  to  provide  budgetary  control 
for  expenditures  by  programs  and  categories  of  expenditure. 

FORMS 

Authorization  for  management  to  proceed  with  a  specified    expenditure  plan  will  be 
provided  through  four  forms: 

Form 

Code  Title 


EXPENDITURES 

21 1  —  Legislative  Expenditure  Appropriation 

212  —  Executive  Expenditure  Appropriation 

213  —  Executive  Expenditure  Allotments 

214  —  Agency  Expenditure  Allocations 


PURPOSE 

The  purpose  served  by  each  of  the  above  forms  is  described  below: 
►  Legislative  Expenditure  Appropriations:     Documents  amounts  appropriated  by  the 
Legislature  to  a  specific  program  within  an  organizational  entity. 

^  Executive  Expenditure  Appropriations:     Documents  amounts  not  appropriated  by  the 
Legislature  but  which  require  the  Governor's  approval  prior  to  expenditure. 
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oooNot  all  monies  authorized  for  expenditure  are  appropriated  by  the  Legislature. 
It  is  the  purpose  of  the  Executive  Expenditure  Appropriations  to  formally  identify  funds  made 
available  for  expenditure  that  require  the  authorization  of  the  Governor  through  the  Department  of 
Administration's  Budget  Division. 

►  Executive  Expenditure  Allotments:     Documents  allotments  of  appropriations  as 
required  for  effective  financial  management  of  State  funds. 

o°°The  1971-73  Budget  Act  provides  that  legislative  appropriations  be  made  by 
programs  assigned  to  the  various  State  agencies  for  administration  and  financed  from  specified  funds 
and  accounts.    The  traditional  appropriation  detail  by  object  of  expenditure  (personal  services, 
operating  expenses,  etc.)  serve  as  the  support  for  the  program  budget  but  will  not  serve  as  an 
element  of  legislative  control. 

Even  though  required  Legislative  control  stops  at  the  program  level,  to  properly  administer 
the  budget  pursuant  to  Legislative  intent,  it  may  be  necessary  for  the  Department  of  Administration 
to  allocate  amounts  provided        through  Legislative  or  Executive  appropriations  to  expenditure 
categories. 

^Agency  Expenditure  Allocations:  Distributes  amounts  already  authorized  for 
expenditure  by  either  legislative  or  executive  action  to  sub-program  or  expenditure  objects  or 
details,  or  a  combination  thereof,  as  considered  necessary  or  desirable  by  agency  managements. 

oooAgency  managements  may  desire  to  provide  expenditure  control  in  detail 
greater  than  that  provided  through  either  appropriations  or  allotments.    When  required,  the  more 
detailed  budgetary  control  is  provided  through  issuance  of  an  Agency  Expenditure  Allocation. 

NUMBERING  EXPENDITURE  AUTHORIZATIONS 

One  master  schedule  is  provided  to  identify  appropriations,  allotments  and  allocations  and 
period  for  which  they  are  to  be  effective.    The  numbering  technique  is  described  below. 
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CODE  FORMAT  AND  INFORMATION  FRAMEWORK 


INFORMATION  IDENTIFIED 


Organizational  Entity 


DIGITS 


i 

p     Fiscal  Year 


Appropriation  Number 


Allotment  Number 


Allocation  Number 


Expenditure  Authorization  Code:  xxxx— x— xx— x— xx 


ENCODING  EXPENDITURE  AUTHORIZATION  CODES 

Space  has  been  provided  on  each  Transaction  form  to  identify  the  Expenditure  Authorization 
Codes  to  which  each  transaction  relates. 


DATA    PROCESSING    ENCODING   SUMMARY 

if 

So 
- 

fj 

Document 
Number 

Org.' 
Entity 
Code 

Acctg. 
Entitv 
Code 

Gen.  Ledger 

Control  Acct 

Entry 

Transaction 

Amount 

Budget 
Auth. 
Code 

Program 
Group 
Codt 

Expend 
Idem 
Coda 

Income 
Budget 
EX. 
Code 

Income 
Ident. 
Code 

Oecreeee  Trtnuction 

| 

Code 

Document  No. 

Org. 

Entity 

Sequence 

Debits  j  Credits 

- 

A 

B 

c 

D 

E 

F 

G 

H 

1 

J 

K 

L 

M 

N 

O 

P 

aH 

*^L> 

bH 

5fC 

cB 

Because  the  Organizational  Entity  Code  has  already  been  identified,  it  is  not  necessary 
to  record  the  Organizational  Entity  level  of  the  Expenditure  Authorization  Code  in  the  assigned  field. 


INCOME  ESTIMATES 


INTRODUCTION 


Unlike   Expenditure  Authorizations,    Income   Estimates  do   not   constitute  a   maximum 
authorization.      Instead,   the  statutory   revenue   producing  structure  authorizes  specific   levies   but 
the   income  actually   produced   depends   largely  on   relatively   uncontrollable  economic  conditions. 
Even   though    Income   Estimates  are  variable,   it   is  extremely  vital   that   either   that  amount  of 
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income  required   to  finance  the  expenditure  side  of   the  budget   be  collected   or    authorized 
expenditures  reduced   accordingly. 


FORMS 


Two  forms  have  been   provided   to  document    the  income  side  of  the  budget: 


Form 
Code 


221  —   Income   Estimates 

222  —  Agency    Income   Allocations 


PURPOSE 


The  purpose  served   by  each   of  the  above  forms   is  described   below. 
^Income  Estimates:      Amounts  assigned   to   the  various  organizational   entities  for 
collection   to  finance  either  General    Fund  appropriations  or  expenditure  programs  of  other 
accounting  entities. 

^Agency  Income  Allocations:      Distribution  of    Income   Estimates  to   Income 
Identification   levels  further  detailing  an    Income   Estimate. 

At  this   point,   it  appears  desirable  to   control   the   income   portion   of  the  budget 
at   least   in   terms  of  the   income  classification   and   income  source   level. 


NUMBERING    INCOME    ESTIMATES 

One   master  schedule   is  provided   to   identify   income  estimates  and  allocations  and  the 
period     to  which   they   relate.      The   numbering   technique   is  described   below: 


CODE    FORMAT   AND    INFORMATION    FRAMEWORK 

LEVEL 

INFORMATION    IDENTIFIED 

DIGITS 

Organizational    Entity 

xxxx 

B 

Fiscal    Year 

X 

Estimate   Number 

xxx 

Allocation    Number 

XX 

Income   Estimate   Code:    xxxx— x— xxx— xx 

7-4 


ENCODING    INCOME    ESTIMATE   CODES 

Space   has  been   provided   on  each   transaction    form   to   identify   the    Income   Estimate 
Code   to  which  each   transaction  relates: 


DATA    PROCESSING    ENCODING    SUMMARY 

1 

-J 

ii 

- 

H 

u. 

Document 

Number 

Org. 
Entity 

Code 

Acctg. 
Entity 
Code 

Gen.  Ledger 

Control  Acct 

Entry 

Transaction 
Amount 

Expend. 
Budget 

Audi. 

Code 

Program 
Group 
Code 

Expend 

Idem 

Code 

Income 
Budget 
Est. 
Code 

Income 
Idem. 
Code 

pafragee  Trantactaam 

z 

Code 

Document  No. 

Org 

Entity 

Sequence 

Debits  ]  Credit! 

- 

A 

B 

c 

D 

E 

F 

G 

H 

1 

J 

K 

L 

M        N 

0 

r 

'1 

^!^ 

'1 

* 

M 

Because  the  Organizational   Entity  Code  has  already  been  identified,  it  is  not  necessary 
to  record  this  level  of  the  Income  Estimate  Code  in  the  assigned  field. 
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CHAPTER   8   -   TRANSACTIONS 
INTRODUCTION 

The  "transactions"  portion  of  the  Statewide  Budgeting  and  Accounting  System  is 
divided  into  eight  groups: 

31  x  —  Encumbrances 

32x  —  Warrant  Disbursements 

33x  —  No  Warrant  Disbursements 

34x  —  Expenditure  Adjustments 

35x  —  Bank  Disbursements 

36x  -  Receipts 

37x  —  Receivables 

38x  -  Warrant 

39x  —  General 

Within  each  group,  several  transaction  forms  have  been  provided: 

ENCUMBRANCES 

31 1  —  Requisition 

312  —  Encumbrance  Estimate 

313  —  Agency  Purchase  Order 

314  -  Purchase  Order 

315  —  Encumbrance  Adjustment 

WARRANT  DISBURSEMENTS 

321  —  Standard  Warrant  Claim 

322  -  Payroll  Claim 

NO  WARRANT   DISBURSMENTS 

331    —  No  Warrant  Transfer  of  Funds 

EXPENDITURE   ADJUSTMENT 

341  -  Expenditure  Distribution   Report 

342  —  Expenditure  Accrual   Report 
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BANK   DISBURSEMENT 

351  —  Treasurer's  Check   Issued  Summary 

352  —  Agency  Warrant  Issued  Summary 

RECEIPTS 

361  -  Collection   Report 

362  —  Treasurer's  Receipt 

363  —  Income  Distribution   Report 

RECEIVABLES 

371  -  Accounts  Receivable  Billing     Summary 

372  —  Inter-Agency  Invoice 

373  —  Receivable  Cancellation  Notice 


381    -  Auditor's  Warrant 


391    —  Journal  Voucher 

FORM  DESIGN 

Many  of  the  forms  presently  in  use  have  been  redesigned  to  meet  the  specifications 
of  the  new  System.     Also,  completely  new  forms  will  have  been  developed  in  many  cases.  At 
this  point,  however,  only  the  purpose  for  which  each  form  serves  has  been  identified. 

DATA  PROCESSING  ENCODING  SUMMARY 

Each  transaction  form  will  contain  a  standard  "data  processing  encoding  summary" 
section.     It  is  the  purpose  of  this  section  to  record  in  one  area  all  data  needed  to  process  a 
transaction. 

In  those  cases  where  insufficient  space  is  available,  the  data  processing  encoding  section 
will  be  provided  as  a  separate  schedule  attached  to  the  applicable  input  document. 
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DESCRIPTION  OF   FIELDS 

Following  is  a  brief  description  of  each  field  provided  within  the  data  processing 

encoding  summary: 

Line 

Identifies  each  line  on  the  encoding  summary  or  summaries  with  an  alpha 

character.     This  identification  feature  will  be  used  for  cross-referencing  purposes — as  required. 

Field  A:     Transaction  Date 

A  six-digit  number  identifying  the  month,  day  and  year  the  identified 

transaction  is  to  be  recorded   (regardless  of  the  date  processed)  in  the  financial  records.     The 

transaction  date  is  identified  in  the  caption  portion  of  the  form. 

Field  B:     Form  Code 

A  three-digit  number  identifying  the  form  upon  which  the  applicable  financial 
data  being  input  is  contained.     The  form  code  is  identified  in  the  caption  portion  of  the  form. 
(See  Chapter  5  for  details.) 

Field  C:     Document  Number 

Seven-digits  have  been  reserved  to  identify  the  sequential  number  portion  of 
documents  input  into  the  Sytem  (the  four-digit  organizational  entity  document  number  prefix  is 
identified  in  organizational  entity  field  D).     Agencies  are  required  to  maintain  needed  document 
numbering  schedules. 

Field:  D:     Organizational  Entity  Code 

Four-digits  are  provided  to  identify  organizational  entities  established  in  the 
Information  and  Control  Core  (Chapter  6). 

Field  E:     Accounting  Entity  Code 

Five-digits,  two  for  fund  and  three  for  account  (sub-fund)   identify  the 
accounting  entities  involved  in  a  transaction   (  see  Chapter  6  for  index). 
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Field  F:     General  Ledger  Control  Account  Entry 

In  double-entry  accounting,  the  total  amount  of  debits  involved  in  a 
transaction  must  equal  the  total  amount  of  credits.     Four-digits  have  been  provided  in  each  of 
two  columns  to  identify  the  applicable  control  accounts  to  which  entries  are  being  made.     The 
instruction  that  the  general  ledger  is  to  be  affected  and  that  an  account  is  to  be  debited  or 
credited  is  automatically  provided  by  the  computer.     The  General   Ledger  Control  Account  Entry 
directs  also  an  entry  to  be  made  in  applicable  registers  (books  of  original  entries),  subsidiary  control 
ledgers,  and  subsidiary  detail  ledgers    as  described  in  Volume  Two  —  Operating  Details. 

Field  G:     Transaction  Amount 

Ten-digits  are  provided  to  record  the  amount  of  a  transaction  ($99,999,999.99). 
Transactions  can  be  divided  into  pairs  when  more  than  ten-digits  are  required  to  encode  a 
transaction. 

Field  H:     Expenditure  Budget  Authorization  Code 

Six-digits  are  provided  to  identify  the  budget  document  authorizing  the 
disbursement  of  funds.     A  Program  Group  Code  must  be  used  in  conjunction  with  an  Expenditure 
Budget  Authorization  Code.  (See  Chapter  7  for  details.) 

Field  I:     Program  Group  Code 

Ten-digits  may  be  used  to  identify  the  Program  Group  to  which  disbursements 
or  disbursement  abatements  are  applicable.     An  Expenditure  Budget  Authorization  Code  must  be 
identified  when  a  Program  Group  Code  is  used. 

note:    Although  the  Program  Group  Index  includes  the  identification  of  an 
organizational  entity,    it  is  not  necessary  to  encode  the  organizational  entity  portion  of  the 
Program  Group  Code  in  this  field.     This  identification  need  is  automatically  provided  by  the 
computer  program  which,  in  processing  the  data,  will  refer  to  the  organizational  entity  code 
recorded  in  field  D    (see  Chapter  6  for  index). 
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Field  J:     Expenditure  Identification  Code 

A  four-digit    code  is  provided  to  identify  the  specific  nature  of  a  disbursement, 
or  disbursement  recovery,  recorded  in  the  Expenditure  Control   Ledger.     An   Expenditure  Budget 
Authorization  code  and  a  Program  Group  Code  must  be  used  in  conjunction  with  an  Expenditure 
Identification  Code.     (See  Chapter  6  for  index.) 

Field  K:     Income  Budget  Estimate  Code 

Six-digits  are  provided  to  identify  the  budget  document  establishing  the 
amount  of  income  which  is  to  be  collected  to  finance  the  expenditure  portion  of  the  budget. 
An  income  identification  code  must  be  used  in  conjunction  with  an   Income  Budget  Estimate 
Code.     (See  Chapter  7  for  details) 

Field  L:     Income  Identification  Code 

The  specific  nature  of  income  is  recorded  via  an  eight-digit   Income 
Identification  Code  to  be  recorded  in  the  Income  Control   Ledger  (and  the  Income  Clearance  Control 
LedgeM).  An   Income  Identification  Code  must  be  used  in  conjunction  with  an   Income  Budget 
Estimate  Code.     (See  Chapter  6  for  details.) 

Field  M,  N  &  O:     Decrease  Transaction 

The  decrease  transaction  field  is  used  to  identify  encumbrance  and  accounts 

receivable  transactions  previously  recorded  which  are  to  be  automatically  reversed  and  collections 

cleared  to  the  State  Treasury.     To  accomplish  this  phase  of  the  transaction,  it  is  necessary  to 

identify: 

M  =  The  form  code  upon  which  the  transaction  to  be  decreased  was 

originally  encoded. 
N   =  The  four-digit  document  number  prefix  which  identifies  the 

organizational  entity  responsible  for  inputting  the  transaction  to 
be  decreased. 

O  =  The  document  suffix  (sequential  control)  number. 
note:     The  amount  to  be  decreased  is  identified  in  field  G. 


i  Used  by  income  collection  clearance  accounts  only. 
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Only  the  following  form  codes  may  be  used  in  field  M  -  Form  Code: 


Form 

Code  Title 


311  —  Requisition 

312  —  Encumbrance  Estimate 

313  —  Agency  Purchase  Order 

314  -  Purchase  Order 

342  —  Expenditure  Accrual   Report 

361    —  Collection   Report 

371  -  Accounts  Receivable  Billing  Summary 

372  —  Inter- Agency   Invoice 

Field  P:     Name 

Thirty-digits  have  been  reserved  to  input  a  name  (vendor  name,  name  of 
payee,  name  of  debtor,  bank  number,  etc.)  associated  with  a  financial  transaction.     The  name  may 
be  recorded  in  other  areas  of  the  form  rather  than  in  the  space  provided.     The  field  is  reserved, 
however,  to  indicate  that  a  name,  where  applicable,  is  to  be  encoded   (indicate  with  an  "x"  and 
label  name  listed  in  other  sections  by  the  line  code — a,  b,  c,  d,  etc.). 
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FORM   ANALYSIS 
ENCUMBRANCES 

A  variety  of  forms  have  been  provided  to  document  encumbrance  transactions.  The 
more  significant  changes  being  introduced  involves  the  procedure  of  encumbering  requisitions  and 
formalizing  encumbrance  adjustments. 

FORM    311    -  REQUISITION 
COMMENTS 

Although  encumbering  by  Requisition  adds  complexity  to  the  System,  it  is  considered 
advisable  to  do  so  considering  that,  with  the  issuance  of  a  Requisition,  funds  have  actually  been 
earmarked  for  eventual  disbursement.     Also,  in  some  cases,  the  interim  between  the  issuance  of  a 
Requisition  and  the  issuance  of  the  related  purchase  order  represents  a  significant  period  of  time. 

Agency  managements  may  experience  some  difficulty  adequately  estimating  costs  and 
allocating  costs  to  programs  at  the  requisition  phase  of  a  purchase.     It  is  hoped  that  at  least 
reasonably  close  estimates  can,  in  most  instances,  be  made. 

FORM    312   -   ENCUMBRANCE    ESTIMATE 

COMMENTS 

The   Encumbrance   Estimates   provides  the  capability  to  encumber  funds  wherein  a 
specific  document  has  not  otherwise  been  provided.     This  could   include  the  encumbrance  of 
utilities,  travel,  rent  and  salaries  (for  example). 


8-8 


FORM    313   -   AGENCY   PURCHASE   ORDER 

COMMENTS 

The   Agency   Purchase  Order  will   probably   not   be  utilized   by  every  agency.      The 
idea,   however,   is  to  document   purchases  made  which   have   not  been   processed   through   Central 
Purchasing  and   to   provide  a   means  to  encumber  applicable  funds.      The   need   to  encumber  these 
types  of   purchases  is  less  critical  than  the  need  to  encumber  purchases  made  through  the  requisition 
process.     There  is  still,  however,  a    lag  between  the  time  a  "local"  purchase  is  made  and  the 
time  the  vendor's  invoice  is  processed  for  payment.     The  usefulness  of  the  Agency  Purchase  Order 
as  an  encumbrance  document,  therefore,  depends  on  the  volume  of  applicable  purchases  and  the 
average  time  lag   between  purchase  and  payment. 

FORM    314   -  PURCHASE   ORDER 


COMMENTS 

Purchase  Orders  are  now  and  will  continue  to  be  issued  by  Central  Purchasing.     Each 
Purchase  Order  will,  however,  be  returned  to  the  agency  for  completion  of  needed  coding  data. 
Completed  Purchase  Orders  will  then  be  returned  to  Central  Accounting  for  processing. 

It  is  necessary  on  the  Purchase  Order  to  identify  the  encumbrance  document    being 
liquidated  when  applicable. 

FORM    315   -   ENCUMBRANCE   ADJUSTMENT 
COMMENTS 

A  formal  document  has  been  provided  to  adjust  recorded  encumbrances.     The  adjust- 
ment can  be  either  an  increase  or  a  decrease  and  related  to  one  or  all  of  the  following  forms: 

31 1  Requisition 

312  Encumbrance  Estimate 

313  Agency  Purchase  Order 

314  Purchase  Order 

315  Encumbrance  Adjustment 
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DISBURSEMENTS 


The  documents  identified   in  this  group  respond  to  a  need  to: 

"differentiate  between  warrant  and  no  warrant  disbursements; 
o  provide  for  expenditure  accruals;  and 

"provide  for  the  planned  distribution  of  expenditures  originally 
transacted  in  gross  amounts. 

FORM  321    -  STANDARD   WARRANT   CLAIM 


COMMENTS 

All  disbursements  made  by  warrant,  other  than  payrolls,  are  to  be  documented  on 
this  form.     This  includes  income  refunds;  transfers  of  funds  made  by  warrant;  expense  payments 
made  to  employees;  invoices  for  services  rendered  or  supplies  delivered  by  non-State  entities;  and 
payment  of  Inter- Agency    Invoices  through   issuance  of  a  warrant. 

GENERAL  WARRANT  ACCOUNT  


Under  present  operating  conditions,  a  warrant  may  be  drawn  against  only  one  fund. 
As  a  result,  it  is  frequently  necessary  to  pay  a  single  claim  through  issuance  of  more  than  one 
warrant.     Or,  as  an  alternative,  pay  the  claim  from  one  of  the  involved  funds  and  provide  an 
appropriate  distribution  at  a  later  date  by  journal  voucher. 

To  minimize  the  quantity  of  warrants  issued  (and  the  accompaning  paperwork),  a 
General  Warrant  Account  will  be  provided  in  the  Revolving  Fund.  The  General  Warrant  Account 
will  operate  on  the  same  concept  as  does  the  present  Payroll   Revolving  Account.     Claims 
submitted  by  an  agency  on  behalf  of  an  accounting  entity  will  cause  funds  to  be  transferred 
from  the  identified  accounting  entities  to  the  General  Warrant    Account.     All     applicable 
warrants  will,  as  a  result,  be  drawn  against  the  General  Warrant   Account. 
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FORM  322  -  PAYROLL  CLAIM 

COMMENTS 

Payroll  disbursements  made  directly  from  a  Treasury  Fund  Account  (not  through  the 
Payroll  Revolving  Account),  are  to  be  requested  on  a  Form  322  -  Payroll  Claim.     The  claim 

is  made  in  a  manner  similar  to  a  Standard  Warrant  Claim. 

FORM  331    -   NO  WARRANT   TRANSFER    OF    FUNDS 

COMMENTS 

Form  331   is  used  to  provide  for  the  transfer  of  monies  from  one  accounting  entity 
to  another  when  both  are  in  the  Treasury  Fund  Structure. 

In  those  cases  where  the  originating  agency  can  accurately  identify  the  transaction 
data  required  for  all  involved  accounting  entities,  completed   From  331  s  will  be  sent  directly  to 
Central  Accounting.     Otherwise,  partially  completed  forms  will  be  sent  to  the  agency  responsible 
for  the  recipient  accounting  entity  for  completion.     The  recipient  accounting  entity  will  send  the 
completed  form  to  Central  Accounting  for  processing. 


FORM  341  -   EXPENDITURE    DISTRIBUTION    REPORT 
COMMENTS 

In  many  cases  it     may  be  expeditious  or  necessary  to  charge  expenditures  to  one 
accounting  entity,  one  program,  or  one  expenditure  identification  group  and  provide  subsequently 
for  an  adjustment  to  be  made.     Form  341  provides  this  capability. 
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FORM   342   -   EXPENDITURE   ACCRUAL   REPORT 

COMMENTS 

At  year-end,  valid  obligations  against  an  appropriation  are  accrued  (recorded  as 
expended  and  brought  forward  as  a  liability  into  the  immediately  following  fiscal  period). 
Form  342  is  used  to  identify  the  details  of  the  year-end  accruals  and  to  obtain  needed  approvals. 

Form  342  is  also  used  by  enterprise-type  accounts  to  record  accounts  payable. 

FORM  351    -  TREASURER'S  CHECK   ISSUED  SUMMARY 
COMMENTS 

Form  351    is  used  to   list,   in  summary  form,  each   check   issued   by  the  Treasurer 
during  a  day's  time. 

FORM  352  -  AGENCY  WARRANT   ISSUED  SUMMARY 
COMMENTS 

Identifies  the  details  of  warrants  drawn  by  agencies  against  agency  warrant  accounts. 

FORM   361    -  COLLECTION    REPORT 

COMMENTS 

The   Collection   Report  is  provided  as  means  to  record  monies  collected  and  deposited 
in  behalf  of  an  accounting  entity.     Collection   Reports  are  to  be  supported  by  validated  deposit 
slips. 
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FORM   362   -   TREASURER'S   RECEIPT 

COMMENTS 

The  Treasurer's  Receipt  is  used  to  document  the  amount  of  monies  deposited   in 
commercial   banks  to  the  credit  of  the  State's  Central  Treasury  System  which   is  being  formally 
receipted  into  the  State  Treasury  System.     Treasurer's  Receipts  reference  the  applicable  Collection 
Report  and  generate  a  decrease  transaction. 

FORM    363  -   INCOME   DISTRIBUTION    REPORT 

COMMENTS 

In  some  cases,  it  will  not  be  possible  to  assign  income  collected  to  the  appropriate 
income  identification  group.     The  Income  Distribution  Report  provides  the  capability  to  subsequently 
distribute  income  initially  accounted  in  gross  amounts. 

RECEIVABLES 


The  accounts  receivable  group  provides  for  the  recordation  of  amounts  owed  to  an 
accounting  entity  by  State  and  non- state  entities,  including  adjustments,  and  the  cancellation  of 
recorded  receivables. 

FORM    371   -  ACCOUNTS   RECEIVABLE    BILLING   SUMMARY 

COMMENTS 

Form  371  produces  the  capability  to  input  non-state  entity  accounts  receivable 
information  into  the  financial  records.  Each  Accounts  Receivable  Billing  Summary  is  to  be 
supported  by  copies  of  the  individual  billing  documents.     The  number  of  the  individual  documents 

are  identified  in  field  C. 

The  Accounts  Receivable  Billing  Summary  may  be  used  also  to  record  accounts  receivable 


increases  and  credit  memorandums. 
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FORM  371    -   INTER-AGENCY    INVOICE 
COMMENTS 

The  Inter-Agency  Invoice  is  used  to  transmit  bills  for  services  or  materials 
provided  to  other  State  agencies.     Each  Inter-Agency  Invoice  is  recorded  in  the  financial  records 
of  the  billing  entity  and  simultaneously  sent  to  the  agency  administering  the  financial  entity 
responsible  for  paying  the  invoice.     Payments  are  made  through  issuance  of  a  Form   331  —  No 
Warrant   Transfer  of  Funds    (wherein  Treasury  Fund  accounts  are  concerned). 

FORM  373  -  RECEIVABLE  CANCELLATION   NOTICE 
COMMENTS 

Whenever  a  recorded  accounts  receivable  is  considered  to  be  uncollectible,  the 
corresponding  asset  must  be  decreased.     These  transactions  are  identified  on   Form  373  —  Receivable 
Cancellation  Notice. 

WARRANTS 

FORM   381    -   AUDITOR'S  WARRANT 

COMMENTS 

Warrants  are  issued  by  the  State  Auditor  as  requested  on  agency  generated  claims 
(Form  321   or  322).     Individual  form  381  s  are  generated  by  Central   Data  Processing  for  the 
State  Auditor. 

GENERAL 

FORM   391    -   JOURNAL   VOUCHER 

COMMENTS 

The  Journal  Voucher  is  used  to  satify  many  miscellaneous  and  special  financial 
transaction  documentation  needs. 
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CHAPTER  9  -  FINANCIAL  RECORDS  AND  DETAILED  REPORTING 
INTRODUCTION 

The  Financial   Records  and  Detailed   Reporting  portion  of  the  Statewide  Budgeting  and 
Accounting  System  is  divided  into  five  functions: 

41 X  -  Registers 

42X  —  General   Ledger 

43X  —  Subsidiary  Control   Ledgers 

44X  -  Subsidiary  Detail   Ledgers-Standard 

45X  —  Subsidiary  Detail   Ledgers— Treasurer 

The  interrelationship  among  the  five  functions  is  graphically  illustrated  below. 

Each  form  within  these  five  functions  will  be  discussed  in  this  chapter. 


TRANSACTION 
DOCUMENTS 


SIMULTANEOUS  POSTING 
OF   INDIVIDUAL  TRANSACTION 


REGISTERS 


SUMMARY 
TOTALS 


GENERAL 
LEDGER 


SUBSIDIARY 
CONTROL 
LEDGERS 


SUBSIDIARY 
DETAIL 
LEDGERS 


RECONCILIATIONS 
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41X  -  REGISTERS 
INTRODUCTION 

A  series  of  registers  is  provided  to  accumulate  the  details  of  financial  transactions. 
Totals  recorded  in  the  registers  will  indicate  the  amount  posted  to  general  ledger  control  accounts. 
Registers  will  be  sent  to  agency  managements  on  a  monthly  basis.     Basically,  the  information 
recorded  in  the  registers  will  be  useful  to  the  technicians  responsible  for  determining  the  accuracy 
of  financial  transactions. 

Standard   Registers  identified  to  date  are: 

411  -  Budget  Authorization  Register 

412  —  Encumbrance  Register 

413  —  Disbursement  Register 

414  —  Receivable— Collections  Register 

415  —  Warrant  Register 

416  -  Deposit— Clearance  Register 

417  —  Treasurer's  Check -Agency  Warrant  Register 

418  —  No  Warrant  Transfer  Register 

419  —  General   Register 
FORM 

A  standard  format  is  used  for  all  registers.     Therefore,  in  some  instances,  one  or 
more  of  the  various  columns  provided  may  not  be  used.     (See  page  9—3.) 

The  total  of  amounts  associated  with  the  general  ledger  entry  codes  are  to  be 
added  and  recorded  in  summary  form  on  the  last  page  of  a  month's  register  in  the  space 
provided. 
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ITEM 

CODE 

TITLE 

FORM 

ACCTG. 
ENTITY 

FUND 

ACCOUNT 

ORGANIZATIONAL  ENTITY 

PERIOD  COVERED 

► 

DATE  PREPARED            ^ 

TRANSACT 
DATE 

FORM 
CODE 

DOCUMENT 
NUMBER 

EXPEND. 

AUTHOR. 

CODE 

PROGRAM 
CODE 

Expend. 
ID. 
Code 

INCOME 
ESTIMATE 

INCOME 

ID. 

CODE 

GENERAL 
LEDGER 
ENTRY 

TRANSACT 
AMOUNT 

DEBIT 

CREDIT 

GENERAL  LEDGER  ENTRY  SUMMARY 

CONTROL  ACCOUNT 

AMOUNTS 

CODE 

TITLE 

DEBITS 

CREDITS 

STANDARD  REGISTER 
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RECORDING  TRANSACTIONS 

Each  financial  transaction  must  be  recorded  in  a  register.     It  is  not  necessary, 
however,  to  identify  the  register  into  which  a  transaction  is  to  be  recorded.     This  action  is 
provided  automatically  by  the  System  based  on  the  form  code.     The  following  table  shows 
the  assignment  of  the  transaction  forms  to  the  registers  (by  form  function): 


FORM 

ASSIGNED  REGISTER 

CODE 

TITLE  (FUNCTION) 

CODE 

TITLE 

21 X 
22X 
31X 
32X 
33X 
34X 
35X 
36X 
37X 
38X 
39X 

Budget  Authorizations  (Expenditures) 

Budget  Authorizations  (Income) 

Encumbrances 

Warrant  Disbursement <1) 

No  Warrant  Disbursements 

Expenditure  Adjustments 

Bank  Disbursements 

Receipts 

Receivables 

Warrant11' 

General 

411 

411 

412 
413 

410 
413 
417 
416 
414 
415 

Budget  Authorization  Register 
Budget  Authorization  Register 

Encumbrance  Register 

Disbursement  Register 

No  Warrant  Transfer  Register 

Disbursement  Register 

Treasurer's  Check- Agency  Warrant  Register 

Deposit-Clearance  Register 

Receivables  Register 

Warrant 

419 

General  Register 

d 

•  Transactions  in  the  "warrant"  disbursement  group  are  actually  no  warrant  transfers  as  far  as  the 
entity  primarily  accountable  for  the  disbursement  is  concerned.     The  warrants,  issued  from  a  warrant 
clearance  account,  are  recorded  in  register  415-Warrant  Register. 

9-4 


Form  411   -  Budget  Authorization   Register 

The  Budget  Authorization   Register  is  provided  to  record  transaction  input  on  those 
forms  within  the  budget  authorization  group: 

Form  Code  Title 

211  Legislative  Expenditure  Appropriations 

212  Executive  Expenditure  Appropriations 

213  Executive  Expenditure  Allotments 

214  Agency  Expenditure  Allocations 

221  Income  Estimates 

222  Agency   Income  Allocations 

Form  412  —  Encumbrance  Register 
The  Encumbrance  Register  is  provided  to  record  transactions  encoded  on  those 
forms  included  within  the  encumbrance  group: 


Form  Code 

Form  Title 

311 

Requisition 

312 

Encumbrance  Estimate 

313 

Agency  Purchase  Order 

314 

Purchase  Order 

315 

Encumbrance  Adjustments 

Form  413  —  Disbursement  Register 
The  Disbursement  Register  is  provided  to  record  transactions  input  on  those 
forms  within  the  warrant  disbursement  and  expenditure  adjustment  groups: 
Form  Code  Title 

321  Standard  Warrant  Claim 

322  Payroll  Claim 

341  Expenditure  Distribution   Report 

342  Expenditure  Accrual   Report 

Form  414  -  Receivables  Register 
The    Receivable  Register  is  provided  to  record  transactions  input  on  those  forms  within 
the  receivables  group: 
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Form  Code  Title 

371  Accounts  Receivable  Billing  Summary 

372  Inter-Agency  Invoice 

373  Receivable  Cancellation  Notice 

Form  415  —  Warrant  Register 
The  Warrant  Register  is  provided  to  record  transactions  input  on  warrants  issued 
from  warrant  clearance  accounts. 

Form  416  —  Deposit— Clearance  Register 
The  Deposit— Clearance  Register  is  provided  to  record  transactions  input  on  those 
forms  within  the  receipts  group: 

Form  Code  Title 

361  Collection  Report 

362  Treasurer's  Receipt 

363  Income  Distribution   Report 

Form  417  —  Treasurer's  Check— Agency  Warrant  Register 
The  Treasurer's  Check— Agency  Warrant  Register  is  provided  to  record  transactions 
input  on  forms  within  the  bank  disbursement  group: 

Form  Code  Title 

351  Treasurer's  Check   Issued  Summary 

352  Agency  Warrant  Issued  Summary 

Form  418  —  No  Warrant  Transfer  Register 
The  No  Warrant  Transfer  Register  is  provided  to  record  transactions  input  on 
Form  331   —  No  Warrant  Transfer  of  Funds. 

Form  419  —  General   Register 
The  General   Register  is  provided  to  record  transactions  input  on   Form  391   — 
Journal  Voucher. 
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42X  -    GENERAL  CONTROL 

Form  421    -  General   Ledger 
INTRODUCTION 

The  General  Control   Ledger  consists  of  at  least  two  offsetting  control  accounts  for 
each  accounting  entity.     The  control  accounts  within  the  General   Ledger  are  used  to  record,  in 
summary  form,  an  accounting  entity's  financial  transactions. 

Each  control  account  within  the  General   Ledger  is  identified  by  "combining" 
a  control  account  with  an  organizational  entity  and  an  accounting  entity. 

Print-outs  of  each  control  account  within  the  General   Ledger  will  be  supplied  to 
the  responsible  department  on  a  monthly  basis.    The  General   Ledger's  format  appears  below. 


ITEM 

CODE 

TITLE 

FORM 

421 

GENERAL  LEDGER 

Acctg. 
Entity 

FUND 

ACCOUNT 

ORGAN.ENTITY 

Gen. 
Ledger 

CLASS 

GROUP 

ACCOUNT 

PERIOD  COVERED                    ^ 

DATE  PREPARED 

► 

MONTH 
YEAR 

REGISTER 

SOURCE 

CODE 

DEBITS 

CREDITS 

BALANCE 

OPERATION  OF  THE  GENERAL  CONTROL   LEDGER 

As  stated  above,  the  General  Control   Ledger  is  provided  to  record,  in  summary 

form,  the  financial  transactions  of  an  accounting  entity.     To  achieve  needed  responsibility  for 

financial  transactions,  it  is  necessary  to  identify  an  organizational  entity  also.     This  combination 

is  designed  to  yield  a  total  accounting  entity  sub-divided  by  organization.     This  arrangement  is 

graphically  illustrated  on  the  following  page. 
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ACCOUNTING  ENTITY 


FUND  BALANCE 


LIAa-DEPT.  C 


LIAB.-DEPT.  B 


LIAB.-DEPT.  A 


ASSETS- DEPT.  C 


ASSETS-DEPT.  B 


ASSETS-DEPT.  A 


FINANCIAL 
REPORT 


ASSETS 
LIABILITIES 


FINANCIAL 
REPORT 


ASSETS  $ 

LIABILITIES  $ 

FUND  BALANCE  $ 
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GENERAL  CONTROL   LEDGER   TRANSACTION   CODING 
INTRODUCTION 

Space  has  been  provided  within  the  Data  Processing  Encoding  Summary  to  identify 
transactions  to  be  recorded   in  the  General  Control   Ledger. 


DATA    PROCESSING    ENCODING    SUMMARY 

1 

Is 

- 

M, 

Document 

Number 

Org. 

Entity 
Code 

Acctg. 
Entity 
Code 

Gen    Ledger 
Control  Acct 

Transection 
Amount 

Expend. 
Budget 
Auth. 
Code 

Program 
Code 

Expend 
(dent 
Code 

Income 
Budget 
Est. 
Code 

Ident. 
Code 

Decrease  Transection 

E 

z 

Form 
Code 

Document   No. 

Org. 

Entity 

Sequence 

Debits  |  Credits 

- 

A 

B 

c 

D 

E 

F 

G 

H 

1 

J 

K 

L 

M 

N 

o 

P 

'1 

'1 

> 

c 

I 

Because  specific  fields  have  been  provided  to  identify  debits  and  credits,  it  is  necessary 
to  record  only  the  number  of  the  appropriate  Control  Account  affected  in  the  appropriate  field. 

43X  -  SUBSIDIARY  CONTROL  LEDGERS 
INTRODUCTION 

Three  subsidiary  control   ledgers  are  provided  within  the  System  to  record,   in 

detail,  the  annual  plan  of  financial  transactions: 


Form  Code  Title 

431  Expenditure  Control   Ledger 

432  Income  Control   Ledger 

433  Income  Clearance  Control   Ledger 
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431   —  Expenditure  Control   Ledger 
INTRODUCTION 

The  Expenditure  Control   Ledger  provides  the  means  to  detail  and  control  the 

expenditure  portion  of  each  year's  plan  of  financial  action.     Individual  transactions  encoded 

on  the  following  forms  are  recorded  in  the  Expenditure  Control   Ledger: 

Form  Code  Title 

21 1  Legislative  Expenditure  Appropriation 

212  Executive  Expenditure  Appropriation 

213  Executive  Expenditure  Allotments 

214  Agency   Expenditure  Allocations 

31 1  Requisition 

312  Encumbrance  Estimate 

313  Agency  Purchase  Order 

314  Purchase  Order 

315  Encumbrance  Adjustment 

321  Standard  Warrant  Claim 

322  Payroll  Claim 

331  No  Warrant  Transfer  of  Funds 

341  Expenditure  Distribution  Report 

342  Expenditure  Accrual   Report 

351  Treasurer's  Check   Issued  Summary 

361  Collection   Report  (Non-billed  expenditure  abatements) 

371  Accounts  Receivable  Billing  Summary  (Expenditure  Abatements) 

372  Inter-Agency  Invoice  (Expenditure  Abatements) 

373  Receivable  Cancellation  Notice  (Expenditure  Abatement 
Receivable  Cancelled) 

391  Journal  Voucher 
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LEDGER   DESIGN 


Five  columns  are  provided  to  track  the  financial  activities  recorded  in  the  Expenditure 
Control    Ledger: 


Balance 
Column 
Number 

Column  Title 

1 

Authorized 

2 

Encumbered 

3 

Deducted 

4 

Expended 

5 

Balance 

The  amount  shown  in  each  column  is  an  accumulative  balance  (the  balance  after 
recording  a  transaction).     The  columns  are  arranged  so  that  the  amount  recorded  in  column  1, 
is      always      equal      to     the    total  of  the  balances  recorded  in  columns  2,  3,  4  and  5. 


BALANCE    COLUMNS 

-1- 
AUTHORIZED 

-2- 

ENCUMBERED 

-3- 
DEDUCTED 

-4- 
EXPENOEO 

-5- 
BALANCE 

$10C 
4 

),000 

i 

$20,000 

$5,000 

$12,000 

$63,000 

$101 

3,000 

J 

below. 


Each  column   is  provided  to  identify  the  status  of  the  expenditure  budget  as  described 


AUTHORIZED 

Column   1,  Authorized,  identifies  the  total  amount  authorized  to  be  expended. 

The  basic  authority  to  expend  funds  will  be  provided  by  one  of  two  Budget 
Authorization  documents.     The  Budget  Authorization  document  establishes  the  individual  Expenditure 
Control   Ledgers: 
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Form  Code  Title 

21 1  Legislative  Expenditure  Appropriation 

212  Executive  Expenditure  Appropriation 


In  both  instances,  the  appropriation  document  will  identify  the  program  and  category, 
if  applicable,  to  which  the  appropriation  relates. 

In  addition  to  appropriations,  each  appropriation  may  be  further  allotted  and  each 
appropriation  and  allotment  allocated  through  use  of  the  forms  identified  below.     Each  new 
allotment  or  allocation  establishes  additional   Expenditure  Control   Ledgers  within  an  accounting 
entity: 

Form  Code  Title 

213  Executive  Appropriation  Allotment 

214  Agency     Expenditure  Allocations 

ENCUMBERED 

Column  2,  Encumbered,  indicates  that  portion  of  an  authorization  which  is  reserved 
to  provide  payment  of  an  anticipated  obligation.     The  encumbered  column   is  usually  affected  by 
transactions  identified  on  the  following  forms: 

Form  Code  Title 


311 

Requisition 

312 

Encumbrance  Estimate 

313 

Agency  Purchase  Order 

314 

Purchase  Order 

315 

Encumbrance  Adjustment 

321 

Standard  Warrant  Claim 

322 

Payroll  Claim 

342 

Expenditure  Accrual  Report 

419 

Journal  Voucher 
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DEDUCTED 

Column  3,  Deducted,  indicates  the  total  amount  withdrawn  from  the  authorization 
wherein  the  amount  withdrawn  is  not  accurately  accountable  as  a  nominal  account  transaction.    The 
deducted  column  is  usually  affected  by  transactions  identified  on  the  following  forms: 

Form  Code  Title 

321  Standard  Warrant  Claim 

331  No  Warrant  Transfer  of  Funds 

391  Journal  Voucher 

EXPENDED 

Column  4,  Expended,  identifies  that  portion  of  the  authorization  expended.     The 
expended  column  is  usually  affected  by  transactions  identified  on  the  following  forms: 

Form  Code  Title 


321  Standard  Warrant  Claim 

322  Payroll  Claim 

331  No  Warrant  Transfer  of  funds 

341  Expenditure  Distribution  Report 

342  Expenditure  Accrual   Report 

351  Treasurer's  Check   Issued  Summary 

361  Collection   Report 

371  Accounts  Receivable  Billing  Summary 

372  Inter-Agency  Invoice 

373  Receivable  Cancellation  Notice 
391  Journal  Voucher 


BALANCE 


Column  5,  Balance,  represents  that  portion  of  the  authorization  which  is  not 
encumbered  or  has  not  been  deducted  or  expended.     Each  of  the  above  forms  will  include 
transactions  affecting      the  balance  column. 
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Source  of  Entries 

Each  entry  made  in  the  Expenditure  Control   Ledger  is  made  based  on  a  debit 
or  credit  to  specified  control  accounts.     This  correlation  is  detailed   in  the  following  schedule. 


CONTROL 

ACCOUNT 

CODE 

SUBSIDIARY   LEDGER  CORRELARY 

CONTROL 

"■ill" 

TRANSACTION  CODE 

DEBITS 

CREDITS 

1701 

431 

3859 

1702 

431 

3859 

1703 

431 

3859 

1704 

431 

3859 

1705 

431 

3859 

1706 

431 

3859 

1802 

431 

3859 

1803 

431 

2859 

2958 

1901 

431 

3859 

3958 

1902 

431 

3859 

3958 

1903 

431 

3859 

3958 

1904 

431 

3859 

3958 

1905 

431 

3859 

3958 

3101 

431 

1849 

1949 

3202 

431 

1858 

1959 

3203 

431 

1858 

1959 

3204 

431 

1858 

1959 

3205 

431 

1858 

1959 

3206 

431 

1858 

1959 

3207 

431 

1858 

1959 

3208 

431 

1858 

1959 

3209 

431 

1858 

1959 

3210 

431 

1858 

1959 

3211 

431 

1858 

1959 

3212 

431 

1858 

1959 

3213 

431 

1858 

1959 

3214 

431 

1858 

1959 

3215 

431 

1858 

1959 

3216 

431 

1858 

1959 

5201 

431 

4859 

4958 

5202 

431 

4859 

4958 

5203 

431 

4859 

4958 

5204 

431 

4859 

4958 

5205 

431 

4859 

4958 

5206 

431 

4859 

4958 

5207 

431 

4859 

4958 

5208 

431 

4859 

4958 

5209 

431 

4859 

4958 

5210 

431 

4859 

4958 

5211 

431 

4859 

4958 

5212 

431 

4859 

4958 

5213 

431 

4859 

4958 

5214 

431 

4859 

4958 

5215 

431 

4859 

4958 

5216 

431 

4859 

4958 
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Expenditure  Control  Ledger  Transaction  Codes 

Expenditure  Control   Ledger  Transaction  Codes  are  not    encoded  with  applicable 
transactions.     As  stated  above,  entries  to  the  Expenditure  Control  Ledger  are  based  on  entries 
made  to  general  ledger  control  accounts. 

It  is  vitally  important,  however,  that  the  technician  understand    the  control  account- 
subsidiary  ledger  interrelationship. 

Transactions  recorded  in  the  Expenditure  Control   Ledger  are  described  by  code  to 
facilitate  their  identification.     A  description  of  how  the  codes  are  derived  follows. 
TRANSACTION  CODES 

Because  of  the  Expenditure  Control  Ledger's  "internal  balancing"  feature,  it  is  always 
necessary  that  each  transaction  recorded  in  the  ledger  affect  two  balance  columns  in  a  prescribed 
manner.     To  satisfy  this  criterion,  a  four-digit,  structured  transaction  code  has  been  developed. 


CODE   FORMAT  AND  INFORMATION   FRAMEWORK 


LEVELS 


INFORMATION   IDENTIFIED 


DIGITS 


mmm  wmfm 


Balance  Column 


«((««<  ftmffk 


Transaction 


wM  ffljfjwf 


- 


Balance  Column 


mm 


Transaction 


Expenditure  Control   Ledger  Transaction  Code:     x— x— x— x 


BALANCE   COLUMNS 

1  =  Authorized 

2  =  Encumbered 

3  =  Deducted 

4  =  Expended 

5  =  Balance 


TRANSACTIONS 

8  ■   Increase 

9  =  Decrease 
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TABLE   OF   TRANSACTION   CODES 

The  following  table  of  transaction  codes  is  designed  to  provide  every  possible 
combination  of  recordation  within  the  Expenditure  Control   Ledger.     Not  every  transaction 
code  will  be  used  routinely. 


TABLE    OF    TRANSACTION    CODES 

Bill 

BALANCE   COLUMNS 

Transact 
Code 

▼ 

c 
o 

ll 

5   % 

>  s 

i-  y- 

Column 
Code 

►            1 

2 

3 

4 

5 

Column 
Title 

►  AUTHORIZED 

ENCUMBERED 

DEDUCTED 

EXPENDED 

BALANCE 

Transact 
Code 

►    8 

9 

8 

9 

8 

9 

8 

9 

8 

9 

► 
UJ 

3 
o 
o 

z 
o 
1- 
u 
< 

(A 

z 
< 

K 

1- 

► 

18 

28 

1828 

18 

38 

1838 

18 

48 

1848 

18 

58 

1858 

X 

19 

29 

1929 

19 

39 

1939 

19 

49 

1949 

19 

59 

1959 

X 

28 

39 

2839 

28 

49 

2849 

28 

59 

2859 

X 

29 

38 

2938 

29 

48 

2948 

29 

58 

2958 

X 

38 

49 

3849 

38 

59 

3859 

X 

39 

48 

3948 

39 

58 

3958 

X 

48 

59 

4859 

X 

49 

08 

4958 

X 

Code   *■ 

4:9     :   5    :    8 

Purpose  ► 

If 

£  8 

c 
o 

ll 

c 

CO 

c 
o 

i± 
1 
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-  INTERPRETATION    4- 


EXPLANATION   OF   TYPICAL   TRANSACTION    CODES 


Transact 
Code  To    Record 


1858  Expenditure  budget  or  expenditure  budget  increase 

1959  Expenditure  budget  decrease 

2859  Encumbrance  increase 

2958  Encumbrance  decrease 

3859  Deduction   increase 

3958  Deduction    decrease 

4859  Expenditure   increase 

4958  Expenditure  decrease 
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RECONCILIATION 

The  authorized,  encumbered,  an  expended  balances  accounted  on  the 
Expenditure  Control   Ledger  have  a  corresponding  control  account  or  accounts  in  the  General 
Ledger.     Also,  more  than  one  Expenditure  Control   Ledger  may  serve  as  the  subsidiary  to  one 
general   ledger  control  account.     Reconciliation  of  the  subsidiary  detail  to  the  control  account 
will  automatically  be  made  periodically  on  a  routine  basis. 

BUDGETARY  CONTROL  V.   EXPENDITURE   INFORMATION 

It  is  not  mandatory  to  provide  budget  control  in  detail  beyond  that  identified  by 
an  expenditure  authorization.     Regardless  of  budgetary  detail,  the  identification  of  expenditures  is 
limited  only  by  the  capacity  of  the  identification  structures.     For  example: 


BUDGETARY  CONTROL 

ADDITIONAL  EXPENDITURE   INFORMATION 

E 
to 
& 
o 

Program 

Sub-Program,   Level  A 
Sub-Program,   Level  B 

i 

Category 

Object 
Detail 

In  this  application,  the  header  of  the  applicable  Expenditure  Control   Ledger  would 
include  the  identification  of  a  program  and  category  by  number  and  title.     The  program  code 
recorded  would  include  the  identification  of  the  three  levels  (program,  sub-program,  level  A, 
sub-program,  level  B),  but  sub-programs  levels  A  and  B  would  not  be  interpreted  (titles  written-out). 
This  same  procedure  is  applicable  also  to  the  Expenditures  Identification  structure. 
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432  -   INCOME   CONTROL   LEDGER 
INTRODUCTION 

The  Income  Control   Ledger  is  provided  to  record  the  status  of  all  financial  transactions 
relative  to  budgeted  income:  total  income  budgeted,  income  collected,  income  accounts  receivables 
and  the  amount  of  uncollected  income. 

The  Income  Control   Ledger  will  be  used  to  track  all  sources  of  income — including 
revenue.     For  example:     Revenue  Collected  for  Other  Funds;  Interest  Income;  Revenue  Transferred 
from  other  Funds. 


Individual  transactions  encoded  on  the  following  forms  are  recorded  in  the  income 
Control  Ledger: 

Form  Code  Title 

221  Income  Estimate 

222  Agency  Income  Allocations 

321  Standard  Warrant  Claim  (non-budgeted  income  refunds) 

331  No  Warrant  Transfer  of  Funds  (Income  receivable  collections) 

361  Collection  Report 

363  Income  Distribution 

371  Accounts  Receivable  Billing  Summary 

372  Inter-Agency  Invoice  (applicable  to  income) 

373  Receivable  Cancellation  Notice 

391  Journal  Voucher 
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LEDGER  DESIGN 

Four  columns  are  provided     to     track      financial  activities  recorded  in  the  Income 
Control  Ledger: 


Column 
Number 

Column  Title 

1 

Estimated 

2 

Receivable 

3 

Collected 

4 

Balance 

The  amount    shown  in  each  column  is  an  accumulative  balance  (the  balance  after 
recording  a  transaction).     The  balance  columns  are  arranged  so  that  the  balance  recorded   in  the 
estimated  column  is  always  equal  to  the  combined  total  of  the  receivable,  collected  and  balance 
columns. 


ESTIMATED 


$200,000 

A 


RECEIVABLE 


$100,000 


■3- 

COLLECTED 


$25,000 
$200,000 


-4- 
B A LANCE 


$75,000 


COLUMN   UTILIZATION 

Estimated:     The  amount  to  be  recorded  as  estimated  income  in  column   1   is  initially 
derived  from  Form  221   —  Income  Estimate.     In  all  cases,  the  income  classification  and  income 
source  will  be  identified  on  an  Income  Estimate.     The  Income  Estimate  may  be  further  detailed 
in  terms  of  income  category   or  object  through  issuance  of  Form  222  —  Agency  Income  Allocation. 

Receivable:  Amounts  billed,  which  are  to  accounted  as  income  when  received,  are 
accounted  in  column  2.  While  amounts  billed  reduce  the  amount  of  the  uncollected  balance, 
management  must  be  aware  that  the  billing  does  not  discharge  collection  responsibility.  It  is, 
obviously,  possible  that  amounts  billed  will  not  be  collected.    Overall,  considering  both  drawbacks 
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and  benefits  of  providing  information  relative  to  receivables  in  the  Income  Control   Ledger,  it 
is  considered  to  satisfy  a  valid  need. 

Increase  to  the  Receivable  column  is  usually  generated  on  Form  371— Accounts 
Receivable  Billing  Summary  and   Form  372— Inter-Agency  Invoice.    Decreases  are  usually  documented 
on   Form    361 -Collection   Report  and  Form  331 -No  Warrant  Transfer  of  Funds. 

Collected:     Column  3,  Collected,  identifies  net  income  collected.     Input  is  usually 
provided  on  the  following  forms: 

Form  Typical 

Code  Title  Affect 


361  Collection  Report  Increase 

363  Income  Distribution  Report  Adjustment 

321  Standard  Warrant  Claim  (refund)  Decrease 

Balance:     Column  4,  Balance,  identifies  the  amount  of  estimated   income  which  has 
not  been  collected:     Column   1   minus  column  2  and  3  equals  column  4. 

SOURCE  OF   ENTRIES 

Each  entry  made  in  the  Income  Control   Ledger  is  made  based  on  a  debit  or  credit 
to  specified  control  accounts.     This  correlation  is  detailed  in  the  following  schedule. 
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CONTROL 

ACCOUNT 

CODE 

SUBSIDIARY  CONTROL 

CONTROL 

FORM 

(LEDGER) 

CODE 

TRANSACTION  CODE 

DEBITS 

CREDITS 

1201 

432 

2849 

2948 

1205 

432 

2849 

2948 

3102 

432 

1848 

1949 

3103 

432 

1848 

1949 

3104 

432 

1848 

1949 

3105 

432 

1848 

1949 

3106 

432 

1848 

1949 

3107 

432 

1848 

1949 

3108 

432 

1848 

1949 

3109 

432 

1848 

1949 

3110 

432 

1848 

1949 

3111 

432 

1848 

1949 

3112 

432 

1848 

1949 

3113 

432 

1848 

1949 

3114 

432 

1848 

1949 

3115 

432 

1848 

1949 

3116 

432 

1848 

1949 

3117 

432 

1848 

1949 

3118 

432 

1848 

1949 

5101 

432 

3849 

3948 

5102 

432 

3849 

3948 

5103 

432 

3849 

3948 

5104 

432 

3849 

3948 

5105 

432 

3849 

3948 

5106 

432 

3849 

3948 

5107 

432 

3849 

3948 

5108 

432 

3849 

3948 

5109 

432 

3849 

3948 

5110 

432 

3849 

3948 

5111 

432 

3849 

3948 

5112 

432 

3849 

3948 

5113 

432 

3849 

3948 

5114 

432 

1849 

3948 

5115 

432 

1849 

3948 

5116 

432 

1849 

3948 

5117 

432 

1849 

3948 

5118 

432 

1849 

3948 
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INCOME  CONTROL   LEDGER  TRANSACTION   CODES 

Income  Control   Ledger  transaction  codes  are  not   encoded  with  applicable  transactions. 
As  stated  above,  entires  to  the  Income  Control   Ledger  are  based  on  entries  to  general   ledger 
control  accounts. 

It  is  vitally  important,  however,  that  the  technician  understand  the  control  account- 
subsidiary  ledger  interrelationship.     Transactions  recorded  in  the  Income  Control   Ledger  are 
described  by  code  to  facilitate  their  identification.     A  description  of  how  the  codes  are  derived 
follows. 

Because  of  the  Income  Control   Ledger's  "internal  balancing"  feature,  it  is  always 
necessary  that  each  transaction  recorded  in  the  ledger  affect  two  balance  columns  in  a 
prescribed  manner.    To  satisfy  this  criterion,  a  four-digit,  structured  transaction  code  has  been 
developed. 


CODE   FORMAT  AND  INFORMATION   FRAMEWORK 


INFORMATION   IDENTIFIED 


DIGITS 


Balance  Column 


Transaction 


Balance  Column 


Transaction 


Income  Control  Ledger  Transaction  Code:     x— x— x— x 


BALANCE  COLUMNS 

1  =  Estimated 

2  =  Receivable 

3  ■  Collected 

4  =  Balance 

TRANSACTIONS 

8  =  Increase 

9  =  Decrease 
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TABLE  OF  TRANSACTION  CODES 

The  following  table  of  transaction  codes  designed  to  provide  every  possible  combination 
of  recordation  within  the  Income  Control   Ledger.     Not  every  transaction  code  will  be  used 
routinely. 


m 

TABLE     OF     TRANSACTION     CODES 

BALANCE   COLUM 

Transact 
Code 

▼ 

1 

o 

-si 
fl 

Column 
Code 

►               1 

2 

3 

4 

Column 
Title 

►       ESTIMATED 

RECEIVABLE 

COLLECTED 

BALANCE 

Transact 
Code 

►     8 

9 

8 

9 

8 

9 

8 

9 

► 

to 
H 

B 
o 
o 

z 
o 

1 

s 

► 

18 

28 

1828 

18 

38 

1838 

18 

48 

1848 

X 

19 

29 

1929 

19 

39 

1939 

19 

49 

1949 

X 

28 

39 

2839 

X 

28 

49 

2849 

X 

29 

38 

2938 

29 

48 

2948 

X 

38 

49  - 

3849 

X 

39 

48 

3948 

X 

INTERPRETATION^- 


Code      |V 

3     I   9    :  4     :  8 

Purpose ^ 

c 
E 

3 
0     ? 

8  I 

C      0 

«  o 

I 

■ 

O      O 

8  i 

C      01 
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EXPLANATION    OF    TRANSACTIONS 


Transact 
Code 


1848 

1949 
2849 
2948 
3849 
3948 


Transaction   Title 


Income  budget  increased 

Income  budget  decreased 

Billings  issued 

Amounts  billed  are  cancelled  or  collected 

Amount    Collected 

Collections  refunded    unbudgeted 


RECONCILIATION 

The  Budgeted,  Receivables  and  Collected  balances  accounted   in  the  Income  Control 
Ledger  have  corresponding  control  accounts  or  accounts  in  the  General   Ledger  as  indicated.     More 
than  one  Income  Control  Ledger  may  serve  as  the  subsidiary  to  one  general  ledger  control  account. 
Reconciliation  of  the  subsidiary  to  the  control  account  will  be  made  periodically  on  a  routine  basis. 

BUDGETARY  V.  INFORMATION  ACCOUNTING 

As  noted  earlier,  it  is  necessary  to  provide  budgetary  control  in  terms  of  an  income 
classification  and  an  income  source.     It  is  not  absolutely  necessary,  however,  to  provide  budgetary 
control  below  the  source  level. 

Although  budgetary  control  may  not  be  provided  below  the  source  level,  the  System 
provides  that  income  can  be  identified  in  terms  of  categories,  objects  and  details.     When  this 
situation  occurs,  the  Income  Control   Ledger's  heading  will   identify  only  an  income  classification 
and  an  income  source  within  the  classification.     The  column  provided  for  recording  the  Income 
Code  will  identify  the  income  classification,  source,  category,  object  and  detail.     The  category,  object 
and  detail  will  not,  however,  be  interpreted   in  the  Income  Control   Ledger. 
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433  -   INCOME   CLEARANCE   CONTROL   LEDGER 
INTRODUCTION 

The  Income  Clearance  Control   Ledger  is  designed  to  satisfy  the  accounting  and 
financial  management  needs  of  the  State's  various  income  clearance  accounts.     In  addition  to 
tracking  information  relative  to  the  status  of  budgeted  income  for  which  an  agency  is  responsible 
for  collecting  (satisfied  through  use  of  the  Income  Control   Ledger),  management  is  provided  also 
with  information  relative  to  amounts  collected,  transferred,  refunded  and  the  resultant  uncleared 
balance. 


LEDGER   DESIGN 

Four  status  columns  are  provided  to  track  the  financial  activities  recorded  in  the 
Income  Clearance  Control   Ledger: 


Column 
Number 


Column  Title 

Collected 
Transferred 
Refunded 
Uncleared 


The  amounts  shown  in  each  column  are  accumulative  balances  (the  balance  after  having 
recorded  a  transaction).     The  columns  are  arranged  so  that  the  amount  recorded  in  the  collected 
column  is  always  equal  to  the  total  of  the  three  remaining  columns. 


-1- 

COLLECTED 

-2- 
TRANSFERRED 

-3- 
REFUNOED 

-4- 
UNCLEAREO 

$10C 

),000 

$80,000 

$10,000 

$100,000 
I 

$10,000 
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The  Income  Clearance  Control   Ledger  is  not  affected  by  budget  authorizations. 
Income  which  is  initially  deposited  in  one  accounting  entity  prior  to  its  transfer  to  another 
accounting  entity  as  revenue  is  to  be  recorded  as  income  collected   in  the  Income  Control   Ledger 
and  in  the  Income  Clearance    Control  Ledger. 


Form  361 

Collection 
Report 

INCOME  CONTROL  LEDGER 

Budgeted 

Collected 

Receivable 

Balance 

+ 
A 

A 

INCOME  CLEARANCE  CONTROL  LEDGER 

Collected 

Transfened 

Refunded 

Uncleared 

- 

H 
4 

PURPOSE  OF  BALANCE  COLUMNS 

Each  column  is  provided  to  identify  the  status  of  income  collected  which  is  to  be 
cleared  as  described  below. 

Collected:     Column   1,  Collected,  identifies  the  total  amount  of  income  collected. 
OiJiiwi  il\     entries  to  this  column  are  input  from  a  Form  361    —  Collection   Peoort. 

Transferred:     Column  2,  Transferred,  identifies  the  total  amount  of  income  collected 
transferred  to  other  accounting  entities.     Input  to  this  column  is,  ordinarily,  documented  on  a 
Form  33(1    -  No  Warrant  Transfer  of  Funds. 
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Refunded:     Column  3,  Refunded,  identifies  the  total  amount  of  income  collected  for 
other  accounting  entities  which  has  been  refunded.     Ordinarily,  inputs  to  this  column  are  documented 
by  a  Form  321   —  Standard  Warrant  Claim. 

Income  refunded  is  an  important  item  in  the  Income  Clearance  Control   Ledger.     Some 
income  clearance  accounts  are  concerned  with  tracking  total  collections  and    amounts  refunded.     In 
the  case  of  individual  income  taxes,  a  separate  account  is  now  maintained  (in  the  same  fund   in 
which  collections  are  first  deposited)  to  make  refunds.     The  provision  of  this  column  in  the  Income 
Clearance  Control   Ledger  should  permit  the  elimination  of  this,  and  similar,  refund  accounts. 

Uncleared:     Column  4,  Uncleared,  identifies  the  amount  of  income  collected  which  has 
not  been  transferred  or  refunded:   Column   1    less  columns  2  and  3  equal  column  4. 

SOURCE  OF  ENTRIES 

Each  entry  made  in  the  Income  Clearance  Control  ledger  is  made  based  on  a 
debit  or  credit  to  specified  control  account.     This  correlation  is  detailed  in  the  following 
schedule. 


CONTROL 
ACCOUNT 
CODE 

SUBSIDIARY  LEDGER 

CONTROL 

FORM 

(LEDGER) 

CODE 

TRANSACTION  CODE 

DEBITS 

CREDITS 

5112 

433 

1848 

1949 

5113 

433 

1848 

1949 

5211 

433 

3849 

3948 

5216" 

433 

2849 

294S 

"Not  now  i 

ncluded  in  the  < 

:hart  of  accoun 

ts.  To  be 

added. 
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INCOME  CLEARANCE  CONTROL   LEDGER  TRANSACTION  CODE 

Income  Clearance  Control   ledger  transaction  codes  are  not    encoded  with  applicable 
transactions.     As  stated  above,  entries  to  the  Income  Clearance  Control   Ledger  are  based  on 
entries  made  to  general  ledger  control  accounts. 

It  is  vitally  important,  however,  that  the  technician  understand  the  control  account- 
subsidiary  ledger  interrelationship. 

Transactions  recorded  in  the  Income  Clearance  Control   Ledger  are  described 
by  code  to  facilitate  their  identification.     A  description  of  how  the  codes  are  derived  follows. 


CODE   FORMAT  AND   INFORMATION   FRAMEWORK 


LEVEL 


INFORMATION   IDENTIFIED 


DIGITS 


balance  Column 


ransaction 


Balance  Column 


Transaction 


Clearance  Control   Ledger  Transaction  Code:     x— x— x— x 


BALANCE   COLUMNS 

1  =  Collected 

2  =  Transferred 

3  =  Refunded 

4  =  Uncleared 

TRANSACTIONS 

8  ■  Increase 

9  =  Decrease 
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TABLE  OF  TRANSACTION  CODES 

The  following  table  of  transaction  codes  has  been  designed  to  provide  every  possible 
combination  of  transaction  within  the  Income  Clearance  Control   Ledger.     Not  every  transaction  code 
will  be  used  routinely. 


TABLE     OF     TRANSACTION     CODES 

mm 

Column 
Code 

BALANCE     COLUMNS 

Transaction 
Codes 

▼ 

c 
o 

-    C 
8    S 

►                1 

2 

3 

4 

Column 
Title 

►        COLLECTED 

TRANSFERRED 

REFUNDED 

UNCLEARED 

Transact 
Code 

►      8 

9 

8 

9 

8 

9 

8 

9 

► 

05 
UJ 
Q 
O 
O 

z 
o 

t- 
o 

< 

W 

z 
< 
te 

i- 

► 

18 

28 

1828 

18 

38 

1838 

18 

48 

1848 

X 

19 

29 

1929 

19 

39 

1939 

19 

49 

1949 

X 

28 

39 

2839 

28 

49 

2849 

X 

29 

38 

2938 

29 

48 

2948 

X 

38 

49 

3849 

X 

39 

48 

3948 

X 

EXPLANATION    OF    TRANSACTIONS 


Transact 
Coda 


Transaction    Title 


1848  Income    collected 

1949  Income   collected   correction 

2849  Income    collected-transferred 

2948  Income  transferred  returned 

3849  Income  collected  refunded 

3948  Amounts  refunded  returned 
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RECONCILIATION 

More  than  one  Income  Clearance  Control   Ledger  may  serve  as  the  subsidiary  to  one 
general  ledger  control  account.     Reconciliation  of  the  subsidiary  detail  to  the  control  accounts  wil 
be  made  periodically  on  a  routine  basis. 

INCOME  IDENTIFICATION   DETAILS 

The  income  structure  identified  in  the  Income  Clearance  Control  Ledger  will,  in  most 
applications,  correspond  with  the  income  structure  identified  in  the  Income  Control  Ledger.     It  is 
possible  to  record,  for  information  purposes,  greater  detail,  in  terms  of  income  identification,  in 
the  Income  Clearance  Control   Ledger  than  in  the  Income  Control   Ledger,  however. 
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44X  -  SUBSIDIARY  DETAIL  LEDGERS-STANDARD 

Four  standard  subsidiary  detail  ledgers  have  been  provided  at  the  outset  of  the 

System's  development: 

441  —  Cash  Clearing  Ledger; 

442  —  Accounts  Receivable   Ledger; 

443  —  Accounts  Payable   Ledger;  and 

444  —  Encumbrance  Ledger. 

Additional  subsidiary  detail  ledgers  will  be  provided  to  support  the  balance  of 
selected  general  ledger  control  accounts.     Until  this  capability  has  been  developed,  agencies 
will  be  required  to  maintain  appropriate  subsidiary  detail   ledgers. 

Each  entry  to  a  subsidiary  detail   ledger  is  based  on  an  entry  to  specified 
general   ledger  control  account  or  accounts  as  identified   in  the  following  schedule: 


Control   Account 

Subsidiary  Detail   Ledger 

1104 

441 

1201 
1202 
1203 

442 

1803 

444 

2101 

443 

Entries  to  the  subsidiary  detail   ledger  are,  therefore,  made  automatically  as 
part  of  the  computer  program. 

Form  441    —  Cash  Clearing   Ledger 
The  Cash  Clearing   Ledger  is  subsidiary  to  general   ledger  control  account   1104  — 
Treasury  Cash  Clearing  and  account  7101   —  Accountability  for  Treasury  Cash  Clearing.     All 
debit  entries  to  account   1104  add  to  the  ledger  (typically  on  Form  361    —  Collection   Reports) 
and  all  credits  to  account   1104  deduct  from  the  ledger  (typically  on  Form  362  —  Treasurer's 
Receipts). 
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A  report  detailing  the  number  and  amount  of  collections  which  have  not  been  cleared 

into  the  Treasury  System  will  be  produced  monthly.    The  report  will  contain  the  following 

information: 

°  Accounting  Entity 

°  Organizational   Entity 

°  Control  Account 

°  Uncleared  Collection   Report  Document  Numbers 

°  Transaction  Dates 

°  Amount  of  each  Document 

°  Total  Amount  (agrees  with  control  account  balance). 

Form  442  —  Accounts  Receivable  Ledger 

Provides  the  month-end  detail  to  the  following  control  accounts: 

1201  —  Accounts  Receivable— Income 

1202  —  Accounts  Receivable— Trade 

1203  —  Accounts  Receivable— Expenditure  Abatement 

Debits  to  the  above  accounts  add  to  the  subsidiary  ledger  details.     Credits  subtract  information 

form  the  subsidiary  ledger. 

Entries  to  the  Accounts  Receivable  ledger  are  typically  input  on  the  following 

forms: 

Form  Code  Title 

331  No  Warrant  Transfer  of  Funds 

361  Collection  Report 

371  Accounts  Receivable  Billing  Summary 

372  Inter-Agency  Invoice 

373  Accounts  Receivable  Cancellation  Notice 

The  monthly  ledger  print-out  will  contain  the  following  information: 

Accounting  Entity 

Organization  Entity 

Control  Account  (one  report  for  each) 

Document  Number 

Transaction  Date 

Amount  Uncollected 

Total  (must  agree  with  applicable  control  account  balance) 
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Form  443  —  Accounts  Payable  Ledger 
Provides  the  month-end  detail  of  unpaid  obligations  recorded  as  accounts  payable. 
Subsidiary  to  general   ledger  control  account  2101— Accounts  Payable. 

Entries  to  this  subsidiary  ledger  are  typically  input  on  the  following  forms: 
Form  Code  Title 

321  Standard  Warrant  Claim 

331  No  Warrant  Transfer  of  Fund 

342  Expenditure  Accrual  Report 

391  Journal  Voucher 

The  monthly  print-outs  will  contain  the  following  information: 

Accounting  Entity 

Organization  Entity 

Control  Account 

Document  number  of  Expenditure  Accrual  Report  not  liquidated 

Transaction  Date 

Amount 

Total  (must  agree  with  applicable  control  account) 

Form  444  —  Encumbrance   Ledger 

The  Encumbrance  Ledger  is  subsidiary  to  general  ledger  control  account  1803— 
Encumbrances.     Debits  to  the  account  add  entries  to  the  ledger;  credits  subtract  entries  from  the 
ledger. 

Entries  to  the  subsidiary  ledger  are  typically  input  o  the  following  forms: 


Form  Code 

Title 

311 

Requisition 

312 

Encumbrance  Estimates 

313 

Agency  Purchase  Order 

314 

Purchase  Order 

315 

Encumbrance  Adjustment 

321 

Standard  Warrant  Claim 

322 

Payroll  Claim 

331 

No  Warrant  Transfer  of  Funds 

391 

Journal  Voucher 
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The  monthly  print-out  will  contain  the  following  information: 

Accounting  Entity 
Organizational  Entity 
Control  Account 
Unliquidated  encumbrances: 

Form  Code 

Document  Number  by  Form  Code 

Transaction  Date 

Amount  of  each  document 

Total  (must  agree  with  control  account  balance). 

45X  -  SUBSIDIARY  DETAIL  LEDGERS-TREASURER'S 

Five  subsidiary  detail  ledgers  are  provided  within  this  group: 

451  —  Bank  Demand  Deposit  Ledger 

452  —  Bank  Time  Deposit  Ledger 

453  —  Cash  Accountability  Ledger 

454  —  Outstanding  Warrant 

455  —  Agency  Warrant  Account  Ledger 

Each  of  the  above  ledgers  are  subsidiary  to  general  ledger  control  accounts  provided  only 

in  the  Treasurer's  Accountability  Fund.  Entries  made  to  the  above  ledgers  are  input 

automatically  by  the  computer  based  on  whether  the  applicable  control  account  is  debited  or 
credited: 


Control  Account 

Ledger 

Affect  when  Control 
account  is 

Debit 

Credit 

6102 
6201 
7102 
7103 
7201 

451 
452 
453 
455 
454 

+ 
+ 

+ 
+ 
+ 

In  addition  to  the  above,  subsidiary  ledger  441   —  Cash  Clearing  Ledger  (provided 
in  the  standard   ledger  group)   is  subsidiary  to  account  7101    —  Accountability  for  Treasury 
Cash  Clearing. 
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Form  451— Bank  Demand  Deposit  Ledger 

ooo  Provides  supportive  detail  to  Account  6102— Cash  in  Demand  Deposits. 
Identifies  the  amount  of  treasury  cash  on  deposit  in  demand  accounts  in  each  commercial 
bank.     Ledger  print-outs  identify  banks  by  number,  name  and    amount  of  account. 


Form  452— Bank  Time  Deposit  Ledger 

ooo  Provides  supporting  detail  to  Account  7201— Cash  in  Time  Deposits. 
Identifies  the  amount  of  treasury  cash  on  deposit  in  time  deposit  accounts  in  each 
commercial  bank.  Ledger  print-outs  identify  banks  by  number,  name  and  amount 
of  deposit. 


Form  453— Cash  Accountability  Ledger 

ooo  Provides  supporting  detail  to  Account  7102— Accountability  for  Cash  in 
Treasury  Account.    Identifies  monies  held  by  the  State  Treasurer  on  behalf  of 
various  accounting  entities.    Print-outs  identify  accountability  accounts  by  accounting 
entity  number,  name  and  the  amount  for  which  the  Treasurer  is  accountable. 


Form  454— Outstanding  Warrant  Ledger 

ooo  Provides  supporting  detail  to  Account  7201— Accountability  for  Outstanding 
Warrants.    Identifies  warrants  issued  which  have  not  yet  been  redeemed  or  registered. 
The  print-out  classifies  total  warrants  outstanding  by  accounting  entity  (number  and 
name)  and  amount. 


Form  455— Agency  Warrant  Account  Ledger 

ooo  Provides  supporting  details  to  Account  7103— Accountability  for  Agency 
Warrant  Account  accounts.    Identifies  the  balance  remaining  in  agency  warrant 
accounts  authorized  for  specified  accounting  entities.    Accounting  entities  are 
identified  by  number  and  name  and  the  balance  of  the  authorized  Agency  Warrant 
Account. 
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Form  451—  Bank  Demand  Deposit  Ledger 

ooo  Provides  supportive  detail  to  Account  6102— Cash  in  Demand  Deposits. 
Identifies  the  amount  of  treasury  cash  on  deposit  in  demand  accounts  in  each  commercial 
bank.     Ledger  print-outs  identify  banks  by  number,  name  and    amount  of  account. 


Form  452— Bank  Time  Deposit  Ledger 

ooo  Provides  supporting  detail  to  Account  7201— Cash  in  Time  Deposits. 
Identifies  the  amount  of  treasury  cash  on  deposit  in  time  deposit  accounts  in  each 
commercial  bank.  Ledger  print-outs  identify  banks  by  number,  name  and  amount 
of  deposit. 


Form  453— Cash  Accountability  Ledger 

ooo  Provides  supporting  detail  to  Account  7102— Accountability  for  Cash  in 
Treasury  Account.     Identifies  monies  held  by  the  State  Treasurer  on  behalf  of 
various  accounting  entities.    Print-outs  identify  accountability  accounts  by  accounting 
entity  number,  name  and  the  amount  for  which  the  Treasurer  is  accountable. 


Form  454— Outstanding  Warrant  Ledger 

ooo  Provides  supporting  detail  to  Account  7201— Accountability  for  Outstanding 
Warrants.     Identifies  warrants  issued  which  have  not  yet  been  redeemed  or  registered. 
The  print-out  classifies  total  warrants  outstanding  by  accounting  entity  (number  and 
name)  and  amount. 


Form  455— Agency  Warrant  Account  Ledger 

ooo  Provides  supporting  details  to  Account  7103— Accountability  for  Agency 
Warrant  Account  accounts.    Identifies  the  balance  remaining  in  agency  warrant 
accounts  authorized  for  specified  accounting  entities.    Accounting  entities  are 
identified  by  number  and  name  and  the  balance  of  the  authorized  Agency  Warrant 
Account. 


9-39 


CHAPTER    10 


STATEWIDE   BUDGETING   AND   ACCOUNTING   SYSTEM 
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CHAPTER    10   -    FINANCIAL    REPORTS 
INTRODUCTION 

The  array  of  reports  identified  at  this  point  in  the  System's  development  are 
designed  to  satisfy  only  the  more  prominent  needs.     As  the  System  develops,  additional 
reporting  needs  will  be  identified  and  satisfied. 

In  addition  to  the  reports  identified  in  this  chapter,  management  will  receive 
print-outs  of  the  various  control  and  detail  ledgers  and  registers  provided  within  the  System. 
Considering  that  many  aspects  of  the  reporting  need  will  be  satisfied  by  detailed  reports,  a 
concerted  effort  has  been  made  to  avoid  directly  duplicating  this  information  in  the  financial 
reports. 

CODING 

As  detailed  in  Chapter  5,  each  financial  report  form  has  been  assigned  a  structured 
code  number  determined  as  follows: 


INFORMATION  GENERALLY   IDENTIFIED 


INFORMATION  SPECIFICALLY  IDENTIFIED 


Basic  Group 


Financial   Report 


Function 


Frequency 


Form 


Report 


The  following  financial  reports  are  analyzed  in  this  chapter: 

Form 

Code  Title 

511    -  Daily  Cash  Position   Report 

521   —  Semi-Monthly  Program  Status  by  Source  of  Funds  Summary 

531  —  Summary  of  Financial  Condition  and  Operations 

532  -  Financial   Information  Summary 

533  —  Program  Disbursement  Summary 

534  —  Expenditure  Detail  by  Program   Report 

535  —  Income  Budget  Status  Summary 

536  —  Income  Summary  Report 
541   —  Income  Clearance  Summary 
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FORM   511   -  DAILY  CASH  POSITION   REPORT 

Although  an  authority  to  spend  funds  may  have  been  granted,  disbursement  from 
an  accounting  entity  must  not  be  allowed  unless  cash  is  available.     Considering  its  importance, 
the  Cash  Position   Report  will  be  provided  on  a  daily  basis. 

The  Daily  Cash  Position  Report  will  be  generated  from  entries  made  to 
general  ledger   control  account  1105  —  Cash  in  Treasury. 


ITEM 


FORM 


511 


Daily  Cash  Position   Report 


ORGAN.   ENTITY 


AS   OF   DATE         ► 


DATE   PREPARED 


ACCOUNTING   ENTITY 


Code 


Beginning 
Balance 


Receipts 


Disburse. 


Ending 
Balance 


1Ch2 


FORM   521    -  SEMI-MONTHLY   PROGRAM   STATUS  BY  SOURCE 
OF  FUNDS  SUMMARY 
GENERALLY 

Several  programs  are  financed  from  more  than  one  source.     This  report 
acknowledges  the  program  as  the  main  area  of  concern  and  subordinates  the  accounting 
entity  to  the  program.     Only  the  program  level  is  analyzed  on  the  Semi-Monthly   Program 
Status  by  Source  of  Funds  Summary.     Detailed  information  relative  to  sub-programs  and 
expenditures  is  provided  through  the    Expenditure     Control   Ledger  print-outs  and  other 
financial  reports. 

PERCENT   ANALYSIS 

Note  that  two  special  items  are  provided  in  this  report: 
"Percentage  Elapsed  Time 
o Percent  Expended 
These  two  items  are  to  be  computed  in  the  process  of  generating  the  report 
as  follows: 

PERCENTAGE  DAYS   ELAPSED 

ELAPSED  TIME     "  365 

PERCENT  EXPENDITURES 


EXPENDED  TOTAL  BUDGETED 


Those  program-account  combinations  in  which  the  percent  expended  exceed 
the  percentage  of  elapsed  time  are  to  be  marked  with  an  asterisk  in  the  Percent  Expended 
column.     This  will  alert  management  to  potential  problem  areas  requiring  analysis. 
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FORM    531    -   STATEMENT   OF    FINANCIAL   CONDITION 
AND   OPERATIONS 

This   report    is   prepared    from    information  accumulated  in  the  general  ledger. 
Because  it  reports  real,  budgetary  and  nominal  accounts,  it  eliminates  the  need  to  generate 
a  trial  balance  (essentially,  this  statement  is  comparable  to  a  trial  balance). 


ITEM 

CODE 

TITLE 

FORM 

531 

Statement  Of  Financial  Condition  and  Operation 

Acctg. 
Entity 

FUND 

ACCOUNT 

ORGAN.  ENTITY 

PERIOD  COVERED 

► 

DATE  PREPARED          ^ 

CONTROL    ACCOUNT 

BALANCES 

Code 

Title 

Details 

Debit! 

Credits 
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FORM    532   -    FINANCIAL    INFORMATION    REPORT 

This  report  is  provided  to  satisfy  the  financial  information  needs  of  those  agencies 
sharing  an  accounting  entity — the  General   Fund  Account,  for  example.     It  reports  to  an 
agency  only  that  portion  of  the  accounting  entity  of  which  they  need  be  concerned. 


CODE 


TITLE 


FORM 


532 


Financial  Information  Report 


Acctg. 
Entity 


ACCOUNT 


ORGAN.  ENTITY 


PERIOD  COVERED       ► 


DATE   PREPARED 


E 


CONTROL  ACCOUNT 


DETAILS 


Code 


Credits 
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To   make  the  desired   analysis,  comparing  amounts  estimated  with  actual, 
on   the  Summary  of   Financial   Condition  and  Operations,   it  will  be  necessary  to  merge 
nominal  and  budgetary  account  balances  in  the  same  section  and  to  compute  certain 
balances  which  are  not  generated  in  any  control  account. 

Because  the  Financial  Information    Report      only  reports  a  portion  of  an 
accounting  entity's  financial  transactions,  it  will  not  be  "self-balancing"  report.     For 
example: 

The  Statement  of  Financial  Condition  and  Operations  is  developed  on  a  total  accounting 
entity  basis.    In  those  cases  where  more  than  one  agency  operates  from  the  accounting  entity 
(the  General  Fund  Account,  for  example),  it  will  be  necessary  to    establish  the  recipient  of 
the  statement.    In  the  case  of  the  General  Fund,  the  Department  of  Administration  will 
be  designed.    In  other  applications,  the  selection  is  not  as  obvious.    For  example,  Account  501300 
presently  accounts  for  the  expenditures  of  the  Superintendent  of  Public  Instructions  and  the 
Board  of  Equalization  (the  administering  agency  is  noted  as  "Appropriation  Clearing  Account"). 
To  achieve  effective  financial  management,  one  of  the  two,  or  a  third  organizational  entity, 
(like  the  Department  of  Administration)   needs  to  be  assigned  the  responsibility  and  authority 
to  administer  the  entire  accounting  entity. 
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FORM    533   -   PROGRAM    DISBURSEMENT   SUMMARY 

Disbursements  by  program  are  reported  in  two  other  forms:  in  the  Expenditure 
Control  Ledger  and  the  Semi-Monthly  Program  Status  by  Source  of  Funds  Summary.  This 
is  the  only  report,  however,  which  present  historical  data. 


ITEM 

CODE 

TITLE 

FORM 

533 

Program  Disbursement  Summary 

Acctg. 
Entity 

FUND 

ACCOUNT 

ORGAN.   ENTITY 

PERIOD    COVERED 

► 

DATE    PREPARED    W 

Program 
Code 

TITLE   OF   PROGRAM 

BALANCES 

Year   To 
Date 

Current 
Month 

* 
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FORM    534 


EXPENDITURE    DETAIL    BY    PROGRAM 


This  report  expands  upon  the  information  included  in  report  533.     On  a  program 
basis,  expenditures  are  reported  in  detail. 


ITEM 

CODE 

TITLE 

FORM 

534 

Expenditure  Detail  By  Program  Report 

Acctg. 
Entity 

FUND 

ACCOUNT 

ORGAN.  ENTITY 

PROGRAM 

PERIOD  COVERED 

► 

DATE  PREPARED        1^ 

EXPENDITURE    IDENTIFICATION 

DISBURSEMENTS 

CODE 

TITLE 

Year  To 

Date 

Current 
Month 
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FORM    535   -    INCOME    BUDGET   STATUS   SUMMARY 

In  those  applications  where  anticipated  income  is  budgeted  only  at  the  source  level, 
the   Income  Budget  Status  Summary  will  virtually  duplicate  the  Income  Control   Ledger  print-out. 
In     many  cases,  however,  it  is  anticipated  that  income  budgets  will  be  formulated  at  levels 
subordinate  to  source.     In  which  case,  this  report  provides  a  useful  summary. 

Note  that  this  report  provides  an  analysis  of  Percentage  of  Elapsed  Time  and 
Percent  Collected.     The  computation,  flagging  and  purpose  of  these  two  items  is  discussed  under 
report  521. 
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FORM    536   -    INCOME    SUMMARY    REPORT 

This  report  details  income  collections  reported  in  total  in  the  Income  Budget  Status 
Summary.     Presently,  provisions  have  been  made  to  interpret  only  the  source  portion   (level  B) 
of  the  income  identification  code. 


ITEM 

CODE 

TITLE 

FORM 

536 

Income  Summary  Report 

Acctg. 
Entity 

FUND 

ACCOUNT 

ORGAN.    ENTITY 

PERIOD  COVERED 

► 

DATE  PREPARED      p 

Income 

Identification 

Code 

TITLES 

COLLECTIONS 

Year  To 
Date 

Current 
Month 

10-12 


FORM    541    -    INCOME    CLEARANCE    SUMMARY 

Several   Income  Clearance  Control   Ledgers  are  provided  to  record  and  report  the 
detail  of  income  clearance  financial  activities.     The  Income  Clearance  Summary  recaps  income 
clearance  transactions  by  source  income  identification  only. 

This  report  will  be  generated  at  least  monthly  but  may  be  required  more  frequently 
in  some  instances. 
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CHAPTER  11 


STATEWIDE    BUDGETING   AND   ACCOUNTING   SYSTEM 


TREASURER'S 

ACCOUNTABILITY 

FUND 
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CHAPTER    11    -    TREASURER'S    ACCOUNTABILITY    FUND 

INTRODUCTION 

FUND    STATUS 

The    proposed  Treasurer's  Accountability   Fund  provides  the  capability  to  record  the 
the  disposition  of  State  monies  held  by  the  State  Treasurer  in  behalf  of  other  accounting  entities. 
As  such,  it  is  not  a  fund  by  technical  definition.     The  "fund"  will,  however,  consist  of  a  group 
of  self-balancing  control  accounts.     For  this     reason,  and  because  the  System's  specifications  require 
the  identification  of  an  accounting  entity  as  a  preface  to  identifying  a  general  ledger  control 
account,  it  is  considered  advisable  and  necessary  to  identify  the  treasurer's  cash  accountability 
activities  as  an  accounting  entity. 

CONTROL  ACCOUNTS 

The  Treasurer's  Accountability  Fund,  Cash  Account,  consists  of  the  following  general 
ledger  control  accounts: 

6101  -  Cash  on  Hand 

6102  —  Cash  in  Demand  Deposits 

6201  —  Cash  in  Time  Deposits 

6202  -  Cash  in  U.S.  Treasury 

6301  —  Investments  at  Cost 

6302  —  Purchased  Interest 


7101  -  Accountabil 

7102  -  Accountabil 

7103  —  Accountabil 

7201  -  Accountabil 

7202  -  Accountabil 


ty  for  Treasury  Cash  Clearing 

ty  for  Cash  in  Treasury 

ty  for  Agency  Warrant  Accounts 

ty  for  Outstanding  Warrants 

ty  for  Registered  Warrants 
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CORRELATION  OF  TREASURER'S  ACCOUNTABILITY  FUND  WITH  ACCOUNTABILITY  ENTITY  ACCOUNTING 

Certain  of  the  accountability  control  accounts  provided  in  the  Treasurer's  Accountability 
Fund  correlate  with  control  accounts  maintained  within  the  various  accounting  entities: 


Accounting  Entities 

Treasurer's  Accountability  Fund-Banking  Account 

Treasury  Cash  Clearing 
Agency  Warrant  Accounts 
Cash  in  Treasury 

Accountability  for  Treasury  Cash  Clearing 
Accountability  for  Agency  Warrant  Accounts 
Accountability  for  Cash  in  Treasury 

The  System  will  provide  for  tests  to  be  made  on  a  systematic  basis  to  determine 
whether  or  not  the  correlary  pair  are  in  agreement. 

TRANSACTION  DESCRIPTION 

The  following  transaction  descriptions  relate  to  the  Treasurer's  Accountability  Fund: 

Number  Title 

G101  Collection   Reports  are  Recorded 

G102  Treasurer's  Receipts  Recorded 

G103  Working  Cash  Change  Fund  Established  or  Augmented 

G104  Working  Cash  Change  Funds  are  Recorded 

G105  Transfer  Within   Demand  Accounts 

G106  Certificate  of  Time  Deposits  are  Purchased 

G107  Transfers  to  the  U.S.  Treasury 

G108  Investment  in  U.S.  Treasury  Obligations 

G109  Certificate  of  Time  Deposits  are  Negotiated 

G110  Transfer  from  U.S.  Treasury 

G111  U.S.  Treasury  Obligation   Liquidated 

G112  Dishonored  Checks  are  Purchased 

G113  Agency  Warrant  Account  Established 

G114  Auditor's  Warrants  are   Issued 

G115  Agency  Warrants  are   Issued 

G116  Presented  Warrants  are  Purchased 

G117  Presented  Warrants  Cashed  are  Purchased 

G118  Stop  Payment    Notices  are  Issued 

G119  Stale-dated  Warrants  are  Cancelled 

G120  Transfer  Between  Accounting  Entities 

G121  Presented  Warrants  are  Registered 

G122  Registered  Warrants  are  Purchased 
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The  detailed  transaction  description  is  included,  in  numerical  order,  with  the  transaction 
descriptions  relating  to  the  other  accounting  entities   (see   Volume   Two). 

SOURCE   FORMS  (   DOCUMENTS) 

The  following  source  forms  (documents),  ordinarily,  input  financial  information  into  the 

Treasurer's  Accountability  Fund: 

Form  331    —  No  Warrant  Transfer  of  Funds 
Form  351    —  Treasurer's  Check   Issued  Summary 
Form  352  -  Agency  Warrant   Issued  Summary 
Form  361   -  Collection  Report 
Form  362  —  Treasurer's  Receipt 
Form  381   -  Auditor's  Warrant 
Form  391    —  Journal  Voucher 

Each  of  the  above  forms  is  described  in  Chapter  8  —  Transactions. 

REGISTERS 

The  following  registers  are  used  to  record  financial  transactions  applicable  to  the 

Treasury  Accountability  Fund: 

Form  415  —  Warrant  Register 

Form  416  —  Deposit— Clearance  Register 

Form  417  —  Treasurer's  Check— Agency  Warrant  Register 

Form  418  —  No  Warrant  Transfer  Register 

Form  419  —  General   Register 

Each  of  the  above  registers  is  described  in  Chapter  9  —  Financial   Records  and 
Detailed   Reports. 
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SUBSIDIARY  DETAIL  LEDGERS 

The  following  subsidiary  detail   ledgers  are  provided  to  itemize  the  balance  in  the 
Treasurer's  Accountability   Fund  general   ledger  control  accounts: 


CONTROL  ACCOUNT 

FORM 

LEDGER  TITLE 

NUMBER 

451 

Bank  Demand  Deposit  Ledger 

6102 

452 

Bank  Time  Deposit  Ledger 

6201 

453 

Cash  Accountability  Ledger 

7102 

454 

Outstanding  Warrant  Ledger 

7201 

455 

Agency  Warrant  Account  Ledger 

7103 

416 

Cash  Clearing   Ledger 

7101 

Each  of  the  above  subsidiary  detail  ledgers  is  described  in  Chapter  9  —  Financial 
Records  and  Detailed   Reports. 

PRINCIPLE,  POLICY,  AND  PROCEDURAL   MODIFICATIONS 

SUMMARY 

In  addition  to  providing  an  improved  accounting  system  for  the  State  Treasurer's 
operation,  several  policy  and  procedural  modifications  are  proposed: 

(J^The  Treasurer  be  authorized  to  allow  the  overdraft  of  the  General  Fund  Account's 
accountability  account. 

^All  agencies  be  required  to  make  all  deposits  directly  in  a  commercial  bank  rather 
than  with  the  State  Treasurer. 

I^The  Treasurer  be  supplied  with  Collection  Reports  rather  than  Temporary  Treasury 
Deposit  Receipts  to  document  deposits  and  the  Treasurer  prepare  a  Treasurer's  Receipt  to  acknowledge 
the  clearance  of  deposits  into  the  State  Treasury. 

I^The  Treasurer  be  responsible  for  maintaining  the  detail  of  accountability  for  cash 
deposited  in  behalf  of  accounting  entities  and  the  detail    of  outstanding  warrants. 

(^Standardized  procedures  be  established  to  process  dishonored  checks. 

^All  contingent  revolving  accounts,  maintained  outside  the  Treasury  System,  and  all 
"agency  treasury  checking"  accounts  be  abolished  and  replaced  by  Agency  Warrant  Accounts  operated, 
in  essence,  on  an  imprest  basis. 

£►  Investments,  made  from  surplus  treasury  cash,  be  recorded  at  cost. 
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ANALYSIS 


> 


GENERAL  FUND  OVERDRAFTS 

Presently,  the  Treasurer  tracks  the  General  Fund's  cash  balance  on  a  gross  basis: 
considering  transfers  of  funds  but  not  considering  warrants  issued.  As  a  result,  the  General 
Fund  operates  on  a  "time-lag"  basis  and  actually  issues  more  warrants  against  the  fund 
than  the  fund  has  cash  to  honor  (the  accounting  entity's  cash  in  treasury  account  indicates 
a  credit  balance).     Occasionally,  the  overdraft  is  as  high  as  $15-million  dollars. 

The  Treasurer  becomes  concerned  with  the  General  Fund's  overdraft  only 
when  warrants  are  presented  for  redemption  and  the  General  Fund  does  not  have  sufficient 
cash  to  process  the  redemption.  In  these  cases,  the  General  Fund  warrants  are  redeemed 
by  surplus  treasury  cash. 

If  the  Treasurer  accounts  cash  on  an  account  basis,  a  general  warrant  clearance 
account  is  used,  and  accountability  is  recorded  on  a  net  basis  (considering  outstanding 
warrants),  as  proposed,  the  General  Fund  will  not  be  able  to  take  advantage  of  the  time-lag 
unless  special  arrangements  are  made. 

This  new  condition  results  because  all  disbursements  from  the  General  Fund 
would  be  made  by  internal  transfers  of  funds.  These  transfers  reduce  an  entity's  cash  balance 
with  the  Treasurer  and,  therefore,  the  time-lag  factor  is  eliminated.  This  problem  can  be 
averted  if  a  general  warrant  clearance  account  is  not  used  or  if  one  is  used  but  established 
in  the  General  Fund  and  the  Treasurer  continues  to  account  cash  on  a  "gross"  basis.  This 
alternative,  however,  is  not  advocated  mainly  because  it  makes  the  System  less  informative 
and  merely  camouflages  the  fact  that  the  General  Fund  is  issuing  demands  upon  its  cash 
which  exceed  the  fund's  cash  balance. 

Instead,  we  recommend  that  the  State  Treasurer  be  authorized  to  allow  the 
General  Fund  to  overdraw  its  cash  balance  up  to  the  point  that  all  cash  resources  are 
consumed.  If  this  condition  occurs,  which  is  unlikely,  the  Treasurer  would  register  those 
warrants  presented  for  redemption  and  the  interest  would  be  paid  by  the    General  Fund. 


> 


DEPOSIT  PROCEDURES 


All  agencies  should  be  required,  in  essence,  to  deposit  directly  to  a  treasury 
demand  account  in  a  commercial  bank.  Capitol  complex  agencies  may  leave  deposits  with 
the  Treasurer  for  transportation  to  a  bank.  The  documentation  will,  however,  be  the  same 
as  a  direct  bank '  deposit.  This  procedure  is  required  to  standardize  the  procedures  utilized 
to  receipt  monies  into  the  State  Treasury.  Two  deposit  procedures,  direct  and  non-direct, 
introduce  undesirable  complexities  into  the  System. 

J3>     DEPOSIT  REPORTING  PROCEDURES 

It  is  proposed  that  the  agency  accomplish  all  coding  necessary  to  input  an 
income-oriented  transaction.  This  detail  will  be  summarized  on  form  361 -Collection  Report 
and  supplied  to  the  Treasurer.  Based  on  Collection  Reports  received,  the  State  Treasurer 
would  prepare  Form  362— Treasurer's  Receipt  to  clear  the  deposits  into  the  State  Treasury. 
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Illustration  Of  Treasurer's  Accounting 

oooCollection  report  is  received  from  a  State  Agency  with  a  validated  deposit 
slip(s): 

DEBIT:     Cash  in  Demand  Deposit 
CREDIT:  Accountability  for  Treasury  Cash  Clearing 
°°  "Treasurer's  receipt  is  prepared  to  evidence  the  clearance  of  agency  deposits 
documented  on  collection  reports: 

DEBIT:      Accountably  for  Treasury  Cash  Clearing 
CREDIT:     Accountability  for  Cash  in  Treasury 

Two  notable  exceptions  must  be  made  to  this  procedure:  when  direct  Treasury 
deposits  are  made  by  Federal  agencies  and  when  large  deposits  are  being  made  by  an  agency. 
These  exceptions  are  necessary  to  maximize  the  effectiveness  of  surplus  treasury  cash 
investments. 

In  the  case  of  direct  deposits,  the  State  Treasurer  should  process  the  deposit, 
notify  the  cognizant  agency  and  forward  to  the  cognizant  agency  copies  of  the  validated 
deposit  slip.  The  Treasurer  would  keep  memorandum  records  regarding  the  deposit  but  no 
formal  recordations  would  be  made  until  the  applicable  Form  361 -Collection  Report,  was 
processed. 

Whenever  large  (over  $50,000)  deposits  are  to  be  made  by  an  agency,  the 
agency  should  be  required  to  notify  the  Treasurer  by  telephone  of  the  details.  Again,  formal 
recordation  of  the  transaction  would  be  made  with  the  processing  of  Form  361 -Collection 
Report. 

[4>   ACCOUNTABILITY  DETAIL 

In  our  opinion,  the  Treasurer's  accountability  for  cash  should  include  details 
of  accountability  by  accounting  entity  operated  on  a  net  basis.  This  detail  is  presently 
maintained,  however,  the  State  Auditor  provides  the  net  cash  accounting  records  on  an 
entity  basis  and  the  Treasurer  develops  fund  records  (in  most  cases)  on  a  gross  basis.  Utilizing 
electronic  data  processing  capabilities,  it  will  add  little  workload  to  the  State  Treasurer's 
operations  to  develop  the  recommended  detail. 

If  this  recommendation  is  adopted,  consideration  must  be  given  to  the  records 
to  be  maintained  by  the  State  Auditor.  The  State  Auditor  could  maintain  summary  records 
on  a  fund  basis  only. 

[£>  DISHONORED  CHECKS 

Banks  should  be  instructed  to  routinely  process  all  dishonored  checks  twice 
before  notifying  the  State  Treasury  unless  the  check  will  knowingly  not  be  paid  (account 
closed,  stop  payment,  etc.). 

When  the  Treasurer  is  notified  by  the  bank,  the  dishonored  checks  will  be 
purchased  by  Treasurer's  check  and  charged  immediately  to  the  applicable  accounting  entity. 
The  agency  will  be  responsible  for  preparing  the  needed  Journal  Voucher  based  on  the  notice 
received  from  the  State  Treasurer  and  for  the  collection  of  the  debt. 
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J6>  AGENCY  WARRANT  ACCOUNTS 

It  is  often  necessary  for  an  agency  to  disburse  funds  more  quickly  than  can 
be  provided  through  standard  claim-warrant  issuance  procedures.  This  capability  is  presently 
provided  in  two  ways: 

(a)  Contingent  Revolving  Accounts  maintained  outside  the  State  Treasury 
System  against  which  agencies  issue  standard  bank  checks  and  obtain  replenishment  of  the 
account  by  warrants  drawn  against  the  accounting  entity  for  which  the  disbursement  was 
made. 

(b)  Agency  treasury  checking  accounts  maintained  within  the  Treasury  System 
against  which  authorized  agencies  issue  checks  and  report  disbursements  to  the  Treasurer 
in  summary  form. 

Present  procedures  are  both  financially  inefficient  and  procedurally  awkward. 
By  retaining  all  monies  under  the  control  of  the  Treasurer,  additional  investible  surplus  funds 
will  result.  By  providing  that  only  the  Treasurer  may  issue  Treasury  checks,  uniformity 
is  enhanced  and  the  System  simplified. 

Under  the  proposed  procedure,  the  agency  warrant,  a  hand  written  warrant 
drawn  on  an  imprest  account  within  the  Treasury,  will  be  originated  by  authorized  agencies. 
The  Treasurer  will  redeem  the  presented  agency  warrants  along  with  standard  warrants  and 
release  them  to  the  issuing  agency  for  filing. 


[7>  RECORDING  INVESTMENTS 

Investments  should  be  recorded  at  cost  rather  than  formally  recognizing 
premiums  and  discounts.  The  additional  calculations  required  to  amortize  premiums  and 
accumulate  discounts  does  not  seem  feasible  because  of  the  short  term  nature  of  surplus 
treasury  cash  investments.  If  the  investments  were  consistently  long-term,  such  as  the 
retirement  systems,  the  determination  of  the  yield  by  amortization  and  accumulation  would 
be  more  acceptable. 

Purchased  interest  will,  however,  be  recorded  and  offset  against  interest 
collections  to  permit  only  the  net  to  be  transferred  to  the  General  Fund. 


11  -7 


STATE  PUBLISHING  CO.- 


